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I. 
Accountant is a qualified person who handle on bookkeeping and on preparation, auditing and analysis of accounts, preparing annual reports and financial statements for planning and decision making of the business, and advising on tax regulations and investment opportunities.  
The role of accountant as follows:
1) Prepare, examine, and analyze transaction records, financial statements, and financial reports to make sure accuracy, completeness, and conformance of the account.
2) Calculate taxes received, tax rebates and returns to ensure compliance with tax laws and regulations.
3) Analyze business operations, costs, revenues and rules to estimate future revenues and expenses.
4) Report to management of financial achievement and future estimations.
6) Prepare budgets and periodic reports.


       II. 
Different types of accountant include:
Auditor: Auditor keeps transaction records accurately and confirm taxes payment correctly and punctual. Auditors analyse and communicate financial information with external parties and also verify financial statement and reports. Internal auditor responsibilities include set up and maintain international control system of the organization, verify and investigate entries in account book. External auditor responsibilities mainly focus on conducting independent financial evaluation of a company’s state of affairs.

Forensic accountants: Forensic accountant is the person who provide or utilize accounting, auditing, analysing skills for conducting investigation for the court. Normally forensic accountant looks beyond the numbers and deal with the actual business activities.

Public accountants: Public accountant is the person who provides public accountancy services, such as auditing reports, financial statement, profit and loss account, balance sheet etc. Public accountants normally are registered accountancy. 

Tax professional: A tax professional specialize in taxation.  Handle tax rebate, tax return, ensure all activities compliance to the tax laws and regulations.

Financial advisor: A financial advisor is a person who provides investment suggestions and financial planning services to individuals, companies, and organizations.  A financial advisor always helps their client for better financial management. 

Consultants: Accounting consultants are persons who specialised in financial statements and reports, normally analyse and evaluate financial statements and reports to meet accounting rules and regulations stipulated by respective authorities and meet auditing requirements.


III. 
A controller is same as financial controller who focus on summarize and forecast business activities and oversee company accounting management. A controller’s duties include: 
1) Fully in-charge accounting operation such as prepare monthly, quarterly or yearly financial reports, evaluate accounting records, budgets controls, risk controls, target setting etc. 
2) Handle cash management, risk management and structure trade, and handle company investment. 
3) Play role of treasury such as handling company’s funds, corporate investments etc.
4) Handle financial report to management on accounting and financial operations. Be responsible for investigation of suspected financial matters.
5) Be a consultant of high management on operating policies, procedures, plans etc. 
6) Managing the internal and external audit of the business.
7) Exercising cost control.
8) Managing the company’s tax.


IV. 
Double entry accounting is a record keeping system under which each transaction is recorded in at least two accounts. One account receives a "debit" entry which on the left side of the account, means amount come in. Another account receives a “credit” entry which on the right side of the account, means amount paid out. One of the most important activities of double-entry is to record which amount should be debited and which amount should be credited. Double entry follows the equation Assets = Liabilities + Equity which means the total debit entries must match the total credit entries. When debit and credit perfect match which means account in balance.

Steps of double-entry: 1) Analyze transactions and source documents ---->2) Record in general journal ----> 3) Post information to ledger -----> 4) Prepare trial balance -----> 5) Prepare financial statement


V. 
A debit is an accounting entry that either increases an asset or expense or decreases a liability or equity. It is recorded on the left side of the account. A credit is an accounting entry that either increases a liability or equity or decreases an asset or expense. It is recorded on the right side of the account. Business transaction involved more accounts, when debit one account at the same time must credit one account. For instance, an asset account is increased with a debit must decreased with credit at the same time.

The following accounts normally be with debit:
Dividends (Draws)
Expenses
Assets
Losses
The following accounts normally be with credit:
Gains
Income
Revenues
Liabilities
Stockholders' (Owner's) Equity


VI.	
Hybrid basis of accounting is an accounting methods which mix with cash basis 
accounting and accrual basis accounting. Accountant records revenues and assets on 
the cash basis accounting he must also record expenses and liabilities on accrual 
basis of accounting. 


VII. 	
Personal accounts: Account which is real person, artificial person are the called 
personal account such as Wendy account, Susan account. Personal accounts include 
individual account, supplier account, company’s account, customer account etc. 
Principle of personal accounts is that debit the receiver and credit the giver.
Real accounts: Real account also called permanent account which reported in the balance sheet such as assets, properties, liabilities and equity ect. This account normally will not close but carry forward to next year. Asset may be tangible or intangible, therefore, real accounts has tangible account and intangible account. Principle of real account is that debit what comes in and credit what goes out.


VIII.	
Cash basis account is a method which we record incoming cash and outgoing cash. Incoming cash triggers the recordation of revenue and outgoing cash triggers the recordation of assets and expense. Cash basis accounting, revenue is the only element to be recorded when cash received. For instance, a company records income on its books when it receives a payment and expenses when it makes a payment.

2.	
The main objectives of book-keeping as follows:
1) Record every transactions of the business.
2) Reflect financial status of the business.
3) Reflect profit and loss for particular period of the business.
4) Prevention of errors and frauds of each transaction.
5) Protection of business properties and company assets.
6) Record debit and credit amount.
7) Determine tax payable of the company.
8) Records will be generated for balance sheet.
	
Distinguish book-keeping from accounting:
Book-keeping is a record process of daily transactions of business such as purchase, sales, petty cash, inventory, payroll, payments come in and out, invoices etc., which is an important portion of forming accounting system.

Accounting is an information system which include recording, analysing, interpreting financial status and activities. Which means book-keeping is the basis of accounting, is the basic sources of accounting information. Accounting include creating budgets and forecast, posting general ledgers, preparing financial statement and balance sheet, issuing finance report for management decision making, creating company financial rule and regulations to control accounting system, selecting useful information from mass book-keeping records to meet specific standards and purpose.


Multiple choice questions
1. Stock is: the quantity of goods at the end of the year; the value of goods left over at the end of the year; items purchased to sell at a profit.
2. Which is not asset: Creditors
3. Capital are: the total amount of cash in the business; the amount the bank has invested in the business; total of the fixed assets and current assets; the total amount the owner has invested in the business.
4. Interest paid to a bank is an example of: Liabilities
5. Debtors are: the owner; the suppliers; the bank
6. Purchases are: goods bought to give to charity; goods bought to sell at a profit; materials used in production; anything the company buys
	

Activity
Accountant
1) Handle book-keeping and examine, analyse daily business transactions.
2) Create tables of accounts and assign proper entries.
3) Analyse budgets, forecast, reports and summit to management.

Chief accountant
1) Develop internal accounting policies to meet company requirement.
2) Handle cost accounting such as AR, AP.
3) Consolidate financial statement, inventory, cash-flow management.
4) Production costing budgets and forecast.

Internal auditor
1) Risk management. Develop risk management policies and procedures.
2) Support high management for new business developing. Such as preparing specific financial reports, project budget and forecast, meet with relevant personnel, negotiate with bankers.
3) Investigate and interview new clients, customers, new vendors, suppliers on their financial status.
4) Manage company shareholders.
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