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1. I. What is meant by the term ‘best evidence’?
The best evidence submissions are required to all investigation cases. However, the term best evidence does not refer to the most appropriate piece of evidence for a particular case. Instead, it refers all evidence submitted to prove a claim must be the original (C.P. Nemeth, 2001). Moreover, Cleary and Strong (1966) also provided that the best evidence rule requires the production at trial of documentary originals or excludes proof of their contents if no explanation of loss or destruction is given. 

1. II. Why it is important to keep the collected evidence in well organized manner?
In a financial crime situation, there are huge pieces of evidence to be collected. For examples, Invoices, vouchers, and copies of cheques are collected during the investigation process.  In this situation, fraud investigators are likely to encounter an unmanageable number of documents in their investigation, a system for organizing and collating the evidence is vital. The key of organization system is a numbering and cross reference system that will serve the fraud investigators well regardless of the size of the investigation. 

1. III. List the devices which could help when collecting evidence.
In today’s world, much of the information pertinent to an investigation may be stored electronically. The following devices often contain relevant data which could help the investigator in collecting evidence:
• Personal computers
• Network servers
• Wireless and cordless telephones
• PDAs and BlackBerry devices
• Answering machines
• Paging devices
• Caller ID devices
• Digital cameras
• Facsimile machines
• Printers
• Scanners
• ID card printers
• Copiers
• Compact disc duplicators
• Smart cards/magnetic stripe cards
• Security systems
• Global positioning systems
• Electronic game devices
• Vehicle computer devices
• Storage media
(L. Skalak, T.Golden, M. Clayton, J. Pill., 2011)
	
1.IV. Which points should be considered when planning for the evidence gathering process?
The following points should be considered when planning for the evidence gathering process:
·  Storage locations for paper records, both on- and offsite
· Imaging technology used for transaction documents, such as customer invoices, vendor invoices, and contracts
· Existence and storage of employee files
· Existence of files at employees’ homes, including home computers
· File retention practices at different corporate locations, which may vary substantially
· Organizational chart and reporting hierarchy
· Storage medium for computerized records, both on- and offsite
· Backup procedures used for employee computers and e-mail, including when backups occur and what information is lost or retained and what is contained on servers versus individual hard drives
· Retention of records kept by or about former employees of the company
· System changes in relation to corporate accounting systems or e-mail systems
· Existence of documents related to outsourced corporate functions such as payroll and internal audit
(L. Skalak, et al., 2011)

1. V. What are the ‘working papers’? Which type of information do they contain?
During the course of an investigation, the forensic accounting team is more than likely to produce analyses and summaries of the factual material discovered (L. Skalak, et al., 2011). Such documentary evidences produced by forensic investigators are referring to “working papers”. Typically, the following information contains in working papers:
·  Accounting records and other documents. For example, the general ledger, sub ledgers, and financial management reports. ,
· Public record searches. For example, reports from third-party investigations, such as related-party evidence, and Dun & Bradstreet reports ,
· Electronic computer files. For example E-mail, computer files, and data stored in handheld personal digital assistants.
· Photographs or digital photos with a date/time stamp.
· Chain-of-custody documentation
· Interview notes and audio recordings.
· Third-party information. For example  legal counsel or other interested third parties, this material might include external audit reports, management letters and reports, records of non-audit services, bank statements (canceled checks, bank advices, and other supporting documentation), and documents obtained by subpoena or search warrants.
· Court pleadings and deposition transcripts.
(L. Skalak, et al., 2011)

1.VI. Outline the main steps involved in the evidence gathering process.

There are the main four steps involved in the evidence gathering process:
· Considerations at the time of retention
Once the fraud investigator is employed, he/she should consider two key points at this stage are (1) will any portion of the evidence be subject to privilege? (2) who will be responsible for preserving the evidence and for what period of time?
· Document retention considerations
Document retention is especially significant in forensic accounting investigations of financial statement issues.  Document retention practices represent a complex area, and counsel should be consulted in this regard to ensure compliance with firm policies and all applicable laws and regulations.
· Planning consideration
Financial accounting records are constantly changing, this kind of evidence may require to locate for the time periods under review.  Planning is essential in this kind of situation. Such planning considerations should include the following:
• Review of client’s record retention policies and whether there is compliance
• Storage locations for paper records, both on- and offsite
• Imaging technology used for transaction documents, such as customer invoices, vendor invoices, and contracts
• Existence and storage of employee files
• Existence of files at employees’ homes, including home computers
• File retention practices at different corporate locations, which may vary substantially
• Organizational chart and reporting hierarchy
• Storage medium for computerized records, both on- and offsite
• Backup procedures used for employee computers and e-mails
• Retention of records kept by or about former employees of the company
• System changes in relation to corporate accounting systems or e-mail systems
• Existence of documents related to outsourced corporate functions such as payroll and internal audit
(L. Skalak, et al., 2011)
-  Creating a Chain of Custody
The fraud investigator should consider with counsel and the client above the level of detailed record keeping necessary to establish the chain of custody over the evidence before collecting evidence.

1. VII. Which types of documents are collected in evidence gathering process and what could be the possible sources for these?

The fraud investigator collects the best evidence in the investigation process. The following type of documents are collected in evidence gathering process:
· Signed statements
 Besides the original complainant, the fraud investigator should anticipate taking written statements from all witnesses at the victim business. These documents can serve as fraud investigator’s outline of their likely trial testimony.
· Transactional paperwork  
Each business victim operates in a different manner. While most businesses have the same general flow of paper documents, there will be differences. Invoices, payment vouchers, and other original records of transactions are invaluable for tracking the flow of money.
· Intranet sources.
Most of the companies are establishing intranets that connect all employees and departments together. Although it is not a formal communication channel of the companies, rumor and gossip might prove to be a valuable place to begin looking for other clues.
· E-mails
The rise of the company intranet and the growth of computer based operations in business can be a boon to fraud investigators, e-mails are the important communication tools within the intranet 
(S. Pedneault, F. Rudewicz, H. Silverstone, and M. Sheetz. 2012).
The possible sources of above documents are come from:
· Documents from Third Parties
The fraudster must deposit money into banks, secure the advice of financial and legal professionals, and generally, engage in the same type of conduct that non criminals do. Therefore, third parties become a very valuable source of information such as bank in slips, bank statement and credit advice.
· Financial contacts
Banks are always the first place to begin the fraud investigation. Most criminals will need to have some contact with organized financial institutions. For example the checking account.
· Professional contacts
Fraud investigator should always interview professionals with whom the suspect has dealt. For example the lawyer and the accountants. Therefore, communications between a suspect and his/her accountant are both discoverable and admissible. The following is a list of a few of the documents that may be in the possession of the accountant:
• Working papers; these often identify sources of income, expenditures, hidden accounts, and loans.
•Notes and memoranda used to prepare the suspect’s income tax return.
•Copies of income tax returns.
•Corporate minutes and other corporate documents leading to the identification of shell companies.
· Industry Contacts
Industry organizations can provide information to which fraud investigators may compare your suspect’s business. For example by comparing the net profits margin between the industry average and the suspect’s business.
· Government Contacts
Information that is vital to fraud investigators fills government agencies. The one of the purposes of government agencies and regulatory bodies is the collection of data such as census and accident data.
· Personal Contacts
Partners, spouses, and exes of both may be useful information sources. Fraud investigators find that personal contacts with the suspect are generally valuable. For example it may be used in helping to identify other bank accounts of the suspect. 
· Documents from the Suspect
Generally, suspects are usually the last people from whom fraud investigators will seek documentary evidence. Fraud investigators shall understand about the business and personal habits of the suspect first in order to not missing some valuable evidence
(S. Pedneault, et al., 2012).

2. Evidence is required to support any investigation of financial crime. Discuss various types of evidence used in financial crime investigations.

Evidence is essential to support any investigation of financial crime.  The evidence should have an element of “best evidence”. Best evidence means all evidence submitted to prove a claim must be the original (C.P. Nemeth, 2001).  If the “best evidence” is not available, the fraud investigator should explain what efforts have been made to produce the original form and why it is not available. The court will then decide whether to accept the lesser of the sources of evidence (M. J. Clark, 1998).  Evidence can be classified into the following categories:-
· Verbal statements 
A basic element of this system is the provision of live verbal evidence. This sort of evidence is deemed by the court to be fundamental and should be sought first in any given case. This is an oral testimony is the statement made by living witnesses under oath.  The importance of this axiom is exemplified by the fact that even if a witness has given a statement, the witness must come to court to give their evidence before the court. The defendant must have an opportunity to cross examine all witnesses (M. J. Clark, 1998).
· Documentary evidence 
As most financial crimes investigation is reactive or historic in nature, documents generated prior to or during the commission of that offence are essential and normally make up the majority of evidence. For examples, Bank records, accounting records, legal documents or instruments are normally the basis for the case. 
· Real/Physical evidence
It is related to physical objects and that evidence is admissible in court. Physical evidence should be preserved for appropriate examination.  For examples DNA, fingerprints, or serology.

Whatever type of evidences are collected, they must be relevant to a case. There are no set of standards for the term of “relevancy” as it all depends on case by case, and judgments shall be employed in determining the relevancy. 

3. Evidence gathered in financial crime cases is different from the one gathered in non-financial crime cases. What is the basic difference in the composition of the two types of evidences?  

Types of evidence gathered in financial and non-financial are almost the same, the only difference are the composition of type of evidences. In view of the documentary evidence, prosecutors often use real evidence such as fingerprints and tool-mark comparisons to prove crimes such as murder and burglary. Sometimes, documentary evidence like pawn receipts and photographs become important in these cases, but generally, they are non-document based cases. Conversely, financial crimes are very document heavy (S. Pedneault, et al., 2012). For example, in the typical murder investigation, more than 500 pieces of evidence would be considered exceptionally high. However, in financial crimes, 500 individual pieces of evidence would be much more common (e.g. the number of canceled checks belonging to a single account for a single year could easily exceed 500) S. Pedneault, et al., 2012) Therefore, in financial crime cases, the paper works are much more heavily than the non-financial crime case. Documents organization is more important in financial crime cases. 
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