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Diploma in Accounting and Finance
UNIT 2
The role of an accountant.
1) - I) Accountant is the conscience of an organization. He is responsible for: the accounting keeping, the financial control, to providing information for the internal and external users of an organization, to advice a company about the financial and fiscal matters, to prepare financial statements and balance sheets of a certain period, to deal with the verification, authentication and certification of organizations accounts.
II) Accountants types are: Financial advisors Auditors, Public accountants, Forensic accountants, Tax consultants.
III) A controller design a functional operating system and it, prepares financial statements and reports,  establish  and maintain systems and procedures, manages the internal and external audit, computers applications, exercises cost control, prepare budgets, forecasts and prepare analytical reports, supply information to top management, manage the company taxes.
IV) Double entry record a two-fold effect transitions in a system, one at the giving and the other one at the receiving end, they are recorded with equal amounts. Double entry steps are: preparation of journal, ledger, trial balance, final account.
V) Debit and Credit need to be understood in order to an accountant to be able to work with financial transactions.
VI) Hybrid basis uses cash basis and accrual basis of accounting. Revenue and assets are registered on the cash basis, whereas expenses and liabilities will go on accrual basis of accounting.
VII) Legal accounts record transactions related to property or assets. Personal accounts record transactions that are carried out whit a person or a group of persons.
VIII) Cash basis accounts. Only cash received and payment in cash are recorded on this accounting, cash basis accounting reflects receipts surplus over payments. 
2) - Main objectives of bookkeeping are: a) record permanent transactions, b) record of assets and liabilities for the soundness and analysis of financial organizations. c)  Calculation of loss or profit of a certain period. d) Keep track of the money paid or received from all customers and suppliers. e)  Review and revise business policies in the right of post records. f) Allow government to amend business law, provide licenses and assess taxation.
MULTIPLE CHOICE QUESTIONS.
1) Stock is? The quantity of goods at the end the year.
2) Which of the following isn't an asset?  Creditor.
3) Capital is? The total of current and fix assets.
4) Interest paid for a bank is an example of? Expenses.
5) Debtors are? Customers.
6)  Purchases are? Goods bought to sell at a profit.
ACITIVTY
Meeting the personnel within the organization.
Accountant. 1) An important part of an organization. 2) Active in all departments of an organization. 3) Play different rules in different organization.
Chief Accountant. 1) Also known as controller. 2) Head of the internal audit and accounting of an organization. 3) Responsible for the management financial, tax accounting, among other responsibilities.
Internal Auditor. Performance of various tasks. 2) Audit of all data, maintain internal control system of the company. 3) Verify and scrutinize entries, check all legal financial procedures, highlight mistakes that can affect the financial state of the company.
 

