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· Meaning of best evidence
We are obligated to provide the court with original documentation or bring the witness who has direct knowledge of the event. This is the definition of best evidence.
If it’s not possible to provide original documentation we should ensure the copy is authenticated. 
The kind of documents that will be needed are – emails , signed statements/confessions, invoices, receipts and bank statements

· Why it is important to keep collected evidence in well-organized manner

We need to keep collected evidence in a well-organized manner because in financial fraud there are volumes of information mostly in paper forms, and if they are not well organized they could be difficult to manage leading to information overload. 
When it is organized it will help with preservation of the important documents and then it is less likely to be destroyed or lost in the mist of other unimportant documents

· Devices which could help when collecting evidence
· Computers – as most people use computers now to save documents 
· Telephones – some have the ability to hold documents or passwords
· PDA
· Cameras – showing pictures of the perpetrator doing something illegal or in a location they had previously denied knowing 
· Scanners – may have stored documents which were previously scanned through them
· Points to be considered when planning for the evidence gathering process
When planning for evidence gathering, we would need to determine the amount of information required, how the information would be obtained and how it would be presented/used to get the best outcome (goal).
Therefore we need to do the following
· Meet with the clients to understand and discuss the nature and type of investigation
· We need to review the company policies on retention and ensuring compliance
· If possible visit storage unit including those offsite
· Review the technology to establish we have the right person with the skills to use it
· Analyze system changes and how this would affect the evidence gathering process

· What are working papers? What kind of information do they contain?
· Working papers are documents which contain summarizes and analyses of factual material which are the basis of testimony in cases of litigation to recover losses. It can differ from one investigation to another based on the type of case and relevant information
· Working papers will contain the following: public record searches, electronic computer files, accounting records (general ledgers & management accounts), photographs (with date & time stamp) and deposition transcripts, interview notes & audio recording

· Outline the main steps involved in the evidence gathering process

· Document retention/gathering – This involves looking at the company’s accounting system and understanding how long they keep information for as transactions are constantly changing. The information could be deleted or estimates changed therefore we need to ensure we have kept a copy of the information we need for example back up of the system before it is overwritten with other data
· Planning consideration – having a meeting with the organization as business structures and data processing operations change, to see how often things change what date they keep , storage facilities and access to information– a plan will help with the scope of the investigation and tell us relevance of documents
· Creating chain of custody – ensures the documents have not been altered or manipulated between obtaining them and presenting them in court as evidence.

· Which type of evidence is collected in evidence gathering process and what could be the possible sources for these?

The information to be gathered depends on the type of investigation that is being carried out. They should be in most cases originals not photocopy. 
Evidence could be: Demonstrative, Testimonial or Physical
· Demonstrative evidence are photographs or videos, maps or analytical reports
· Testimonial evidence is the statement by a witness to support facts
· Physical evidence is the concrete and tangible evidence
Sources of evidence – 
· Victim – the person tricked or duped. They will be in a position to provide some forms of evidence
· Third parties which include the following:
1. Financial institution e.g. bank, 
2. Professional contact e.g. business partners and 
3. Personal contacts e.g. spouses or family members
· Suspect – the perpetrator through a confession. This is sometimes done when all the information has been received so they cannot tamper with it.

Question 2
· Evidence is required to support any investigation of financial crime. Discuss various types of evidence used in financial crime investigation

Evidence is anything that an inspector may collect or testify to that supports or refutes a matter of fact. Therefore it is required to support any investigation of financial crime.

THE TYPES OF EVIDENCE

• Witness statement
• Documentary evidence
• Real or physical evidence
• Demonstrative evidence 

Witness Statement

A witness is someone who testifies to his or her direct, personal knowledge. 
[bookmark: _GoBack]It should not be on his or her speculation or opinion, or else the information would be referred to as “hearsay”.
Direct knowledge means that the witness personally and directly:
• Did or participated in the act or transactions in question, or
• Saw the transaction being done

Documentary Evidence

Documentary evidence usually is considered to be more reliable and persuasive than witness statements, but, as with direct and circumstantial evidence, a combination of the two, with one corroborating the other, is usually the most powerful.
Documentary evidence must:
• Be relevant
• Contain admissible direct or circumstantial evidence of the facts in issue and
• Be authenticated

For example - electronic evidence and data but care must be taken to ensure the date came from a reliable source and it is not corrupted or altered.

Real or physical evidence 
Physical evidence, should be authenticated. It is usually concrete and tangible evidence that you can touch or look at. 


Demonstrative evidence

Demonstrative evidence (for example photos, charts or graphs) should be an accurate and fair depiction of the subject matter. It should not unfairly emphasize one aspect over another or create a misleading impression or delete relevant information.

For example, before submitting photos ensure the evidence cannot be explained away by other factors or reasons; as such errors will seriously damage the credibility of a report and the investigators. 
Question 3

· Evidence gathered in financial crime cases are different from the one gathered in non-financial crime cases. What is the basic difference in the composition of the two types
	Evidence financial crime
	Evidence non-financial crime

	Evidence is usually in form of paper e.g. receipts & statements (paper intensive)
	Evidence is real for example finger prints or weapons

	Involves a lot of documentary information (can cause information overload & loss of vital information)
	Involves less documentary information

	Effectiveness is determined by the monetary value of the clients list
	Effectiveness is determined by cases closed or arrests made

	Information relating to financial crime change very quickly for example estimate and accounts change quickly
	Information relating to non-financial crime can be relatively static
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