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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	
Q # 01) GIVE SHOT ANSWERS TO THE FOLLOWING QUESTIONS

I) WHO IS AN ACCOUNTANT? DESCRIBE VARIOUS ROLES AND ACTIVITIES WHICH ACCOUNTANT PERFORMS.

ANSWER: Following are the roles which an accountant performs In an organization.

1) An accountant is responsible for record and account keeping.
2) An accountant is considered as important instrument for financial control.
3) An accountant analyze and advices management in business decision.
4) An accountant prepares financial statements like profit and loss Account, Balance sheet and cash flow statements.
5) He ensures that all financial reporting deadlines are met both internally and externally.
6) An accountant interacts with verification, examination, authentication and certification of accounting records.
7) An accountant is also responsible to assist external auditor in audit.

Following are the Activities that an accountant performs in an organization.

1) Payroll preparation, calculation and transferred to all respective employees bank accounts.
2) Cash collection from operation of the business, like from customers etc.
3) Payments to creditors against goods and services purchased on credit.
4) Keeping track of all purchase orders that have been placed for inventory (products to be sold by the business) and all other assets and services that the business buys.

II) EXPLAIN THE VARIOUS TYPES OF ACCOUNTANTS.

ANSWER:  

Accountants are consider as back bone and integral part of the company generally there are two categories of accountants once who employed in private sector and others in public sector they also called auditors. According to role following are the types of accountants.

2) Internal Auditors.

Auditing is an intensive study of the records and reports of an enterprise by accounting specialists. Internal auditors are employee of the company but external auditor is employed for short term period by shareholders to safeguard their interest in the company.  Auditors help to ensure firms efficiency by keeping public records accurate and confirm payment of taxes properly and on time. 

3) Controller.

Chief Accountant is also known as the Controller and heads all the accounting and internal audit activities. This position manages the accounting department. In that role, the position is responsible for all transactions, controls within the accounting department, and the production of financial statements and other financial reports. 

      4)  Treasury.

 Treasury is the custodian and guardian of company cash resources and makes payments and collect are cash and cheque from the customer and deposit into bank. He develops a link between bank and company. His general mission of the treasury department is to manage the liquidity of a business.

     5) Financial Officer.

This is the top-level accounting position in a business. This position is responsible for the accounting, taxation, and treasury staffs, as well as for maintaining a proper system of controls, strategic planning, risk management, fund raising, investor relations, and investments. 

     6) Tax Accountant.

This position collects the information needed to complete tax forms, ensures that tax reports are filed in a timely manner, and researches tax issues as requested, advising management on the impact of different corporate strategies.



       
       III)   Which Types of Duties does a Controller Perform?

 Answer. A controller, also known as a comptroller, is the chief accounting officer of a company or organization. Following are the duties perform by a controller.
           
      1)   Ensure that accounts payable are paid in timely manner.
      2)   Ensure that accounts receivable are collected promptly.
      3)   Process payroll in a timely manner.
       4)   Ensure Bank reconciliation are completed.
5) Ensure that required debt payments are made on timely basis.
6) Maintain Charts of accounts.
7) Maintain an orderly accounting filing system.
8) Issue timely financial statements.
9) Supervise audit.
10) Debt analysis.

    IV)  What is double entry system? Outline the steps involved in double entry system.
   Answer. 

The double entry system of accounting or bookkeeping means that every business transaction will involve two or more accounts.

 
1) Preparation of Journal:

Journal is a record that keeps accounting transactions in chronological order Journal, also known as the book of original entry, is the first place where a business transaction is recorded. 

 2) Preparation of Ledger:

It is a collection of all of the business’s accounts. Transactions recorded in journal are posted to their respective accounts in the ledger.  Like accounts receivable , accounts payable, salaries etc.

3) Trial Balance preparation:

Preparing the trial balance is the process of totaling the debits and credits in your chart of accounts, then making sure that the sum of all debits equals the sum of all credits.

4) Preparation of Final Account:

It is prepare at the end of the financial accounting period to show the company health and financial position.

      V)  WHAT IS THE MEANING OF DEBIT AND CREDIT?

     ANSWER.
The term debit means to owe and credit mean to entrust. debit and credit abbreviated as Dr. and Cr. In double entry bookkeeping system debit and credit are entries made in accounts ledgers to record changes in value resulting from business transaction. Usually Expenses and Assets are debit and Revenue, Liability and equity are credit. 


   VI)    WHAT IS MEANT BY HYBRID BASIS ACCOUNTING? HOW THE ENTRIES ARE RECORDED USING THIS METHOD ?
  ANSWER.

[bookmark: more]Hybrid basis of accounting is the system in which we use both cash basis and accrual basis of accounting. Businessman will record revenues and assets on the cash basis accounting and he will record expenses and liabilities on accrual basis of accounting.

In simple words, in this system, we do not record receivable incomes but record all payable expenses. By doing this, this system will become mixed system of accounting which is known as hybrid basis of accounting. This system can also use when you’re outside income will very low. So, you need not to show any outstanding income but show only outstanding expenses for more deduction out of income tax because by showing outstanding expenses in the profit and loss, your net profit will decrease and its effect on your tax. So, tax will less this financial year. Big companies which work under the law of company 1956 cannot use this method of accounting. These companies have to use accrual basis of accounting.

     VII)   WHAT IS THE DIFFERENCE BETWEEN “REAL ACCOUNTS” AND PERSONAL ACCOUNTS?
    ANSWER.
 Real accounts are those accounts in the names of assets are known as Real Accounts. These are accounts of assets or properties. Assets may be tangible or intangible. Real accounts are impersonal which are tangible or intangible in nature. This type account includes the account of assets, properties, goods and cash.
Example - 
Cash a/c, Building a/c, etc are Real accounts related to things which we can feel, see and touch.
Goodwill a/c, Patent a/c, etc are Real Accounts which are of intangible in nature. 

Principle of Real Account
  - Debit what comes in
  - Credit what goes out


Personal accounts record transactions that are carried out with a person or a group of persons- This type of account includes the accounts of individuals, banks, partnership firms, companies, etc. or accounts in the names of persons are known as Personal Accounts.
Example -
	ABC A/C, 
	ABC & Co. A/C, 
	Outstanding Salaries A/C, etc.

Principle of Personal accounts- 
 Debit the Receiver
 Credit the Giver

     VIII)  How do we record the entries using cash basis accounting method?
  Answer. 

Cash basis accounting is the practice of recording revenues when cash is received and recording expenses when the expense is paid. Recording transaction as and when inflow or outflow of cash occurs. It may not be related to that particular financial year.

Cash basis accounting is a very simple form of accounting. When a payment is received for the sale of goods or services, a deposit is made, and the revenue is recorded as of the date of the receipt of funds — no matter when the sale was made. Checks are written when funds are available to pay bills, and the expense is recorded as of the check date — regardless of when the expense was incurred.
The primary focus is on the amount of cash in the bank, and the secondary focus is on making sure all bills are paid. Little effort is made to match revenues to the time period in which they are earned, or to match expenses to the time period in which they are incurred.

Q# 02) What are the main objectives of book-keeping? How would you distinguish book keeping from accounting?
Answer.

Definition.

“Book- keeping is the art of recording business transactions in a systematic manner”.  A.H.Rosenkamph. 

Following are the objectives of Bookkeeping.
1) To have a permanent record of each transaction of the business.
2) To show the financial effect on the entity of each transaction recorded.
3) To ascertain the combined effect of all the transaction on financial position on a particular date
4) To disclose the factors responsible for earning profit or suffering loss in a given period.
5) Determination of tax-liability of the business.
6) Protection of assets.
7) Measure of exercising a system of control.

Difference Between Bookkeeping and Accounting.

1) Transaction:

Bookkeeping record transaction in the Original entry books.
Accounting asserts recorded transaction and determines its accuracy.

2) Posting:

Bookkeeping make posting in books and register and record all information about the transaction.
Accounting scrutinize posting for determining its accuracy and authentication.

3) Total & Balance:

Bookkeeping create total in journal and ledger to determine totals balances of the accounts
Accounting prepares trail balance by using total of all ledgers accounts.

4) Income Statement & Balance Sheet:

To prepare income statement and balance sheet is not a part of bookkeeping.
Accounting prepares income statement and balance sheet.

5) Rectification of Errors:

It is not a part of bookkeeping
It is a part of accounting.

6) Internal Control:

Bookkeeping depends upon Internal control create by accounting
Accounting design Internal control for bookkeeping.

7) Detection of Fraud:

Bookkeeping cannot detect fraud.
Accounting design techniques to detect fraud and dishonest behavior of all kinds.

8) Liability:

A bookkeeper has no liability for the work related to accountancy.
An Accountant has responsibility for the work of a bookkeeper.
  




Multiple Choice Questions.

Tick the Correct Answer.

1. Stock is ?

       The Quantity of Goods At the end of the Year

       The Total value of all the goods purchased during the year

       Items purchased to sell at a profit.

        The value of goods left over at the end of the year.

         Fixed assets acquired during the year.

Answer. (The Quantity of goods at the end of the year.)


2. Which of the following is not an asset?

       Creditors.

       Fixed Assets.

        Cash.

        Debtors.

         Petty Cash.

Answer. (Creditors.)


3. Capital is ?

        The total amount of cash in the business. 

        The amount the bank has invested in the business.

        Total of the fixed assets and current assets.

        The total amount the owner has invested in the business.

         The total amount owed by the business to the bank.

Answer. (The total amount the owner has invested in the business.)


4. Interest paid to a bank is an example of?

       Income.

       Liabilities.

       Expenses.

        Drawing.

         Fixed assets .

Answer. (Expenses.)


5. Debtors are?

       The Owner.

       The Bank.

       Suppliers. 

        Employees.

         Customers.


Answer. (Customers.)



6. Purchases are?

       Goods Bought to give to charity.

       Goods bought to sell at a profit.

       Fixed assets.

        Materials used in production.

         Anything the company buys.

Answer. (Goods bought to sek at a profit.)




ACTIVITY

Please Meet one or more of the following personnel in any organization and talk to them about their respective roles within the organization.


A) ACCOUNTNAT.

Hello good morning sir how are you fine , actually sir I am a student of accounts so I would to know what is the role of an accountant in an organization.

Following are the main accountant roles in a business organization.

1) Maintenance of books of accounts.

Accountant maintenance systematic record of all business transactions in the books of accounts to ascertain profit and loss and balance sheet of the organization.

2) Auditing of accounts.

An Accountant can also play the function of an auditor in the organization. auditing is concerned with the inspection of accounting records for determining  reliability and accuracy of financial statements and reports.
There are two types of Audit

i) Statutory Audit.

Statutory audit is compulsory for all business organization according to company act. Statutory audit is carried out by external auditor and they are required to give report that profit and loss a.c and balance  sheet are showing true and fair view of the company.

II) Internal Audit.

Internal audit helps and organization in improving its governance, risk management and management controls by providing insight and recommendations based on analyses and assessments of data and business processes.

3) Financial report preparation.
Accountants typically prepare financial statements that may include monthly and annual accounts based upon the financial information that is compiled and analyzed.

B) CHIEF ACCOUNTANT.

Hello good morning sir how are you fine , actually sir I am a student of accounts so I would to know what is the role of an Chief accountant in an organization.

Following are the main Chief accountant  roles in a business organization.

1) Issues timely and complete financial statements under US GAAP and/or IFRS
2) Reviews, investigates, and corrects errors and inconsistencies in financial entries, documents, and reports
3) Assures compliance with federal, state, local and corporate policies, regulations and laws
4) Researches and analyzes accounting matters
5) Evaluates current accounting practices and policies and drives continuous improvement
6) Prepares work papers and supporting schedules for the annual financial review

9) Coordinates monthly closing process.
10) Develops and implements various accounting procedures
11) Works with both internal and external auditors during financial and operational audits

B) INTERNAL AUDITOR.

Hello good morning sir how are you fine , actually sir I am a student of Certified Internal Auditor course  so I would to know what is the role of an Internal Auditor in an organization.

Following are the main accountant roles in a business organization.

1) Verify the existence of assets and recommend proper safeguards for their protection;
2) Evaluate the adequacy of the system of internal controls;
3) Recommend improvements in controls;
4) Assess compliance with policies and procedures and sound business practices;
5) Assess compliance with state and federal laws and contractual obligations.
6) Review operations to ascertain whether results are consistent with established    
     Objectives and whether the operations are being carried out as planned.
7) Investigate reported occurrences of fraud, embezzlement, theft, waste, etc.
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