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	Question 1
I. The term best evidence means that means that all evidence submitted must be original. It is a legal principle that holds that an original copy of a document as superior evidence. The rule specifies that secondary evidence, such as a copy will not be admissible if the original document exists and can be obtained. It does not refer to the most appropriate evidence to support a claim.

II. Financial crimes usually involve huge volumes of evidence, so organized record keeping is very crucial. Collected evidence should be kept in organized manner so as to avoid losing the evidence and to maintain the evidence in its original condition. Evidence kept in an organized manner makes it easy for the investigator to search for documents easy, easy discovery of evidence location since evidence will or might be coded. It is easy to inventories such evidence, easy to make reviews and helps to establish from the time evidence is collected to the time it is presented to a court and where it come from.


III. Devices which would help when collecting evidence
1. Personal Computers
2. Cell phones ( Mobile telephone)
3. Cordless Telephones
4. PDAs and Blackberry devices
5. Answering machines
6. Caller ID devices
7. Scanners
8. Paging devices
9. Printers
10. Digital Cameras
11. Facsimile Machines
12. ID card printers
13. Copiers
14. Compact disc duplicators
15. Smart cards
16. Security Systems e.g. CCTV
17. Global positioning systems
18. Electronic game devices
19. Storage media
20. Network servers

IV. The following points should be considered
a) Reviewing the client’s policies on record retention and ensuring compliance.
a) Visiting storage locations for paper records off and on site.
b) Reviewing the technology used for transaction records.
c) Ensuring the existence and storage of employee files.
d) Checking whether there are any files at the employees’ homes or in their personal computers.
e) Checking the file retention practices at various corporate locations, as they may differ significantly from one location to another.
f) Analyzing the organizational hierarchy and know the reporting lines.
g) Checking the medium of storage for computerized records on and off site.
h) Reviewing the company’s back-up procedures that are used, know when back-ups occur, how much information retained and how it is retained.
i) Checking whether any records are retained by or about former employees of the organization
j) Analyzing system changes that have occurred in the company’s systems e.g. accounting or e-mail systems.
k) Reviewing documents related to corporate functions that have been outsourced.
l) Creating a written plan for the collection of documents in order to give the investigation a clear direction and focus.

V. Working papers are analyses and summaries made by the forensic accounting team of the factual material discovered. These are usually the basis of testimony in cases of litigation to recover losses if shareholders commence litigation against the enterprise.  Working papers normal contain information about
·  Accounting records and other documents e.g. ledgers and any other accounting records,
· Public record searches: Reports from third-party investigations, such as related party evidence and also include will be newspaper articles.
· Electronic computer files. e.g. e-mails and computers files
· Photographs or digital photos, preferably with a date/time stamp.
· Chain-of-custody documentation.
· Interview notes and audio recordings. These are notes taken by the investigator when he/she was interviewing witnesses.
·  Third-party information. This is information provided by interested third parties.
· Court pleadings and deposition transcripts

VI. There are three critical steps involved in evidence gathering process , namely
1. Document Retention Considerations
Document retention, documentary proof and preservation are of significant importance to forensic accounting investigators because forensic accounting investigation relies heavy on documents. Document retention is important to investigators because the nay be asked to review evidence collected pursuant to grand jury proceedings.
2. Planning Considerations
It is often necessary to meet with the client to discuss the types of evidence you may require and to locate that evidence for the time periods under review. This is particularly true of financial accounting records, owing to the constantly changing business structure of many entities and of those entities’ data processing operations. Information needed by the investigator is not always available, so planning helps so that arrangements may be made to avail the information which may be pertinent to the investigator, whether the information is on site or off site.
3. Creating a Chain of Custody
The chain of custody has the purpose of establishing from the time the evidence is collected to the time of its presentation to a court or to a regulatory body that it has been properly preserved from alteration or damage and thus retains its probative value. The investigator should discuss the level of detailed recordkeeping required to establish a chain of custody with counsel and the client before gathering the evidence.

VII. The types of documents collected in evidence gathering process are the following
1. Signed Documents
These are written and signed statements from witness as well as complainants. They provide a summary of what might be expected at a trial testimony.
2. Transactional paperwork
These are documents or paper trails left by transactions such as invoices, receipts and others records that may indicate the flow of funds.
3. Intranet sources
Intranets are networks connecting employees and departments within the organizations. They provide a valuable information to the investigator. 
4. Emails
These are common modes of communication in the organizations and they might be a source of valuable evidence to the investigator. E-mail messages are saved in corporate servers and the investigator might examine these messages sent through e-mails.
            The possible sources of these could be
· Victims
Victims of crimes may have documentary evidence to support their allegations. They then are a sources of documents.
· Third parties
These are other persons who are not the victims of crime but who might have crucial pieces of information that link the suspect to criminal activities.
· Suspect
The suspect as a source of documentary evidence is usually targeted lastly.


Question 2
There are various types of evidence used in financial crime investigations. The broader terms will be direct evidence and circumstantial evidence. Direct evidence is evidence that tends to prove a fact directly e.g. a statement from an eyewitness and it usually considered to be the strongest. Circumstantial evidence proves a fact indirectly or by inference from other facts. It is normally used for crimes involving malice, intent or to prove something that exist in the mind of the perpetrator. 

Evidence can also be classified as:
· Oral Evidence - these are oral statements by witness in their accounts and presented during submission of records and physical objects. 
· Documentary evidence – these are written materials like official documents, photographs, contracts, letters etc. and other official and private writings. 
· Oral (physical) evidence refers to tangible objects or property like pistols, axes and any other weapons.
Evidence must be relevant, material and competent.


 Question 3
The basic difference in the composition of evidence gathered in financial crime cases and non-financial crime cases is that in non-financial crimes cases evidence normally comprise of finger prints, weapons, in other words it more into tangible or physical evidence. Even documentary proof and photographs are also important evidence. However, in financial crime cases evidence is highly document-based and is usually in high volumes.
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