[image: BOLC_Logo]`                                                                  
   Assignment Cover Sheet





	Student Name:
	Burnadene Camelia Falconer

	Student Number:
	1319

	Course:
	Diploma in Forensic Accounting

	Assignment NO:
	Unit 6



	Please insert your completed assignment ( in word format)  here:
1.
(i)  “Best evidence” means that all evidence submitted to support a claim or case must be the original. In this instance it does not mean the most appropriate piece of evidence for the claim or case.

(ii)  Collected evidence should be kept in a well-organized manner because the     information is heavily relied on and the forensic investigator needs to ensure that no changes or alterations or damages have occurred to the evidence.

(iii) List of devices which could help in collecting evidence include:
(a) Personal computers
(b) Servers
(c) Mobile telephones
(d) Digital cameras
(e) Fax machines
(f) Printers
(g) Scanners
(h) Copiers
(i) Vehicle computer devices
(j) Storage devices

(iv) Points to consider when planning for the evidence gathering process include:

(a) The client’s policies on record retention and ensuring compliance.
(b) Storage locations for paper records off and on site.
(c) The technology used for transaction records, i.e. customer and vendor invoices, contract, and so on.
(d) The existence and storage of employee files.
(e) Files that may be at the employees’ homes or in their personal computers.
(f) The file retention practices at various corporate locations, and if they are different from other locations.
(g) The organizational hierarchy and divisional lines.
(h) Storage medium for computerized records on and off site.
(i) The company back up procedures and policies.
(j) System changes that have occurred for the company’s accounting or email systems.
(k) Documents that relate to corporate functions that were outsourced.
(l) Written plan for the collection of documents


(v)    Working papers are the summaries and analyses of the factual material that the forensic accountant uses to form the basis of testimony for litigation cases to recover losses. Working papers usually contain the following:

· Accounting records and other documents – general ledgers, sub-ledgers, trial balance, reconciliations, journal entries, internal audit reports, purchase orders etc.
· Public record searches – information gathered through public record searches such as internet searches, newspaper articles, social media sites, etc.
· Electronic computer files – emails, computer files, and cellular devices.
· Photographs or digital photos with date and time stamp.
· Interview notes and audio recordings.
· Third party information.

(vi)  The main steps in the evidence gathering process are:

· Document retention considerations – The preservation and retention of documents in a forensic investigation is a key area for the forensic accountant; as the information will be used to support the litigation cases. It is usually wise to discuss with counsel the necessary procedures and policies conform to the client and the accounting regulations. The forensic accountant is required to discuss what information would be retained, utilised and preserved during the investigation.
· Planning consideration – in this step it is important to understand the type of evidence and location of said evidence. Meetings with clients are helpful in this step. 
· Creating a chain of custody – this is proof that the evidence was properly preserved from the time of the infraction to the time when handed over to forensic investigators.

(vii)  Type of document collected and possible sources include:
(a) Documents from the victim – information to support the allegations such as signed statements.
(b) Documents from third parties – banks, business organisations and government agencies/offices.
(c) Documents of vendors – company’s master file for accounts payable, contracts, purchase orders and invoices.
(d) Information from emails or emails itself and internet sources.

2. Different financial crime investigations would require different evidence to substantia an investigation. The type of evidence and documents required for investigations include:

· Investigations on vendors would require a review of the company’s master data file, accounts payable, contracts, invoices, company files on vendor payment approval, internal reviews on vendor quality and public database searches.

· Investigations on foreign corrupt practices would require disbursement reviews and interviewing.

· Investigations on improper related party activity require documentation on the nature of the relationship, public searches, emails and internal control policies and manuals.

· Investigations of employee misappropriation would look at the employee computer, emails, security tapes and logs, and interview with coworkers.

· Investigation for specific allegations the information required would depend on the allegations and the availability of evidence and documents.

· Investigations on financial statement errors would require information from the financial system and any business records directly or indirectly related to the investigations, computer files, emails, and interview notes, outside third parties such as banks, vendors and former employees.


3. Evidence gathered in financial crime investigation would require a variety of documents depending on the life span of the fraud or allegation. For non-financial crimes evidence can comprise documentary proof, physical or real objects, fingerprints, and a weapon which would be rare for a financial crime. Financial crimes investigation usually has high volumes of evidence.
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