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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	1.	Give short answers to the following questions:	(16)


i. Who is an accountant?
accountant is responsible for account keeping;
and important instrument for financial control; described as the conscience of an organization;

ii. Describe various roles and activities that accountants perform.
An accountant prepares the organisation’s financial statements, such as, the income statement and
balance sheet for a particular period. He/she has the responsibility of maintaining supporting
evidence and classified facts related to the financial matters of the organisation; and
An accountant deals with the verification, authentication, and certification of the company’s
accounts.

iii. iii.	What type of duties does a controller perform?
a) Designing a functional accounting system and operating it;
b) Preparation of financial statements and reports;
          c) Establishing and maintaining systems and procedures;
d) Managing the internal and external audit of the business;
e) Managing computer applications;
f) Exercising cost control;
g) Preparing budgets;
h) Forecasting and preparing analytical reports;
i) Supplying information to top management; and
j) Managing the company’s taxes


iv. What is a double entry system? Outline the steps involved in Double entry system.

Preparation of Journal
b) Preparation of Ledger
c) Trial Balance Preparation: 
d) Preparation of Final Account


v.	What is the meaning of ‘Debit’ and ‘Credit’ in accounting?
vi.	What is meant by ‘Hybrid basis’ accounting? How the entries are recorded using this method?
vii.	What is the difference between ‘Real Accounts’ and ‘Personal Accounts’?
viii.	How do we record the entries using cash basis accounting method?


2.	What are the main objectives of book-keeping? How would you distinguish book keeping from accounting?	(4)
a) A permanent record of each transaction is maintained through bookkeeping;
b) An organisation’s financial position and soundness can be ascertained by analysing the records on
assets and liabilities;
c) Income and expenditure figures of the firm during a particular period help in calculating the profit
or loss for that period;
d) It keeps a record of all customers and suppliers, enabling the business to keep track of the money
which is received or paid;
e) Business policies can be reviewed and revised in the light of past records maintained through
bookkeeping; and
f) It allows the government to amend business laws, provide licenses, and assess taxation based on
a business’s records.

There is difference 
In transaction – posting -balance -income statement & balance sheet & labiality 
3.	Multiple choice questions, Tick the correct answer.	(5)

i.	Stock is?

 	The value of goods left over at the end of the year

ii.	Which of the following is not an asset?
 	Creditors

iii.	Capital is?
 	The total amount the owner has invested in the business

iv.	Interest paid to a bank is an example of?
 	Expenses

v.	Debtors are?







Suppliers





Activity












(5)

Please meet one or more of the following personnel in any organisation and talk to them about their respective roles within the organisation.

Accountant

1… account keeping …………………….
2. financial control; …………………….
3. involved in managing the information of an organisation and providing it internal
and external users……………………


Chief Accountant

a) Designing a functional accounting system and operating it;
b) Preparation of financial statements and reports;
c) Establishing and maintaining systems and procedures;


Internal Auditor

audit on all data
of organization and in the process set up and maintain system of internal control in the company.
And verify and scrutinise entries in the account books and
authenticate accounting of assets. In the process they also check if all the legal financial procedures laid
down in the rulebook were observed
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