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 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.

For high grades use examples and illustrations where appropriate. 
	JOURNAL AND SUBSIDIARY BOOKS

ASSESSMENT 4
1. Give short answers for the following questions:

I. What do you understand by 'Subsidiary books'? 

Subsidiary Books are books maintained for recording transactions related to receipt and payment of cash, sale of goods and purchase of goods in a business.
ii. What is journal? Journal is the book of "Original Entry or First Entry" which is used for recording of all business transactions in chronological order.

iii. What is petty cash book?

Petty cash book is a subsidiary book used to record day to day small expenses paid in cash.
iv. What are the different kinds of Subsidiary books? The different kinds of subsidiary books are as follows:

(1) Purchases book, 

(2) Sales Book, 

(3) Sales Returns Book or Returns inward Book,

(4) Purchase Returns or Returns outward Book, 

(5)Bills Receivable Books, 

(6)Bills Payable Book, 

(7)Cash Book, 

(8)Petty Cash Book, 

(9) Journal Proper.
v. What do you mean by Cash book?

Cash book is a subsidiary book used to record all cash & Bank Transaction. Eg.

Cash Purchases, Cash Sales, Purchase or sale of Asset for cash, expenses paid, incomes received, money received, and money paid.

vi. Define trade discount and cash discounts.

A trade discount is the reduction granted by a supplier of goods/services on the list or catalogue prices of the goods supplied.
A cash discount is a deduction allowed by a supplier of goods or by a provider of services to the buyer from the invoice price
vii. What is the difference between trade discount and cash discount?

Trade Discount
1. It is provided due to business consideration such as trade practices, large quantity orders, etc.

2. Trade discount is not separately shown in the books of accounts, and all amounts recorded in a purchases or sales book are done in the net amount only
Cash Discount
1. It is provided as an incentive or a motivation in return for paying a bill within a specified time.

2. Cash discount is shown separately in the books It is shown as an expense in the Profit and Loss A/C.

3. Cash discount is only allowed on cash payments.

4. Cash discount is given on the basis of payment.
2. What is ledger account? Explain using illustrations. 
A ledger is a book, which contains details of all accounts in which transactions are made. It contains a condensed and classified record of all business transactions transferred from the journal or subsidiary books. Ledger is the principal book under the double entry bookkeeping system.
A ledger is an accounting book that facilitates the transfer of all journal entries in a chronological sequence to individual accounts. The process of recording journal entries into the ledger is called posting.

3. Explain the advantages of subsidiary books.
There are various advantages of using subsidiary books or subsidiary journals for the process of accounting. One of the best advantages of using them is that the division of work is possible because the related activities may be delegated to the concerned personnel or allowing many persons to involve in the activities as per the need and importance. It thus helps to keep the records brief being classified according to the nature of transactions in a separate book permitting to locate any desired transaction at any point of time in an easy and simple manner.
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