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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	Please insert your completed assignment ( in word format)  here:

Question 1:

a) A Subsidiary book is the sub division of a Journal. 
b) Division of work, Facilitate posting, Time saving, Minimum frauds and errors, better information, Management decisions facilitated, specialization and efficiency.
c) Purchase books keep all records of credit purchases made by the business, Sales books show all credit sales made by the business.
d) Any transactions that have no place in the subsidiary books will be entered into the journal.
e) A petty cash book maintains various inexpensive cash items for the office. For example, stationery, tea, coffee and postage.
f) – Purchase books
-Sales Books
	-Purchase and returns books
	-Sales returns books
	-Bills receivable books
	-Bills payable books
	-Journal proper
	-Cash book
        g)  A cash book records all transactions involving payments or receipts made   	in cash.
        h)  Single Column, Two Column, Three Column, Bank cash book and Petty 	cash book.

        i)   A seller would provide a trade discount for a regular customer or a 	customer that buys goods in bulk. A seller will give a cash discount 	to a 	customer for settling a bill within a specified time frame.
        j) Trade discount is given to a manufacturer or wholesaler gives it to a retailer. 	It is based on a certain quantity of goods being purchased. It causes 	reduction in the recorded price of 	an item. It is not recorded in the journals. 	Only at time of sale, Same rate of discount is offered to all customers. 	Dependent on sales policy that is in effect.
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Question 2

A ledger is made up of several accounts or normal, real and a personal nature. It can be a be captured as follows:

Cash Account
	
	
	
	
	
	
	
	

	Dr
	 
	 
	 
	Cr
	 
	 
	 

	Date
	Particulars
	J.F
	$
	Date
	Particulars
	J.F
	$

	01-Jan
	Balance b/f
	
	10000
	30-Jan
	Rent
	007
	2500

	26-Jan
	Sales
	003
	1500
	31-Jan
	Salaries
	008
	3000

	27-Jan
	Cosmic Candy
	006
	5000
	
	
	
	

	
	
	
	 
	
	
	
	5500

	
	
	
	 
	
	
	
	 

	
	
	
	 
	
	
	
	

	
	
	
	16500
	31-Jan
	Balance c/f
	
	16500




Question 3

· Division of work: work can be divided among clerks.
· Facilitate posting: Transactions of similar nature are recorded in one place.
· Time Saving: Various accounting processes can be done at the same time.
· Minimum Frauds and Errors: Lowers the possibility of Fraud and helps identify errors.
· Better information: Records useful information related to entries such as credit sales, credit purchases and returns to name a few.
· Management decisions Facilitated: Enables management to make beter decisions with access to systematic records of transactions.
· Specialization and Efficiency: Clerks become experts at their work.
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