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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	Please insert your completed assignment ( in word format)  here:

1. Give short answers for the following questions:

      i.          What do you understand by 'Subsidiary books'?

         Subsidiary book is the sub division of Journal. These are known as books of prime entry or books of original entry as all the transactions are recorded in their original form. In these books the details of the transactions are recorded as they take place from day to day in a classified manner.

ii.          What is journal?

         In accounting and bookkeeping, a journal is a record of financial transactions in order by date, often defined as the book of original entry. The act of recording transactions in journals is called journalizing and the form in which they are recorded is known as journal entry.

iii. What is petty cash book?

        The petty cash book is a formal summarization of petty cash expenditures, sorted by date. In most cases, the petty cash book is an actual ledger book, rather than a computer record, being a part of a manual record-keeping system.

iv. What are the different kinds of Subsidiary books?

        Subsidiary books are those books of original entry in which similar nature of transactions are recording in a chronological order. There are different kinds of subsidiary books which includes purchase day book, sales day book, purchase returns book, sales returns book, bills receivable books, bills payable books, cash book.

v. What do you mean by Cash book?

         A cash book is a financial journal that contains all cash receipts and payments, including bank deposits and withdrawals. Entries in the cash book are then posted into the general ledger. 

vi. Define trade discount and cash discounts.

         A trade discount is the amount by which a manufacturer reduces the retail price of a product when it sells to a reseller, rather than to the end customer.
         A cash discount is a deduction allowed by the seller of goods or by the provider of services in order to motivate the customer to pay within a specified time.

vii. What is the difference between trade discount and cash discount?

         A discount given by the seller to the buyer as a deduction in the list price of the commodity is trade discount, while a deduction in the amount of invoice allowed by the seller to the buyer in goods or services is cash discount.


2. What is ledger account? Explain using illustrations.

      A ledger account contains a record of business transactions. It is a separate record within the general ledger that is assigned to a specific asset, liability, equity item, revenue type, or expense type. Information is stored in a ledger account with beginning and ending balances, which are adjusted during an accounting period with debits and credits. Individual transactions are identified within a ledger account with a transaction number or other notation, so that one can research the reason why a business transaction was entered into a ledger account. Transactions may be caused by normal business activity, such as billing customers or recording supplier invoices, or they may involve adjusting entries, which call for the use of journal entries.
        The ledger account can be maintained in any of the following format: 

DR                                                                    CR
	Date
	Particulars
	J.F
	£
	Date
	Particulars
	J.F
	£

	
	
	
	
	
	
	
	



      The information in a ledger account is summarized into the account-level totals shown in the trial balance report, which in turn is used to compile financial statements.
      The ledger account may take the form of an electronic record, if an accounting software package is used, or a page in a written ledger, if the accounting records are kept by hand.

	2017
January 1
	
Daiana commenced business with £ 7, 000.

	January 3
	Purchased goods from Steve £2000

	January 10
	Paid rent £600

	January 11
	Purchased goods from Hannah £1000

	January 15
	Sold goods for £750

	January 19
	Sold goods for £470




DR                                                                    CR
	Date
	Particulars
	J.F
	£
	Date
	Particulars
	J.F
	£

	January 1
	To Daiana’s Capital A/c
	
	7000
	January 6
	By Rent A/c
	
	600

	January 15
	To Sales A/c
	
	750
	
	
	
	

	January 19
	To Sales A/c
	
	470



8220
	



January 30
	



By Balance c/d
	
	



600



3. Explain the advantages of subsidiary books.

        Subsidiary Books are those books of original entry in which transactions of similar nature are recorded at one place and in chronological order. In a big concern, recording of all transactions in one Journal and posting them into various ledger accounts will be very difficult and involve a lot of clerical work. This is avoided by sub-dividing the journal into various subsidiary journals or books. The subdivisions of journal into various subsidiary journals for recording transactions of similar nature are called as ‘Subsidiary Books.’
        One of the advantages of Subsidiary Books are saving of clerical labour in postings and narration. Transactions of any one class such as credit purchases, credit sales, cash transactions etc., are recorded through separate subsidiary journals and there is no need for giving narration.
 Following, the division of clerical work is showing that, as separate journals are used for recording the transactions of each particular type, the division of clerical labour amongst several office clerks becomes possible. This makes speedy record of day-to-day transactions practicable. Minimizes frauds make possible the introduction of internal check system under which the system of rotation of writing up books can be adopted. This helps minimizing errors and detecting frauds. Facilitates Further Reference, as transactions of similar nature are grouped together in a separate book, the further reference to any particular item is considerably facilitated.
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