[bookmark: _GoBack][image: BOLC_Logo]                                                                  
   Assignment Cover Sheet





	Student Name:
	Mudingase Zulu

	Student Number:
	1164

	Course:
	Events Management

	Assignment NO:
	Two




Student Statement:

By submitting this assignment, I confirm that this is my own work.



	Student Signature
	Mudingase Zulu
	Date
	3 February 2013




For Tutor / Assessor Use Only
	Total Marks
	

	Marks Obtained
	

	Percentage / Grade
	












Assessment 2
1. Sort Questions.
i) How is the opening ceremony for an event different from the rest of the event and      why?
The opening ceremony is different  from the rest of events because of the following:
· it involves entertainments such as  subtle piano music, marching band or celebrity singing.
·  it is meant for big events or ceremony such as sporting events ,Olympic events where by they need to marching bands,   trained dancers celebrity sings.
· the opening ceremony have an agenda always and long to plan the event so it  take after a year before the actual event.
· Find the place for the opening ceremony is easy compared to the other event.
· there is a guest speaker.
· For such events most  people only  attend the opening ceremony so the guest list may be very for  the event and in such events as large as corporations or association this may welcome the media and this what makes the opening ceremony different from the events.
[ii] Why is important to defined a vision before planning a meeting?
It is important to define a vision because you may determine the purpose, the message or  the impression  for the meeting and also knowing  what type of event where it will take place and the agenda for the meeting.
[iii] List the main task which a wedding planner is required to perform
· Find  the venue for the reception.
· Helping with the budget analysis.
· Helping with choice of colours wedding theme.
· Implement or coordinate  theme and décor.
· Setting up the ceremony and reception
· Assisting with speech.
· Meeting with venders and deliveries
· Solving other last –make emergencies
· Running the rehearsals.
· Making sure the wedding  party start on time.
· Dealing with wedding  crashers and unruly guest.
· Finding accommodation for outside guest.
· Planning the honeymoon.
· Make hotel arrangement after the wedding.
· The space must be life clean and the client deposits back  client get them safe.
· Returning rentals and barrowed  items
[Iv] Explain the importance of good security measures when planning an event.
· The guest will feel safe that they will not be around  people who have a little much to drink.
· It will make the guest happy and safe when entering the strange parking garage
[V] Out line the importance factors which must be considered when planning a conference .
· The purpose for the conference .
· How that purpose will be achieved
· The number of people who will be attending the conference.
· Where the venue will take place
· The style of setting the sitting arrangement 
· How long will it take
· IS there going to be lunch, tea break
2) Wedding planner and the special party celebration have something in common
The wedding planner and special party celebration have similar duties to perform  in both cases, help find the theme which suits the clients or to give an ideal about the theme for the wedding or party.
There is need to make an appropriate budget for the planned event and help the client  help the client to choose a date for the event. The planners have to assist find appropriate location for the event and they have to know how many people are coming to the event  so that the budget fits.
It is important for the planners have to know the number of people,  age range and people with special need who will attend this is in  order to carter for them.
The number of people to be invited is important because we have to know how much food, chairs and parking space is required. It is also important to plan for the design and how the invitation card will be sent out to the people.
In both cases, -the planners have to ensure that the decoration and the supplies are available and develop the party schedule
CASE STUDY
List the questions which George will ask the planner in the meeting
· -when will the wedding take place
· -the theme for the wedding
· -the budget how much is there budget or how much they spend on the wedding ng
· -where the wedding will take place (location) weather indoors or outdoors 
· -how many people are invited 
· -what type of menu and food will be served at the party
· -how will they want there invitation cards to be sent to the invited guest 
· type of colours do they want to use at the party
b) task in which Georg can help them now?
-he can help them with the budget 
-the decorations and suppliers 
-he can help them with the men
-help with the dress
-help them with the honey moon
-help them with the theme of the wedding
c) which benefits  will they get by hiring Georg for planning there wedding
-they will benefit in such a way that they will have a wonderful and enjoyable wedding and they will all the help they will need 
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