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1. (i) What is meant by the term ‘best evidence’? 
Best evidence means that all evidence submitted to prove a claim must be original. Submission of best evidence is required in all cases. When original evidence is not available, the offering party must generally offer both evidence to show why it is unavailable and proof that the offered copy is accurate.

(ii) Why it is important to keep the collected evidence in well-organized manner?
It is important to keep evidence collected in an organized manner to ensure that no damage or alterations occur. The evidence presented to the jury must be authentic evidence obtained from the defendant.

(iii) List the devices which could help when collecting evidence.
1. Personal computers 
2. Wireless telephone
3. Network servers 
4. PDA devices 
5. Calling devices / Caller ID devices
6. Answering machine 
7. Facsimile machine 
8. Digital camera
9. Printers /D Card printer
10. Scanner /Copiers
11. Magnetic Stripe 
12. Security System
13. Storage media

(iv) Which points should be considered when planning for the evidence gathering process?
Collection and storage of evidence should be considered from the planning stage

(v) What are ‘working papers’? Which type of information do they contain?
Working paper is a summary of factual material discovered and are likely to form the basis testimony. 
Type of information in a working paper are:
1. Public record searches such as related party evidence information from internet, newspaper articles.
2. Accounting records such as general ledger, journal entries, financial management reports, vendor information, reconciliation, internal audit report, purchase order and contracts.
3. Electronic computer files such as emails and data stored in handheld personal digital assistant.

(vi) Outline main steps involved in the evidence gathering process.
The main steps involved in evidence gathering are: 
1. Document retention considerations- This is a significant and complex should be discussed with counsel to ensure compliance with firm polices all laws and regulation is carrying out properly.
2. Planning Consideration – It is necessary to meet with the client to discuss the type of evidence you may require. A written plan reduces confusion and how to locate that evidence. Planning should include presence of staff, subcontracted information, and storage location for all files needed in the investigation process.
3. Chain of custody is to ensure that evidence collected is properly preserve from damage or alteration.

(vii) Which types of documents are collected in evidence gathering process and what could be the possible sources for these?
Types of documents are:
Transactional paperwork – such as invoices, payment voucher and other transaction records
Signed statements – such as testimonial evidence from witness
E Mails – 
Internet sources
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‘2. Evidence is required to support any investigation of financial crime. Discuss various types of evidence used in financial crime investigations.
	Most financial crimes investigation are reactive or historic in nature, documents generated prior to or during the offence are essential and normally make up the majority of the evidence.
	Bank records, accounting records, legal documents are the basis. Also personal records like note in day, mobile records may be evidence needed to prove the element that was not readily apparent in the books and records.
	Example to prove to the prosecutors that a CFO stole money from the pension fund copies of bank statement and other accounting record would be used.
	
‘3. Evidence gathered in financial crime cases is different from the one gathered in non-financial crime cases. What is the basic difference in the composition of the two types of evidence?
 	To prove non-financial crimes such as murder and burglary real evidence such as fingerprints and tool mark comparisons often used. Sometime documented evidence like pawn receipts and photograph become important in these cases but generally, they are non-documentary cases. While for financial crime are very document heavy. Investigators often deal with huge volume of evidence.
	In a non-financial crime more than 500 pieces of evidence would consider remarkable high however for financial crime 500 individual pieces of evidence would be much more common.
	Example the number of cancelled check could easily exceed 500 for one account. 
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