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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
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1.
i  The theory and system of setting up, maintaining, and auditing the books of a firm, art of analysing the financial position and operating results of a business house from a study of its sales, purchases, overheads

ii. 	Accounting is the process used by individuals and businesses to track and report information. All transactions are recorded and posted into different accounts using a double-entry system of debits and credits. The information is stored, summarized and used for many different purposes. The primary objectives of accounting are all interrelated and all have an emphasis on recording and reporting accurate information

iii.	Limitations of accounting, Profit, losses, assets and liabilities 
Record Keeping, Accuracy of information generated, Value of assets, window dressing, Change of price levels 

iv.	Income statements and balance sheet for financial evaluation
		planning and management reporting	

	v.
· Lenders - Some finance companies lend to consumers, while others make loans to businesses or finance the sales of manufacturers' products to customers. Because they do not take in deposits from the public, they are not classified as banks, and they are not subject to the strict banking regulations. Finance companies that engage in commercial credit activities base their loans on the value of the assets that borrowers pledge as security. Finance companies obtain funds for lending through their own borrowing or from parent corporations.

· Employees: The accounting department is responsible for recording and reporting the cash flows, both in and out, of a company. There are five basic roles or functions within the department: 
· Accounts receivable 
· Accounts payable 
· Payroll 
· Financial controls 
· Financial reporting

· Customers: Billings. A billings group assembles information from the shipping and customer order departments to create invoices that are sent to the company's customers.

· Collections. The accounting department is responsible for keeping track of overdue invoice payments from customers, and uses a variety of methods to extract payment from them, including dunning letters, phone calls, and attorney letters.

2.	An accountant performs financial functions related to the collection, accuracy, recording, analysis and presentation of a business, organization or company's financial operations. The accountant usually has a variety of administrative roles within a company's operations. In a smaller business, an accountant's role may consist of primarily financial data collection, entry and report generation. Middle to larger sized companies may utilize an accountant as an adviser and financial interpreter, who may present the company's financial data to people within and outside of the business. Generally, the accountant can also deal with third parties, such as vendors, customers and financial institutions.

3. 	he accounting cycle is often described as a process that includes the following steps: identifying, collecting and analysing documents and transactions, recording the transactions in journals, posting the journalized amounts to accounts in the general and subsidiary ledgers, preparing an unadjusted trial balance, perhaps preparing a worksheet, determining and recording adjusting entries, preparing an adjusted trial balance, preparing the financial statements, recording and posting closing entries, preparing a post-closing trial balance, and perhaps recording reversing entries.

Activity

1.  Accounts Payable (money out) – In order to maintain great relationships with vendors making sure that everyone gets paid on time is a vital role. The role of the accounting department includes keeping an eye on opportunities to save money, for example, determining if there are discounts or incentives available for paying certain vendors more quickly.  At the very least, AP should be scheduled to assure that the least amount of money has to go out per payment
2. Accounts Receivable and Revenue Tracking (money in) – Another critical duty of the accounting department is to account for and track receivables, including outstanding invoices and any required collection actions. Accounts receivable is responsible for creating and tracking invoices.  The responsibility here includes assuring that customers pay those invoices on time, so a system of friendly reminders is crucial.
3. Payroll – Payroll is a critical function of the accounting department and includes making sure all employees are paid accurately and timely. In addition, proper tax is assessed and tax payments are on time with state and federal government agencies.
4. Reporting and Financial Statements – The primary reason you collect data properly in your accounting software is to prepare financial reports that can be used for budgeting, forecasting and other decision making processes. In addition, these and other reports are needed for communication to investors, banks and other professionals that play a role in the growth of your business.
5. Financial Controls – Financial controls include reconciliations, dividing the responsibilities and following the GAAP standards of accounting principles, all of which are implemented with view toward compliance, fraud and theft prevention.  The role of the Controller is to ensure procedures are set up properly to manage that process without errors.
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