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1) 
i) An accountant is a person who is responsible for maintaining and analysing financial accounts.  They may be self-employed, work within an accounting firm or be employed directly by a company to manage and/or audit their accounts and other financial matters.
ii) An accountant’s role includes bookkeeping, assisting with financial control, providing information and advice on financial matters.  They are also responsible for the production of financial statements and returns and maintaining accurate records of same including maintenance of the ledgers and retention of all back up documentation.  Accountants also verify a company’s financial statements and carry out audits.
iii) The Controller or Chief Accountant is ultimately responsible for all the financial activities within an organisation.  They are responsible for the 3 main branches of accounting; management accounting, financial accounting, cost accounting and are also responsible for internal auditing.  Activities include provision of information both to senior management and to outside bodies such as the Inland Revenue, the preparation and management of budgets, the development of procedures to ensure financial control, analysing financial information and production of forecasts, tax management and cost control.
iv) A double entry bookkeeping system records every entry in two different accounts as debits and credits.  For the accounts to balance the total credits must equal the total debits. The steps involved in a double entry system include;
a) The preparation of journals which is where a transaction is recorded for the first time.
b) The preparation of Ledger which is all a business’s accounts and is where grouping of accounts takes place.  Journals are posted to their accounts in the ledger.
c) Trial balance preparation which is a summary of all the transactions and their effects.
d) Preparation of Final Accounts which are made at the end of the financial accounting period and reflect the organisation’s financial position.
v) [bookmark: _GoBack]In accounting debits and credits are used to record changes in the value of an account.  The difference between debits and credits on an account show its balance.  If the debits are greater than credits, then it will show a debit balance and vice versa. It depends on the type of account how a debit or credit impacts it.  A credit for example will increase an income account but decrease an expense account.  A debit will will increase an asset account but decrease a liability account. 
vi) Hybrid basis accounting is when some entries are made on cash basis accounting and others on the accruals basis.  This can mean that a company will only record income only when payments are received but will record expenses when they are committed even if the payment hasn’t been made.  This doesn’t give a true picture of the company’s profit and loss and so isn’t widely used.
vii) The difference between “Real Accounts” and “Personal Accounts” is that Personal Accounts relate only to transactions that are carried out with a person or with a group of people whereas Real Accounts record transactions that relate to property or assets e.g. building or machinery.  The rule for Personal Accounts is to debit the receiver and credit the giver whereas for Real Accounts the rule is to debit what comes in and credit what goes out.
viii) In a cash basis accounting method, we record entries only when payments are made or received rather than when they are incurred or are due.

2) The main objectives of book-keeping are;
a) To make a permanent record of all financial transactions for the organisation.
b) To assist in calculating the profit and loss within a period through recording income and expenditure figures.
c) To keep track of all money that is received and paid and to and from whom so keeping track of suppliers and customers.
d) To record assets and liabilities that can then be used to calculate an organisation’s financial position and strength.
e) To fulfil legal obligations in relation to tax, licences and business laws.
f) Organisations can use records gathered over time through book-keeping to revise their policies and procedures.
The difference between book-keeping and accounting is that book-keeping is the recording of transactions and calculation of balances whereas accounting summarises, analyses, interprets and reports on the book-keeping records to produce useful information such as Profit and Loss accounts and other information for decision making and forecasting.  Book-keeping does not require specialist skills and can be automated whereas accounting does require specialist skills and knowledge.

3) Multiple Choice
i) Stock is “the value of goods left over at the end of the year”
ii) “Debtors” are not an asset
iii) Capital is “the total amount the owner has invested in the business”
iv) Interest paid to a bank is an example of “expenses”
v) Debtors are “Customers”


Activity

Accountant
I work in Local Government and our Council has both a Financial Accounts team and a Management Accounts team.  I spoke to one of the Financial Accountants who told me that his role included.
· Ensuring that all journals keyed by Departments are finalised and posted before the end of each financial period.
· Maintaining all the balance sheets and ensuring all transactions are completed and posted before closedown.  This involves close liaison with the finance teams in each Department.
· Providing information to the Management Accounts team and the Head of Financial Services (Chief Accountant) when required but particularly in the run up to the end of each quarter and coming up to the end of the financial year so that adjustments and corrections can be made as necessary.  To provide information and returns to statutory bodies on behalf of the Chief Accountant.


Internal Auditor
I also spoke to one of our Internal Auditors who told me that her role included:
· Working with and providing information to the Local Government Auditor to assist with their programme of audits and any specific investigations.
· To carry out a rolling programme of audits across the Council to provide assurance to the Chief Accounting Officer and Chief Executive that robust financial controls are in place and operating across the whole organisation.  This involves working closely with Departments and making recommendations for change and following up to ensure these have been implemented.
· To carry out audits whenever there is any suspicion of fraudulent or underhand activity within the organisation.  It is vital that this is done in a confidential manner and facts and findings provided to senior management to inform decisions about any required action.

I was unable to talk to our Chief Accountant as he was too busy but I understand that his role includes having ultimate responsibility for the work of the Management and Financial Accounting teams and for Internal Audit.  The Chief Accountant holds responsibility for all the financial returns made on behalf of the organisation and is responsible for providing the Chief Executive with assurance that there are strong and reliable financial controls in operation across the whole organisation and on advising the Chief Executive and senior management on all financial matters and decisions.
.
image3.png
ﬁ
o R




