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The Roles and Activities of an Accountant
Assessment 2	

1. Give Short answers to the following questions:

I. Who is an accountant? Describe various roles and activities which accountants perform.
An accountant is a professional whose main duties are to maintain information management in a company, such as accounting function for internal use and the financial accounting function for external use. 

Describe the various roles and activities which accountants perform.

a. An accountant is responsible for account keeping. S/He has to monitor and keep the financial records and to maintain the accounts very carefully.

b. An accountant is an important instrument for financial control. S/He performs the vital role in the management control process by pointing out problematic financial activities within the company and to propose solutions against them. 

c. An accountant maintains the conscience of a company. S/He protects the owner of the business by preventing anyone within the management team from performing any unethical practices which could jeopardize the legitimate long term interest of the company.

d. An accountant handles, manages information within a company and provide them to internal and external users. S/He performs the management accounting function within the company and also to perform financial accounting function for use of external interested parties.   

e. An accountant advises the company in fiscal or financial matters. S/He attempts to minimize, for example, the tax liability of a company by assisting in the planning of the operations in a way to allow it to enjoy the best concessions and benefits available in the governing tax law. 

f. An accountant produces the company’s balance sheet and Profit Loss account for the relevant accounting period. S/He will ensure traceability to the evidences in the making of the statements.

g. An accountant deals with the verification, authentication and certification of the company’s accounts. S/He is a professional who is, under the law, qualified to perform an external verification to any non-related company. 

II. Explain the various types of accountants.

There are six (6) types of accountants:

a. Internal Auditor
S/He is a full time employee who performs the setting up, maintaining and audit the system of internal control of all data within a functioning company. S/He would have to make sure that the legal financial procedures were observed. The head of these Internal Auditors would report to the Board of Directors directly.
b. External Auditors
S/He is a professional who serves many clients. Being independent, s/he would have to provide impartial appraisal to the financial transactions produced by the requesting company. S/He will then have to provide an impartial opinion on the financial position of the client’s business.
c. Controllers

Basically, each Controller is the head of the whole area of accounting pertaining to management, financial, cost and tax, inclusive of internal audit and external accounting functions as well. In complying with the management’s planning, each Controller is expected to provide accounting information to the top management as regards historical and future operations. He is expected to be active at different levels within the company too.

d. Treasurers
S/He is the safe keep all the cash and near-cash items of the company. S/He is required to handle relationships with banks and relevant financial institutions. S/He handles reviews of the credit and provides guidelines to go after debtors.

e. Financial Officer

S/He is responsible to mitigate risk in the operations of the company, by providing financial information, availability and sources of funds to the management in formulating decisions in investment, financing and dividend payout. 

III. Which types of duties does a controller perform?

A Controller performs the following duties:
a. Setting up of a functional accounting system and its operation.
b. Reporting and interpretation of financial statements to the Board of Directors.
c. Establishment and maintaining systems and procedures.
d. Management of both internal and external audit of the company’s business.
e. Management of the computer applications in data creation and collection.
f. Exercising cost control
g. Preparation of budgets
h. Forecasting and preparing analytical reports on the various levels of operations within a company.
i. Supplying the financial information to top management when requested.
j. Take care of the company’s taxes. 


IV. What is a double entry system? Outline the steps involved in Double entry system.
A double entry system is a way of recording a business transaction with at least two accounts with equal amounts so that a trial balance can be prepared. One account will receive a "debit" entry which is entered on the left side of that account while another account will receive a "credit" entry which is entered on the right side of that account. 
They are performed in the following precedence order:
a. The recording of all business transactions in the Journal.
b. Posting of all recorded business transactions from the journal to the various accounts categorized within the Leger.
c. Performing Trial Balance by summarizing all recorded transactions and their effects into a list.
d. Making of final financial statements at the end of the relevant accounting period which shall show the company’s financial performance and its financial health.

V. What is the meaning of ‘Debit’ and ‘Credit”?

Debit is an entry which records an amount owed which is listed at the left hand side of an account. Whereas Credit is an entry which records an amount received and is listed on the right hand side of an account.

VI. What is meant by ‘Hybrid basis’ accounting? How the entries are recorded using this method? 

Hybrid basis accounting is the combined use of several methods of accounting. The entries into the book are usually made for data which are either before any financial transaction has taken place (accrual method or money have not changed hands yet) and after (cash method or payment has been made or received). It can record income when received and record all incurred expenses even when payments are not made. Due to its inconsistency in showing reliable results it is not widely practiced.

VII. What is the difference between ‘Real Accounts’ and ‘Personal Accounts’?

Personal Accounts are data recorded in the Ledger showing the transactions that are conducted by natural persons and legal entities as defined under the relevant Company’s Act.  The rule for Personal Account is ‘Debit the receiver’ and ‘Credit the giver’
Whereas Real Accounts, which comprises of Tangible Real Accounts and Intangible Real Accounts, are data which are recorded in the Ledger showing the transactions dealing with property or assets.  Different from Personal Accounts, the rule is ‘What comes in is Debit’ and ‘What goes out is Credit’. 

VIII. How do we record the entries using cash basis accounting method?
The recording is based on cash and the entries are made only when the cash payments are either made or received as evidenced by receipts surplus over payments. 

2. What are the main objectives of book-keeping? How would you distinguish book keeping from accounting?

The main objectives of Book-keeping are:

a. It allows a permanent recording of evidences of financial transactions.
b. An analysis of the summary of the data is able to allow interested parties to know if the financial health of a company is sound.
c. It can allow Profit and Loss account to be created for any particular periods.
d. It can help to trace the identity of entities which have financial dealings with the company.
e. Existing business policies can be reviewed and adjusted to match the trend of the historical data collected from bookkeeping.
f. Legislative measures could be implemented based on business’s records. 


The differences are shown in the following table:
	Description
	Bookkeeping 
	Accounting

	Transactions
	To rely on the evidences (eg. Receipts etc.) in recording each and every transaction in Journal.

	To rely on the recording from bookkeeper only.

	Posting
	Posting of records to the relevant account in Ledger.

	To ensure the posting by the Bookkeeper is accurate.

	Total and Balance
	To create amount totals in both journal and accounts in Ledger. To determine balances of all accounts.

	To rely on the balances of all accounts in Ledger and perform trial balance.

	Income statement & Balance Sheet

	To create trading and PL accounts but excluding Balance Sheet.
	To create Trading, PL accounts and includes Balance Sheet.

	Rectification of errors

	Do not have a duty to do it.
	It has a duty to perform it.

	Special skill and knowledge

	Do not require special skill or knowledge as it is similar to document controlling.

	Needs to be qualified to perform its function.

	Liability
	The bookkeeper has no obligation/responsibility relating to accountancy.

	An accountant has full responsibility for the accounting works and the bookkeeper’s works.




Multiple Choice questions.

Q1. 	Stock is? 
A1.		The value of goods left over at the end of the year.

Q2.		Which of the following is not an asset? 
A2.		Creditors

Q3.		Capital is?
A3.		The total amount the owner has invested in the business.

Q3’.	Interest paid to a bank is an example of?
A3’.		Liabilities

Q4.		Debtors are?
A4.		Customers

Q5.		Purchases are?
A5.		Goods bought to sell at a profit.	

Activity
		
Please meet one or more of the following personnel in any organization and talk to them about their respective roles within the organization.

Accountant

	1.. 	Question:	Do you collect the original receipts  of financial transaction?

Answer:	No, I don’t. The journaling and entries into the books of account are performed by the Bookkeeper. My job is to make sure the recording of data are proper and following the accounting procedure.

	2..	Question:	What do you do, say, for the preparation of quarterly financial
                                                           report?

Answer:	I will need to prepare the PL account and a balance sheet and to make sure the supporting evidences are available and have been properly classified into the various accounts in the Ledger.
	
3.. 	Question:	What qualification do you need to possess in order to perform your role          and duties well which is different to a Bookkeeper?	
	
Answer:	To be an accountant, I need to undergo an approved course of accounting training and must have obtained an industrial recognized paper qualification when completed. There is no such requirement for a Bookkeeper whose job is for the safe keeping of evidences and the recording of data.     
	
		Chief Accountant

	1..	Question:	What is your job about? 

Answer:	I manage the works of the bookkeepers, accountants, internal	audit team and also have to make sure the accounting computer software is working well.

2..	Question:	Can you name one important work of yours which you need to    report to
 the boss?

 Answer:	I summarize the reports regarding the overall financial information, as recorded from the historical data, and advise the boss of my discovery and make proposals on what matters could be improved in the future. 

	3..	Question:	Which external parties do you normally have to deal with?

Answer:	I have to make financial reports at end of each fiscal year to deal with the external auditor and the government tax authority. 
	
		Internal Auditor

	1..	Question: 	What do you do normally do?

Answer:  	I have to check all the entries which are recorded in the books of account and to match the entries by way of tracing to the original vouchers and payment slips.
	
2..	Question:	Is there any existing standard or regulation which you need to comply
                                           with?

Answer: 	I need to follow the company’s coding system when tracing the evidences to the various entries. The accrual method of recording is practiced in this company and I need to verify if the rights to pay or to receive payment have been matured.  
		
	3..	Question:	What do you do when you have discovered any errors?

Answer:	I will have to record all the errors down in a summary list and show it to the bookkeepers and to ask them to re-verify the data and to correct them in the relevant accounts in the Ledger. 
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