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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	Please insert your completed assignment ( in word format)  here:

1.   
i. To meet the safety requirements you must have certain permits from the council, police and other government departments. The main permits consist of fire permits, health and safety permits, road closure permits, food vending permits and many more. The local council should be told ahead of time to make sure they have enough time to process it. All permits must be kept in the main plan.
ii. The importance of a pre briefing is to ensure you talk to everyone who is involved/helped plan the event. You need to talk and tell people about critical point in the event and how this will happen. The participants need to talk about all their issues and the ones that might arise. These can be to do with the timetables, communication, security and all the emergency procedures. They must cover everything to ensure everyone is happy and competent.
iii. [bookmark: _GoBack]You can easily manage your tickets to create a safe and well organized event. Tickets can be made to ensure an easy flow of guests entering the venue on arrival and making sure they know where they are going. It can also control crowd size if the ticket tells you what time and gate to enter to and from the event.  Attached to the ticket you could put more relevant information about the event. Such as a map or a brochure showing people around the venue. It can also give your health and safety points and where to go if you need help. You can give out details if local and nearest public transport to and from the event also directions to the nearest car park which would also show disability parking and entrance.
iv. A site plan is a map/plan showing the gusts the location of the venue and how big it is compared to other large land marks nearby. Site plans are an essential tool when planning because it can show any conflict or problems. It also gives some stakeholders valuable resources if they are not able to go and visit the venue. Workers can find the site plan helpful because when they go to set up the venue they have a rough idea where to put everything. The site plan is important for casualties who need fast treatment and will clearly show fore routes to vacate the premises and the assembly points.
2. The main benefits from have a de-briefing is to discuss what transpired during the event. When having a de-briefing there are a lot of topics you need to cover. You need to discuss the pros and cons of what happened. You need to know what went well to be able to create a successful event next time. If there was any problems they also need to be discussed. This will then help to eliminate them for next time. You can also determine whether the venue was good or bad. You can also see if you would change the layout of the event to make it better. You can also discuss whether any of your suppliers were good and if you would use them again. You also need to give feedback to your staff and let them know everything was good or bad. You can decide whether the event was beneficial enough to do it again or not.
3. A) The purpose of my event is to promote a local pop band. This will be held as a concert for the pop band to promote their talent.
B) My event partners will be the band, the bar manager and the catering team.
C) My event will not be making any money. The budget will be based on how much I sell the tickets for. The cost of the tickets will pay for the bar and catering team. The ground that the concert will be held is a local farm which don’t mind us using it but we do have to pay for the electricity. We will be asking for volunteers to be helping with security and parking attendants.
D) Their will be 4 performers on stage.
E) My concert will start at 9pm. This is a good time to start because people who work in the day will be able to get there. It will also be held on a Friday night. This is because it is the start of the weekend. There will be a break at 9.45pm until 10.30pm where there will be food and a bar available. Then the band will start 10.30pm until 11.15pm. These are good times for my target audience.
F) We must comply with all health and safety laws and appropriately staff the concert as well as paying everyone correctly. There must be a healthy working environment and if staff have questions you need to be able to answer them. You must make sure all resources are safe. For example no one can get electrocuted from any incorrect links. You must make sure there aren’t any trip hazards or any other physical hazards. 
G) The target audience will be mainly late teen’s early 20’s.
         H) To promote the concert we will hand around leaflets and put up posters around the local shops/pubs. We will also advertise on social media and on the internet.
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