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	Give brief answers for the followings:

I. What is meant by the term “best evidence”?
· Best evidence simply means that all evidence submitted for financial crime investigations must be original. 
· 

II. Why it is important to keep the collected evidence in well organized manner?
Forensic Accountant should keep the collected evidence in an organized manner in order to avoid the chaos ensuing from the different number of document he/she has to deal with. For instance, when documentary evidence is received, it should be uniquely marked so that it can be later identified. This will help the forensic accountant to saves incredible amount of time and space and then also increases search capabilities exponentially by the forensic accountant. 

III. List the devices which could help when collecting evidence.
The following are some of the devices that could help the forensic accounting investigator in collecting evidence 
· Personal computers
· Network servers
· Paging devices
· Copiers
· Global positioning systems
· Storage Media.

IV. Which points should be considered when planning for the evidence gathering process?
Some the points that will be considered when planning for the evidence gathering process are as follows:
· Creating a written plan for the collection of documents in order to give the investigation a clear direction and focus.
· Reviewing the client’s policies on record retention and ensuring compliance.
· Visiting storage locations for paper records off and on site
· Reviewing the technology used for transaction records, such as customer and vender invoices, contracts, etc.
· Ensuring the existence and storage of employee files
· Checking the file retention practices at various corporate locations, as they may differ significantly from one location to another.

V. What are the “working papers” which type of information do they contain?
Working papers are summaries and analyses of factual materials produce by forensic accountant or the financial crime investigator which is usually used as the basis of testimony in cases of litigation to recover losses if shareholders commence litigation against the enterprise. Information contain in the working papers includes:

· Accounting records such as general ledgers, sub-ledgers, financial management reports, reconciliations, journal entries, internal audit reports, purchase orders,

· Public records search, such as newspapers articles, hobbies and interests, online chat room discussions.

· Electronic computer files. These include e-mail from both senders and recipient, data stored in handheld digital recorders etc.

· Photographs or digital photo with a date and stamp. 

· Interview note and audio recordings. Notes taken by the investigation team during interviews conducted with witness, suspect and other personnel.

· Court pleadings and deposition transcripts and etc. 


VI. Outline the main steps involved in the evidence gathering process.
Choosing the appropriate evidence – gathering steps or methods involved in the evidence gathering process can be critical to the success of the investigation. Evidence can sometimes exist only for short periods of time, particularly when the fraudster is aware of it and that it can incriminate him. Among the main steps involved in the evidence gathering process are as follows:

· Document retention consideration.
Document retention consideration is one of the steps used by forensic accountant during evidence gathering process. Because financial investigation depends much on documentary evidence and proof, document retention and preservation are one most importance. All documents including electronic formats, files that will be gathered by the forensic accountant should be preserved and retain by conforming with the organizational policies. 


· Planning consideration
Planning is among the steps used by forensic investigators evidence gathering process. Here the investigator should meet with clients and this will depend on the nature of the investigation, in order to discuss the type of evidence that may be required and to locate the evidence relating to the time period under scrutiny.

· Creating a chain of custody 
From the time documentary evidence is received, its chain of custody must be maintained in order for it to be accepted by the courts. Basically, the chain of custody means that a record must be kept of when a document is received and what has happened to it since its receipt. Careful records must be maintained anytime the document leaves the care, custody, or control of the examiner. Contesting attorneys will make every attempt to introduce the possibility that the document has been altered or tampered with. 


VII. Which types of documents are collected in evidence gathering process and what could be the possible sources for these?
Numerous types of documents can be helpful in evidence gathering process in building a profile of a suspect and establishing a case to support the allegation of fraud. These types of documents are beneficial particularly in determining motive. Among the types of documents collected in evidence gathering process are :

· Signed statements. This is both written and signed statements from witnesses as well as the complainants. 

· Transactional paperwork. This includes invoices, vouchers, and original records that may indicate the flow of money and these documents can be found in the suspect company or the organization where the suspect works.

· Intranet sources. With the creasing used of networks such as intranet by the organization for their business operations. Most valuable information are found in the chat room and some gossip, rumors, and crucial background information related to employees and managers can be found there by the investigator.

· E-mail being a very common mode of communication in a business organization, many investigator benefits from this when they are looking for evidence. Because messages are kept on corporate servers for a longtime. It is always the best for the investigator to seek for those e-mail messages and examine them for evidence.

1. Evidence is required to support any investigation of financial crime. Discuss various types of evidence used in financial crime investigations.

Evidence is anything that relate to the truth or falsity of an assertion; it includes physical evidence. Some of the types of evidence used in financial crime investigations are as follows:

· Physical Evidence: this is the evidence that is tangible and relatively broad category of evidence that includes finger prints and traces evidence. Forensic accountant must be aware of the importance of not distributing physical evidence so that it is preserved to use as evidence for court.

· Documentary Evidence: (including records in electronic format) are the most often used type of evidence in forensic accounting investigations and include not only documents in (including ones in electronic form) collected as part of the investigation but also documents created by the forensic accountant such as charts, graphs or other exhibits admitted into evidence as part of expert testimony.

· Observational Evidence: involves the use of the senses to assess the propriety of the behavior of persons and other activities such as business processes. Observational evidence can be gathered as a result of surveillance, invigilation, and co-worker testimony. This evidence is often the most convincing and the easiest evidence to understand by juries who often lack the background necessary to fully understand evidence in the form of accounting analysis.

2. Evidence gathered in financial crime cases is different from the one gathered in non-financial crime cases. What is the basic difference in the composition of the two types of evidences?

Once a fraud investigation is launched, the collection process begins. Generally speaking, evidence is anything (tangible objects, documents, and testimony) that relates to the truth or falsity of an assertion made in an investigation or legal proceeding. For evidence to be useful in court, it must be relevant, reliable, and valid.
The type of evidence is what differentiates financial crime from non –financial crimes, simply because evidence gathered in financial crime investigations are mostly documentary which includes records in electronic format, this type of evidence includes not only documents collected as part of the investigation but also those created by the forensic accountant such as charts, graphs, and other exhibits admitted into evidence as part of expert testimony.  

On the other hand, evidence for non-financial crime do not require documentary evidence but mostly physical evidence. For instance, In cases of murder or burglary, usually fingerprints, weapons, and other physical or real objects evidence are the most needed evidence for non – financial.   

In nutshell, there are volume of documentary evidence for financial crime investigations than non-financial crime where physical evidence are high. 
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