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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.

For high grades use examples and illustrations where appropriate. 
	Assessment 2
The Role & Activities of an Accountant

1. Give short answers to the following questions: 

I. Who is an accountant? Describe various roles and activities which accountants perform. 

An accountant is a practitioner of accounting or accountancy, which is the measurement, disclosure or provision of assurance about financial information that helps managers, investors, tax authorities and others make decisions about allocating resources.
II. Explain the various types of accountants. The various types of accounts are Personal accounts, Real accounts’ and Nominal accounts.

III. Which types of duties does a controller perform?  A controller looks after management accounting, financial accounting, cost accounting and tax accounting among other responsibilities as follows:

a) Designing a functional accounting system and operating it.

b) Preparation of financial statements and reports

c) Establishing and maintaining systems and procedures

d) Managing the internal and external audit of the business.

e) Preparing budgets

f) Forecasting and preparing analytical reports

g) Supplying information to top management

h) Managing the company’s taxes.

IV. What is a double entry system? Outline the steps involved in Double entry system. In double entry system, the effect of the transaction is recorded in at least two accounts with equal amounts. There is at least one debt and one credit. There are four steps involved in Double entry system, preparation of journal, preparation of ledger, preparation of trial balance and preparation of Final Accounts.

V. What is the meaning of ‘Debit’ and ‘Credit’?

The terms Debit means to owe and the term means to entrust.

VI. What is meant by ‘Hybrid basis’ accounting? How the entries are recorded using this method? The terms Hybrid basis accounting means the company use at same time Mercantile System and Cash basis.  When a company is using Cash basis, accounting is based on cash and the entries are made only when cash payments are either made or received. When the cash payments or receipts are due, the entry is not made and when a company is using Mercantile System, the entries are made as soon as the payments or receipts are due and one does not wait to receive the actual cash.

VII. What is the difference between ‘Real Accounts’ and ‘Personal Accounts’? The difference between Real accounts and Personal accounts are as follows:

a) Real accounts are related to assets and properties
b) Personal accounts are related to persons.
VIII. How do we record the entries using cash basis accounting method? In this type of accounting entries are made only when cash payments are either made or received. 

2. What are the main objectives of book-keeping? How would you distinguish book

keeping from accounting? The main objectives of book-keeping are, record transactions in

original entry books, make posting in books/registers. The main difference between book- keeping and accounting are:

Book-keeping, don’t need special skills but accountant needs

Book-keeping, don’t scrutinize any transaction but account should

Multiple choice questions

Tick the correct answer. 

1. Stock is?

· The quantity of goods at the end of the year

      The total value of all the goods purchased during the year

      Items purchased to sell at a profit

     The value of goods left over at the end of the year

     Fixed assets acquired during the year

2. Which of the following is not an asset?

Creditors

· Fixed assets

             Cash

             Debtors

            Petty cash

3. Capital is?

        The total amount of cash in the business

       The amount the bank has invested in the business

       Total of the fixed assets and current assets

· The total amount the owner has invested in the business

      The total amount owed by the business to the bank

4. Interest paid to a bank is an example of?

             Income

             Liabilities

· Expenses

             Drawings

             Fixed assets

5. Debtors are?

           The owner

            The bank

             Suppliers

             Employees

· Customers

6. Purchases are?

             Goods bought to give to charity

· Goods bought to sell at a profit

             Fixed assets

             Materials used in production

            Anything the company buys

Activity 
Please meet one or more of the following personnel in any organisation and talk to them about

their respective roles within the organisation.

Accountant

1. Assess the recorded transactions to determine their accuracy.

2. Make trial balance by using ledger accounts balances.

3. Create Trading, Profit & loss accounts and Balance sheet.
Chief Accountant

1. Looks after management accounting, financial accounting, cost accounting and tax accounting.

2. Provides financial reports to external parties such as the Tax Department and the Company Law Board to ensure that the organization is following regulations.

3. Process historical data and providing information about financial operations to top management.

Internal Auditor

1 Plan, direct and organize the verification and evaluation of internal control system.

2. Ensure compliance with laws, regulations, policies, procedures, plans, programs, projects and goals of the organization and recommend the necessary adjustments

3. Verify that the controls defined for processes and activities of the organization are met by those responsible for its implementation and in particular to the areas or employees responsible for application of the disciplinary system adequately perform this function
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