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	1. a) What do you understand by subsidiary books?
Is categorized into divisions and different parts. Each category is a specific book and a journal of original entry. Transactions are recorded in particular journal then in ledger accounts.

b) What are the advantages of subsidiary books?
- Division of work
- Facilitate posting
- Time saving
- Better information
- Management decisions facilitated
- Specialization and efficiency

c)Define purchase and sale book
Purchases book- is a book which keeps records of all credit purchases made by a business, is also called Purchases journal or Invoice book.
Sales book- is a book which records the transactions pertaining to goods returned by customers.

d) What is journal?
Journals are books of original entry where all business transactions are recorded in a chronological order.

e) What is petty cash book?
Is a book which maintains a record of various items like entertainment, expenses, stationery e.t.c

f) What are the different kinds of subsidiary books?
- Purchase book
- Sales book
- Purchases return book
- Sales return book
- Bills receivable book
- Bills payable book
- Journal proper
- Cash book

g) What do you mean by Cash book?
Is a book which records transactions related to receipt and payments made in cash.And it is a sub-division of the journal.

h) What are the kinds of cash books?
-  Single column cash book
- Two column cash book or cash book with cash and discount columns
- Three column cash book or cash book with cash, bank and discount columns
- ‘Bank’ cash book or cash book with bank and discount columns
- Petty cash book

i)Define trade discounts and cash discounts.
Trade discount- is whereby a certain amount or percentage is  deducted as discount  from a customer who buys goods in bulk.
Cash discount- is an incentive given by a seller to the buyer in return for settling a bill within a specific period of time.

j)Distinguish between Trade discount and cash discount

	TRADE DISCOUNT
	CASH DISCOUNT

	A manufacturer or retailer gives it to a customer.
	It is usually given by a seller to a debtor.

	It is based on certain quantity of goods being purchased.
	It is based on receipt of payment before a specific date.

	It causes a reduction in the recorded price.
	It causes a reduction in the amount that a debtor owes.




2. What is ledger account? Explain with illustrations
Is an account in which final entries are recorded. It provides for the consolidation of all transactions in their respective accounting heads.
It can also be defined as a summary of all transactions relating to assets, expenses, profit and loss and others that have taken place at a particular time and it indicates their net effect.
When a transaction is posted in a ledger, it simply means that after the information regarding a transaction is recorded in a journal, it is then entered in its respective account in a ledger.
The ledger account can be maintained in any of the following format:-
Dr(debit)	Cr(credit)
	Date
	Particulars
	J.F
	Pula
	Date
	Particulars
	J.F
	Pula

	
	Name of account to be credited
	
	
	
	Name of account to be debited
	
	



3.Explain the advantages of Subsidiary books
Division of work- the work of recording original entries in journals can be divided among clerks who work independently to make these entries.

Facilitate Posting-Posting of real accounts is facilitated as transactions of similar nature are recorded in one place.

Time Saving- completing accounting records takes up lesser time and various accounting processes can be performed at the same time.

Minimum frauds and Errors- maintaining special journals and recording transactions systematically lower the possibilities of frauds and helps identify errors.

Specialization and Efficiency-clerks who are recording transactions repeatedly over a period of time become experts at their work.
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