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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	Please insert your completed assignment ( in word format)  here:

Q1.     i. ‘It is important to discuss the wedding budget early on with the client’. Why?
Establishing the budget early on allows more effective planning.  It also gives a starting point for planning and gives the planner and client a sense of how feasible the couple’s wants are.

Once the budget has been established, it can then be divided into categories with a maximum amount the couple want to spend.  The couple must determine their ‘must have’ items and things that depend on the cost and if the budget allows for it.  They must also determine what can be sacrificed if they really need to.  Further research of the actual costs then means that they can establish what they can afford, and if it is a ‘must have’, then they can allocate more or less budget to it as necessary.



ii. What are the main budget categories and related areas for a wedding budget?
The first main budget category on which most of the budget is allocated to is  the venue, or venues, which is thought to use up almost 50% of a couple’s budget in itself (Kemp, n.d; The Knot, n.d.) Other main budget categories are the wedding attire, decorations and photography which are each thought to account for 10% of the overall budget (Real Simple, n.d.)  The wedding planner is also a key area to budget for as they will take a percentage of the overall budget, usually around 10 to 15%.

The remaining budget is divided up amongst food and drink, transport, hair & make-up, flowers, invites and the cake to name a few.

 (Hitched W.I.F.E, 2011)
  (Hitched W.I.F.E, 2011)

iii. Reception and rentals cover 40% of the total budget cost. Give a breakdown of the items included in this category.
The main elements that come under the reception rentals budget include venue hire, decoration, food and drinks, entertainment.

The first main area that falls within this category is the venue hire which is one of the most expensive elements, depending on the size and the style of venue.  This is closely followed by the decoration.  The amount of budget used for decoration can depend on the venue as some may not require as much decoration, or some may even provide certain elements such as centerpieces, star cloth, linens, and chair covers and sashes as part of the rental package.

Food and drinks is also another area that falls within the reception category and again, the price can depend on whether an external caterer is needed, or if the venue provides catering.  Furthermore, entertainment must be accounted for in the reception budget, and cost varies on the style of entertainment, whether it is a band, DJ, choir or string quartet.

Other items that can be included in this budget are favours and the wedding cake.

iv. Stationery elements cost 3% of the total budget. Give a list of the main stationery elements for a wedding.
The main stationary elements that must be budgeted for are the save the date cards, invitations, table names or numbers, place names and thank you cards.  

The invitations account for most of the stationary budget with couples spending between £220 and £260 on average (Hitched W.I.F.E. 2011; Inspire Me Designs, 2013) followed by save the date cards which are less expensive than the invitations.  The couple must also take into consideration the postage costs to send these items.  Lastly, after the event, couples send thank you cards to all of the guests and again, postage must be considered for this aspect also.

Couples can save money if the venue provides place card and table name and number printing as part of their package.  This is more likely to occur in hotel venues.  Some couples also choose to have a guest book at the reception which must also be factored into the stationary budget.

v. Transportation and lodging costs 3% of the total budget. Produce a breakdown of the transportation costs.
None of the above will really matter if the couple and the guests aren’t able to get there, therefore, it’s vital to take into account transportation costs.  

Firstly, the bride and her father will need transportation to the ceremony, as will the groom and groomsmen. It is also common to book wedding cars for the mother of the bride, bridesmaids, flower girls and any other immediate family.  Furthermore, if the ceremony is in a hard to reach area, or out with where the majority of the family live, the couple may organise coach transport for guests to the ceremony, and like-wise for the reception.  The couple must also consider transport for any overseas guests or guests that have travelled far.  Some or all guests, however, may choose to pay for their own accommodation which can reduce the costs for the couple.

vi. The client should be advised to keep aside 5- 10% of the total funds. Why?
Couples should always have extra money aside in their budget for any unexpected costs.  The first main issue that can occur and commonly happens is in case the couple forgets to include themselves in the guest count (Money, 2015).  This might mean requesting two extra meals on the day or additional drinks.  Also, a common unexpected cost can be VAT as many vendors do not include this in their quotes and invoices.

There are also a number of pre-wedding expenses that may be forgotten about or unexpected including postage to send out invitations, the cost of getting a marriage license, any alterations to the wedding party’s attire, and gifts to give to the parents during the wedding breakfast.

Furthermore, some unexpected costs that might occur on the day are taxis for guests should transport plans fall through, vendor’s expenses and tips for staff.

Lastly, money must be kept aside as a plan B should anything go wrong.  For example, in case an outdoor wedding needs to move indoors due to bad weather, the photographer is ill and can’t attend and another needs to be sourced, or a vendor has been held up and won’t make it in time.

vii. What is the best way for organising vendor contracts?
When the planner knows the couple’s wants and has recommended potential vendors, the planner can then pull together all of these quotes to discuss with the client and make final selections.  Once these selections have been made, the planner can send a final confirmation to the chosen vendors and request a contract from each of them.

It’s vital that the couple understand what they are paying for, therefore, it is up to the planner to discuss the contracts with them.  Once they are happy with this, the planner arranges for the couple to sign the contracts and provide the vendors with down payments.

When it comes closer to the event and most of the details are in place, the planner gives a schedule for the day to vendor which outlines when they should arrive and when they are able to set up.  Final payments are also made at this time.







Budget plan for £15,000 wedding:

	Item
	Average cost (£)
	Percentage (%)

	Service
Venue hire
Officiant
Decoration/Flowers
	£400
	2.6%

	Reception
Wedding breakfast
Venue hire
Food
Drinks
Tips
Entertainment
	£5,200
	34.7%

	Decorations
Chair covers
Sashes
Favours
Flowers (ceremony and reception)
Centrepieces
	£700
	4.7%

	Attire
Bridal
Groom
Bridesmaids
Groomsmen
Alterations
Bouquet & Boutonniere
	£2,100
	14%

	Transport
	£450
	3%

	Make-up & Hair
	£250
	1.7%

	Photography
	£400
	2.7%

	Videography
	£350
	2.3%

	Stationary
Save The Date
Invitations
Thank You cards
Table plan
Place cards
Postage
	£550
	3.7%

	Wedding Rings
	£400
	2.7%

	Cake
	£300
	2%

	Marriage License
Notice
Solemnisation
Entry in the register of marraiges
	£120 (in Scotland)

	0.8%

	Wedding Insurance
	£60
	0.4%

	Wedding Planner
	£1,500
	10%

	Family gifts
	£700
	4.7%

	Extra monies for unexpected costs
	£1,500
	10%
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£885 is spent on wedding stationery and decorations

Figures ar based on forecastof 277,736 weddings in 2011
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