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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	Please insert your completed assignment ( in word format)  here:

Q1.      I. What are seven phases of wedding timelines?
The first phase is the research a couple will do when planning their wedding.  They will look into different locations and the venues that will hold the number of guests they want to invite, and what each venue has to offer.  They then weigh up each venue to see what things they will need to spend additional budget on that the venue can’t provide against other venues that might offer as part of the package. They must also ensure they are aware of the venue’s limitations in logistical matters and also design matters.  Designing the wedding overlaps with research which can be due to what the venue offers and whether much designing is required, or whether there are limitations to what the couple can do within the venue.  At this point, with all factors considered, the theme can be developed, preferred vendors shortlisted and further research conducted into areas such as the attire, flowers, room décor, favours to name a few.

Coordination, the third phase is when the design elements are all confirmed through contracts and down payments, save the date cards are sent to guests and the timeline for on the day should start to be pulled together.  Coordination takes place over much of the wedding timeline and therefore, other phases such as legal issues can overlap.  The couple must consider issues such as obtaining a marriage licence and any other issues, particularly if the wedding is being held outwith the country where they reside.  If the bride chooses to change her name, this must also be considered at this point.  Once this has all been settled, all other aspects must be confirmed including the vendors, timeline for the day with the venue, table plans, venue access times and set up times.  It then comes to the implementation on the day which can be overseen by the venue or wedding planner.  They can be evaluated afterwards which is useful to other couples who are planning their own wedding.

            II. Who is a vendor?
A vendor is a person or company that provides a service to you for your wedding.  The most common vendors are the venue, caterers, photographers and florists.  There are also many decoration vendors which are popular for weddings and each offer different elements such as linen and chair ties, dance floors, favours and centerpieces.  

Other vendors also include stationers, hair and make-up artists, jewelers, transportation companies and bakers.

            III. Which activities are taken place at design phase of the wedding timelines?
In the design stage, the couple discuss their wedding vision and potential themes.  This forms the basis of the overall wedding design.  What follows is choosing a venue that is available on their chosen date or a suitable date, and suits their vision and theme.  Then follows the vendors.  Using their own database of reputable suppliers, the planner can provide a list of several vendors of varying price brackets for the couple to look into and potentially meet with to discuss their requirements.  At this point, the couple should have an idea of their numbers and hopefully their venue will be chosen which will help them to discuss the logistics in more detail.

The design stage will also see the couple choosing their wedding party including the number of bridesmaids and groomsmen which will helps them begin to design the attire, in line with their theme.

            IV. Make a list of common wedding vendors in timeline order.
The couple are likely to book their vendors in the following order:
Wedding planner
Ceremony venue and reception venue
Save the date cards
Accommodation for bride and groom, immediate family and special guests
Celebrant
Caterer (if the venue doesn’t provide catering or allows external catering)
Photographer
Videographer
Reception Entertainment (band, choir, dj etc)
Wedding dress and Groom’s attire
Wedding party attire
Florist for bouquets and boutonnieres
Travel agent to book honeymoon
Transport for bride and groom
Transport for guests
Decorations and favours from décor companies
Pastry chef for cake
Stationer for invitations, place cards and table plan
Jeweler for wedding rings
Hair and make-up for bridal party
Registry office for wedding license

            V. Describe the role of a consultant at the coordination phase of the wedding timelines?
The wedding planner must assist the couple at the coordination stage by helping them choose their preferred venues and vendors, and confirm their booking by requesting contracts and other paperwork.  The planner also arranges for the couple to sign contracts with the vendors, arrange down payments and discuss payment schedules for the remaining balance.
The couple and planner should arrange to meet with venue(s) and celebrant at a later date to determine the timings and pull together draft schedule for on the day.  

Once these details have been confirmed, the planner can coordinate the sending of save the date cards to send to guests and can arrange for engagement photos to be taken, which can be used on these cards.

            VI. Which types of legal issues must be considered when planning a wedding?
The main legal consideration is that the couple need a marriage license in order for their wedding to take place.  If wedding is outwith the couple’s home country, there may be other formalities the couple must adhere to in order to gain the license.  This can include blood tests and sending documentation such as passports and birth certificates to the relevant authorities. Some countries require the paperwork to be completed in the destination itself which may include some cost for travel.  The entire process can be time-consuming, therefore it should be conducted as soon as the couple have decided upon their chosen location.  

Furthermore, should the bride choose to change her name, it is wise to arrange the paperwork before the wedding, meaning that it is ready to be submitted after the wedding date, alongside the marriage license.

            VII. Outline the activities that take place at the confirmation stage of the wedding timelines.
The main activity at this time is confirming the production schedule.   At this point, it is wise to have a meeting with all those involved to run through all of the finer details including all timings, menu choices, drinks choices, room layout, table plan and seating arrangements, decoration placement.  Anything being provided outside of the venue needs to be confirmed with each vendor and it is often useful for them to have a copy of the production schedule with their parts highlighted.  

The couple should also confirm with guests any dietary requirements, accommodation requirements, and issue invitations with the timings for the day.

            VIII. What is meant by ‘production schedule’?
The production schedule, or the timeline, details what happens at set times throughout the day, what is needed and who is responsible for each area.  For example, the arrival of the bride at the venue is scheduled to happen at 2.45pm by the hired car.  The event coordinator of the venue and wedding planner should greet her on arrival with a red carpet welcoming her at the entrance.

Venues such as hotels often have these details from their side of things which they confirm with the couple and planner to keep the service running smoothly.  This is known to them as a function sheet.

Activity

Wedding Day Timeline

	Time
	Activity

	9am
	Venue sets up for ceremony

Florist delivers flowers to wedding party and to venue


	10am
	Bridal party get ready
· Hair and make-up for bridesmaids and bride

Photographer takes photos of party getting ready


	12pm
	Groom and groomsmen get ready
· Outfits should be delivered in advance


	1pm
	Groom leaves for venue


	1.30pm
	Bridal party leaves for venue

Celebrant arrives at venue

Groom and groomsmen arrive at venue
· Take their place at the altar

Guests begin to arrive at venue


	2.00pm
	Bridal party arrives at venue

Ceremony
· Planner signals for procession music to begin
· Bridesmaids enter first
· Bride is walked in by her father


	2.30pm
	Drinks reception
· Each guest receives one glass of champagne plus one top-up
· Venue turn around room for wedding breakfast

Photographs


	3.30pm
	Guests make way into room for wedding breakfast


	3.40pm
	Speeches
· Father of Bride
· Best Man
· Groom


	3.55pm
	Meal is served


	5.55pm
	Meal finishes

	6pm
	Guests make their way to reception venue

	6.30pm
	Evening reception commences

Evening guests arrive


	7pm
	Arrival of newlyweds

	7.10pm
	First Dance

	7.15pm
	Guests invited to dance

	7.30pm
	Buffet is served

	8pm
	Cake cutting

	8.15pm
	Band play

	9pm
	Bouquet toss

	9.30pm
	Couple leave reception

	Midnight
	Carriages
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