Types Of Events




Assessment 2                                                                                                        Total Marks: 30

1.   Sort Questions:                                                                                                                             (10) I.	How is the opening ceremony for an event different from the rest of the event and
why?
The opening ceremony differs by having a planned agenda which includes all details whether it is athletes marching up and down or celebrity singer. The opening should be entertaining and attractive so you don’t lose audience before your actual event occurs. 

The rest of the event would include everything from decorating the place, guiding visitors, welcoming them, to catering. 
II.      Why is it important to have defined a vision before planning a meeting? 
	Defined vision is vital to the event success by identifying the vision means deciding the goal of the event or the message that will be conveyed. Having goals set will result in a successful and enjoyable event.
III.      List the main tasks which a wedding planner is required to perform.
	Usually the wedding planner shares many points with event planner, below are some expected tasks:
· Secure the wedding venue
· Maintain a reasonable budget with accordance to the proposed\
· Assist the client in the choice of wedding theme, wedding dresses
· Plan the wedding agenda even before the bride and groom come to the wedding
· Arrange hotel and pickup luxurious car after the wedding
· Plan out the honeymoon itinerary after agreeing on the country/ies
·  Ensure the catering services and timing
· Handle all last minute changes
· Hire security guards if needed (Some Arab weddings would ban mobiles and cameras)
· Ensure the place was left clean as it was hired (Goes back to the contract between planner&hotel/hall) 
IV.	 Explain the importance of good security measures when planning an event. 
		Security is very important in the events where you have VIP’s visiting or children involved to avoid any abductions might occur. Security will help in money transferring during fundraising events or paid admission events. Furthermore, will minimize the odds of pickpocketing, or scamming.
	V.	Outline the important factors which must be considered when planning a
conference.
The important factors would be: venue, location, and capacity
		






	
2.   ‘Wedding Planning and special party celebrations have something in common’. Discuss. (5)
Wedding planning and special party planning both are considered private occasions. Both will 
		Set theme, choose location, set the budget, arrange catering, invitations..etc

3.   Outline the main sectors for event planning. Provide one example of event which falls  (5)
within each sector. How the planning requirements differ for different type of events?
 General planning would be vision, location, budget, theme, catering, security and marketing.

Product launch would fit all, where you have defined a vision to deliver the idea, secured location, budgeted well for the expenses such as location rental, AV equipment, theme would be crafts or product associated with the promoted product name, providing snacks and refreshments if budget allows, and finally marketing the event through social media or flyers or even word of mouth.

Planning requirement would be different for few events, for instance the fashion show would not have security or catering, while seminar and conference require that. Weddings are all the same and require all of the previously mentioned with exception to limited marketing as it is a private occasion. 
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)Fiona and Jason have 15 weeks to plan their wedding. They have already booked the ceremony and reception venue and now approached George, a professional wedding planner to coordinate everything else. George wants to have a meeting with them to collect information about the











a) What is your expected budget? Do you have a specific theme? Any preferred venues? How many invitees? Have you chosen your dresses and suit yet? 
b) Setting a theme. Choosing venue. Attending to little details. Handling last minute changes. Plan out the honeymoon.
c) Reducing costs to the minimum. More professional and organized wedding. 
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