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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	1 – I – The main benefits of conducting events in a hotel include: large range of locations and styles, different calibers fit different budgets, parking on location, accommodation for outside guests, includes trained staff and catering facilities, access to technology, may provide transport from the airport, and a vast array of amenities all included in the same space as the event.

1 – II – The basic steps in developing a site plan include: deciding the site requirements of the event (identifying what facilities and type of space is necessary), identifying possible venues, compare them and select the venue that best suits the requirements of the event, acquiring a site plan to scale, deciding on placement of the different activities and facilities, refining the plan according to the client’s needs, and using the plan as a key planning and communication tool.

1 – III – The main factors to consider when selecting a venue include: Reputation (perception of the site and contribution to the atmosphere of the event), Location (accessible, easy to find, safe area), Facilities (space, catering, staging, and power and water requirements), Transportation (parking and access to transportation) Availability, Accessibility (disabled persons, deliveries, emergency services), Weather, and Security.

2 – A – Restaurant with a very good reputation
2 – B – Selecting a date, selecting the venue, visit venue, send invitations, select menu, organize seating, organize decorations, selecting and booking entertainment.
2 – C – Private room, parking facilities or valet parking, staging for entertainment.
2 – D – Small private concert with possibility of dancing, or a performance artist such as a comedian or a magician.

3 – A – Hotel with conference center
3 – B – Audio and Visual equipment (microphones, speakers, projectors and screens, etc.), technology facilities (Wi-Fi, power supply, etc.), catering and entertainment facilities, accommodation and parking facilities.
3 – C – Theater layout for the conference and banquet layout for entertainment and dinner.
[bookmark: _GoBack]3 – D – Chairman and Vice President of the company on a main table with other key members of the company and free seating for the remaining attendees to promote networking, and a buffet with different options according to special dietary requirements.
3 – E – One hour.
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