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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	Please insert your completed assignment ( in word format)  here:
JOURNAL AND SUBSIDIARY
ASSIGNMENT 4
1 a. Subsidiary book is the sub division of journals. These are known as books of prime entry or
Books of original entry as all the transaction are recorded in their original form. After being recorded in journals, transaction is then posted in ledgers. The act of recording transactions in journals is called journalizing.
b. The advantages of subsidiary books are maintained because it may be impossible to record each transaction into the ledger as it occurs. Necessary information along with explanation regarding  each business transaction is recorded in the journal and can be accessed at any time .Errors in recording transactions can be identified and corrected by maintain a journal.
Purchase book: keeps the record of all credit purchases made by businesses.
Sales book: all credit sales made by business are recorded in sales book.
d. Journal is book of original entry where all business transactions are recorded in a chronological order.
e. Petty cash book record the estimating the amount of money that will be required like offices expenses, carriages, postage and stationery. This money is usually disbursed at the beginning of specific period.
f. The different types of subsidiary books: 
Purchases book.
Sales book.
Purchases returns book.
Sales returns book.
Bills receivable book.
Bills payable book.
Journal proper.
Cash book.
g. Cash book records transaction related to receipts and payment made in cash. Cash receipt is recorded on the debit side and payment on the credit side. Entries are made in a chronological order in the cashbook and there will always be balanced on the debit side, as payment will never exceed the receipts.
h. The kinds of cash books:
Single Colum cash book.
Two column cash book.
Three column cash book.
Bank cash book.
Petty cash book.
Trade discount.
i. Trade discount:
A seller usually allows a trade discount to regular customer who buys goods in a bulk. The total amount of the goods bought is calculated and then percentage is deducted from that amount. This deducted amount is trade discount.
Cash discount
Is an incentive given by a seller to the buyer in return for settling a bill within a specified period of time. This discount is usually some percentage of the total amount of the bill.
j. Trade discount:
a. A manufacturer or wholesaler gives it to a retailer.
b. It is based on certain quantity of goods being purchased.
c. It is allowed only at the time of sales cash or credit.
d. Usually the same rate of discount is offered to all customers.
Cash discount.
A. It is usually given by a seller to a debtor.
b. It is based on receipt of payment before a specified date.
c. It is allowed only at the time of cash receipt or cash payment or cheques.
d. The percentage of discount varies from customer to customer and with the time of payment.
2. Ledger account: contains several accounts of normial, real and personal nature. It complete record of financial transactions over the life of a company. Ledger account holds accounts information that is needed to prepare financial statements, all transactions relating to assets , expense, profit or loss, income that have taken place at a particular time and it indicates their net effect.

3. The advantage of subsidiary book:
a. The work of recording original entries in journals can be divided among clerks who work independently to make these entries.
b. Posting of real accounts is facilitated as transactions of similar nature are recorded in one place.
c. Completing accounting records takes up lesser time and various accounting processes can be performed at the same time.
d. Maintaining special journal and recording transaction systematically lower the possibility of frauds and helps in identifying errors.
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