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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	Please insert your completed assignment ( in word format)  here:
1.
i)	The role of a safety coordinator needs to be given to someone who is very competent. They need to be experienced and have a good knowledge on all rules and regulations in the work place. The main responsibilities are selecting staff, helping staff, sticking to the rules and regulations, working with event staff, checking and assessing risks, checking permits and certificates, giving contractors safety information and managing safety problems due to major incidents.
ii)	A risk assessment is where you write down everything that can go wrong to show potential hazards. Then it also shows you how to eliminate them. A risk assessment will give you a strategic and detailed plan on how to stop most risks.
iii)	There are 5 main steps to a risk assessment and how it is carried out. Step 1 is to work out all the hazards. You can do this by checking what activates are being done. Step 2 is where you need to record the hazards. Step 3 is finding out about existing safety procedures and operational procedures. Step 4 is where you assess all the risks. Step 5 is to fix any immediate actions to minimise or eliminate the risk.
iv)	When choosing a venue a lot of health and safety considerations must be taken into account. Some of the considerations are as follows:
· First aid points
· Medical centres 
· Hazards and warning signs
· Emergency evacuation
· Crowd over flow areas
· Accessible routs for all emergency services
v)	The need for a contingency plan involves having a brain storming session to determine how the worst hazards would/could turn into an emergency problem. Contingency plans are then created and put into place to help lower the likely hood of very bad hazards happening. The contingency plan would detail procedures of how to deal with the hazards if they arise.
2.
T security personals briefing must be very detailed. You should provide the security personal with s grid map showing key areas to check. You should explain procedures on how to deal with inappropriate behaviour. Provide then with information on all aspects of the event such as car parking and emergency procedures etc. if needed you need to provide them with training on specialist equipment. You should show them all your contingency plans and provide them with copies. You should also show them all the evacuations points and process. You need to train them on using communication devises and the procedure on reporting incidents. They also need to be provided with:
· Clearly marked doors, so they can direct the gusts the right way and check they are all in good working order
· Exist corridor must be free of obstacle’s
· Signs to indicate location of the exit points

3. 
a) 	What is the risk – all the wires falling down and making the emergency route unsafe
	The likely hood of this happening – this can happen quite regularly as there are a lot of cables attached to the ceiling by string. One of these sting ties could snap
	To stop it happening – we could use something strong string to support it better
	If it happened – we would have to repair it straight away to make sure the emergency exist is clear.
b)	What is the risk – someone falling over and hitting there head
	The likely hood of it happening – there is a very high chance of this happening as there are a lot of steps and also if people get intoxicated to will cause them to trip and fall easier
	To stop it happening – put up signs near the steps to warn people and to not serve anyone alcohol if they are drunk and disorderly
	If it happened – ring emergency services to come and check that they are OK and to see if they need further medical attention
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