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1.1
An accountant is the person that contributes to the financial control of the business, they advise on the fiscal and financial aspects of the business, they control, verify, authenticate and certify the companies accounts

1.2
The types if financial accounts are:
Internal / external auditors
Controller
Treasurer
Finance officer

1.3
The duties of the financial controller are to manage the internal and external audits, management , tax and financial accounting.

1.4
The double entry is the capturing of transactions, ie the increase/decrease in funds, debit and credit, giving and receiving ends, the steps are:
1. prepare the journal, 
2. prepare the ledger, 
3. trial balance preparation
4. final account preperation

1.5 
Debit – derived from the word debt, meaning you owe someone
Credit –derived from the word creditable, which means entrust, which simplified means that someone owes you money.

1.6
The hybrid basis of account is the combination of cash and mercantile accounting, 
Cash accounting is making entries only when receipts or payments are actually made, 
Mercantile accounting is based on accruals, for example, if your business incurred an expense in march, you will capture this as an expense in march, however if the revenue is received in may, you will allocate it in march as this is when the expense occurred. The hybrid basis combines these two principals.

1.7
The difference between real and personal accounts, 
Personal – relating to persons, 
Real – relating to assets and property.

1.8
Entries using the cash basis accounting are made as and when you receive the money or when you pay the invoice, for example, if you incurred expenses in January for a project, you will record the expenses, however due to the construction contract you signed, you get paid 60 days after the work is done, therefore at the end of march you will receive your money, it is at this point, ie in march, that you actually receive the income, then you will enter it into the ledger, the reality is your business might show a ‘loss’ for those two months.
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Book keeping is the tool that accountants use to make decisions, I know this is not the answer in the study guide, but in principal, with out the book keeping aspect of accounting, the accountant will not be able to make decisions. The study guide answer states book keeping is the ‘art of recoding business transaction’ ( accounting and finance studyguide- Brentwood open learning college )

MULTIPLE CHOICE QUESTIONS

	1.
	Stock is?

	
	

	 
	the quantiy of goods at the end of the year

	
	

	✔
	the total value of all the goods puchased during the year

	
	

	 
	items purchased to sell at a profit

	
	

	 
	the value of goods left over at the end of the year

	
	

	 
	fixed assets acquired during the year

	
	

	
	

	2.
	which of the following is not an asset?

	
	

	 
	creditors

	
	

	 
	fixed assets

	
	

	 
	cash

	
	

	✔
	debtors

	
	

	 
	petty cash

	
	

	
	

	3. 
	Capital is?

	
	

	✔
	the total amount of cash in the business

	
	

	 
	the amount the bank has invested in the business

	
	

	 
	toal of the fixed assets and current assets

	
	

	
	the total amount the owner has invested in the business

	
	

	 
	the total amount owed by the business to the bank

	
	

	
	

	4.
	Interest paid to the bank is an example of?

	
	

	
	income

	
	

	✔
	liabilities

	
	

	
	expenses

	
	

	
	drawings

	
	

	 
	fixed assets

	
	

	
	

	5.
	Debtors are?

	
	

	
	the owner

	
	

	
	the bank

	
	

	✔
	suppliers

	
	

	
	employee's

	
	

	 
	customers

	
	

	
	

	6.
	Purchases are?

	
	

	
	goods bought to give charity

	
	

	✔
	goods bought to sell at a profit

	
	

	
	fixed assets

	
	

	
	material used in production

	
	

	 
	anything the company buys
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Accountant-
Person Interviewed- Ibraheem
Ibraheem indicated that it is his duty to manage the finances of the business, 
1.He deals with money coming in every month, ie the debtors, he checks the bank account every day, he then allocates the incoming funds to the respective project, once the money is actually received, he reverses the accrual.
2. He deals with payments to the HR manager, for salaries, he receives a schedule signed off by management, he then releases this money.
3. He deals with creditor, based on the invoices he receives, he then generates a payment certificates, this gets signed off by management, once he receives the approved payment certificate, he pays the creditor. 
4. once a month he submits a statement showing the status of the accounts, and submit an age analysis to indicate which debtors are behind payment, if the debtor reaches 60 days, a notice is sent the contracts department for pre legal action.

Chief accountant-
Person interviewed –Rele
Rele indicates that he analyses the information that Ibraheem gives him, 
1. He transfers excess funds to interest bearing accounts, he ensures that the business has working capital, he makes sure the business does not sit with excess funds, specifically this year when the interest rates are low and the foreign exchange markets are so volatile.
2. He manages the income and outflow of all foreign exchange in the business, We are a multi national business, therefore we get paid in pounds, dollars, rands, euros, We also have to pay debtors in these currencies, Rele has to ensure that he keeps enough money in these respective account so as not to lose money when the markets dip.
3. He prepares high level cash flows and maintains these cash flows on a month to month basis.

Internal auditor –
Person interviewed –Pratap
1.Pratap has the task if ensuring the people are doing ‘better’ buying, he does weekly audits of suppliers, he identifies items that are over priced and then calls them in to discuss the rates they charged.
2. Pratap does a monthly audit of the projects income against the expenditure, he ascertains the profitability of the project and identifies items that have not been billed out the client.
3.Pratap does a monthly audit on the accounts department to ensure that they are getting three quotes per purchase order and that they are buying as per the companies procurement policy.
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