[image: BOLC_Logo]                                                                  
   Assignment Cover Sheet





	Student Name:
	Mirsha F. Perez

	Student Number:
	3245

	Course:
	Diploma in Accounting and Finance

	Assignment NO:
	2



Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	Please insert your completed assignment ( in word format)  here:

1. Answers to the following question:
i. Accountant-deals with verifications, authentications, and certification of the company’s accounts.
ii. Roles  and activities  that accountant perform
a. Can identify the problem with the organization’s operations and its financial position and provide solution as well.
b. Financial adviser of the business organization
c. Take taxes, in a way to manage  the company’s taxes that there is minimum liability
d. Make sure that tax incentives are utilized by the business
e. Conscience keeper 
f. Managing  information for the organization and sends it out to the internal and external users
iii. Duties of controller 
a. Management accounting
b. Financial accounting
c. Cost accounting
d. Tax accounting
iv. Double entry-it means every transaction has a two-folded effect in this system with the same equal amount
                           Steps in Double Entry

Preparation of Journal



Preparation of Ledger





Trial Balance Preparation






Preparation of Final Account






v. Meaning of Debit –comes from the “debt” which means to owe.
  Meaning of Credit-comes from the “creditable” menas to entrust
vi. Hybrid basis system- blend  of cash and acrual basis.
In this method both  the transaction or entries of cash and acrual basis are shown where as the incomes fall on cash and the expenses in acrual and where the net income  is determine.
vii.Real accounts- record transaction related to property or assets
    Personal accounts- record transaction that are carried out with a person of a group of persons.
viii. In the cash basis system it records the revenue when the cash is received from the customers and the expenses it is already made or paid.
[bookmark: _GoBack]2. Main objectives of book keeping are: to record permanently all the business transaction, to know the profit of loss of business, and to know the financial status.the distinguish of book keeping from accounting is that book keeping is one of the branch of accounting in information system while the accounting represent the whole process of transaction.
3. Multiple choice
   i. Stock
· The value of good left over at the end of the year
  ii. Not assets
· Debtor
 iii. Capital
· The total amount the owner has invested in the business
 iv. Interest paid to a bank sample of
· Expenses
  v. Debtors
· Suppliers

Activity: Respective roles of personnel within the organization

Accountant
1. Collection of financial data
2. Decision making
3. Ensuring the quality of financial report
Chief Accountant
1. Maintain documented system of accounting policies and procedures
2. Process payroll in a timely manner
3. Provide for a management cost reports
 Internal audit
1. Verify the existence of assets to the proper safeguards of protection
2. Evaluate and report to the higher level in the organization
3. Investigate occurrence of fraud, embezzlement in the organization
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