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I-.Accounting ‘’is the art of recording, classifying and summarizing in a significant manner and in terms of money, transactions and events which are in part at least, of a financial character and interpreting the results thereof’’- according to the American Institute of Certified Public Accountants(AICPA)
-According to the American Accounting Association (AAC)’ Accounting ‘’is the process of identifying, measuring, communicating economic information to permit informed judgments and decision by users of information’’.

II –To keep systematic record-accounting keeps track of daily basis transactions by recording them in books of accounts.
-To facilitate rational decision making-Financial statements and records helps a business owner in analyzing different aspects of his business and in decision making.
-To ascertain the result of the operation- accounting ascertains any profit earned or loss incurred by a business during a particular period through trading, profit and loss account.
-To ascertain the financial position of the business- a business s financial statements reflect its financial position with regard to cash, assets, liabilities, capital and others.
-To protect business properties-Accounting keeps an updated record of the business assets and liabilities to prevent false claims against the entity ‘s properties

III.
-Record keeping- accounting helps in maintaining records of financial transactions only. These may include information that directly or indirectly influence the financial health of the business.
-Accuracy of information generated by accounting system- financial health of a business, including revenues, losses, assets and liabilities are analyzed by accounting. During the analysis accountants rely on both real and assumed estimates.
-Value of assets- the true value of assets is not normally reflected in the balance sheet. The balances shown in the balance sheet have their costs adjusted according to the conventional rules of accounting. Many assets enlisted in a balance sheet do not have any real market value at all. These assts may include patents, good will and others.

-Window dressing- These are actions which increase profits in the short term. These actions may include postponing the maintenance of plant machinery, which will decrease costs and increases profitability in the short term but such a strategy can lead to a complete disruption in production and operations when the machinery break down.
-Changing price levels- Accounting measures of performance and evaluation of financial position may not be accurate due to changing prices and changes in the value of assets.

IV.Recordative is derived form the word record’ so it refers to something that can be recorded, keeping in remembrance. Accounting keeps records so it’s recordative.
Accounting keeps records like doing journals, preparing trading profit and loss account, balance sheet and posting,

 V.
-Evaluating the performance of the business
-Analyzing financial statements
-Analyzing cash flows and choosing alternative courses of action for decision making process.
-Budgets and standard costs.

VI.
-Record keeping function
-Managerial function
-Legal requirement function
-Language of business

VII.
Lenders- they are concerned with information about the company s ability to pay its loans back In the short or long term’ that is they are interested in the company‘s credit worthiness, liquidity and profitability.
 Before lending money to companies or organizations they rely on financial statements to know if the company will be able to pay back.
Employees-They use company‘s financial information as their input is required for matters such as wages, bonuses, output benchmarks and profit sharing.
Customers-They analyze and keep a check on the performance and efficiency of businesses.
 The information also gives an insight into social responsibility of businesses.
Customers can also keep a track of the growth of business and find out whether they are in line with the defined national goals.

VIII.  
	Financial Accounting
	Management Accounting

	Involves financial statements and recording financial transactions like income statement and balance sheet
	Involves accounting of a business or a firm that is carried out for the purpose of facilitation in decision making by management.

	Follows certain guidelines, accounting standards and principles
	Is not restricted by guidelines. Managers prepare reports according to their requirements.

	Derives raw data form book keeping system.
	Uses data from financial and cost accounting as input.

	Is responsible for auditing financial statements.
	Auditing is not required for management accounting




IX.-The accountant assist in keeping and managing record of transaction of a business or a firm.
-The accountant helps in highlighting net gains or loss made at the end of the financial year by preparing profit and loss account.
-The accountant helps in making important economic decisions by analyzing past performance.
-The accountant analyses and tells if an enterprise is utilizing its resources in the most effective possible manner.

2.The role of accountants in modern business organizations starts with business transactions of financial nature that are considered as raw data, this data is identified, classified, recorded and the summarized according to standard accounting framework as a part of the book keeping process.

3. Accounting cycle refers to the steps used in accounting from the time it occurs to its occurrence on the financial statement sheet and closing the books.
It consist of eight steps being :-
Transactions
Journal entries
Posting, 
Trial balance
Worksheet
Adjusting journal entries
Financial statements
Closing the books

Activity
1 Bank reconciliation---is done to compare company records with bank statements’ it’s done at least monthly.
2Payrol preparation-is done to prepare salaries for employees. is used to determine how much each employee gets and all necessary deductions.
3debtors reconciliation-is used to reflect the total amount owed by all the individual debtors’ is done to ensure that the balance brought forward and the closing balance tally.

	4 creditors reconciliation—statement are taken and compared to the creditors ledger account to confirm that details tally’ if statement of account agree with amounts in the previous month.
5cash reconciliation---is used to verify the amount of cash in a cash register. this is done through cash flow statements and other methods
6Records keeping---for safe maintenance of documents for verification or should that information be needed in future’ for easy reference. used to maintain history.
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