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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	
1)
i) Subsidiary Books are  sub divisions of journal. These are known as books of prime entry or books of original entry as all the transaction are recorded in their original form. They are maintained because it may be impossible to record each transaction into the ledger as it occurs.

ii)  A journal is a record of financial transaction in order by date or it is often defined as book of original entry.


iii)  Petty cash Book is an accounting book used for recording expenses which are small and of little value for example stamps, postage and handling.
(iv) DIFFERENT KINDS OF SUBSIDIARY
· Cash Book is used for recording receipts and payments related to cash transactions.
· Sales day book is used for recording and maintaining credit sales. It is also known as Sales Journal or Sold Book.
· Sales returns day book is used for keeping records of the return of goods which are sold to customers on credit. It is often known as Sales Returns Journal or Returns Inwards Book.
· Purchase day book it keeps the record of credit purchases made by the business. It is often known as the Purchases Journal or Invoice Book.
· Purchase returns day book records all the transactions pertaining to goods returned to suppliers. Is also known as Purchases Returns Journal or Returns Outward Book 
· Bills Receivable books records all bills received from customers buy the business along with their details.
· Bills payables Books it records the accepted bills along with their details; it records all remaining transactions which are not covered in the journals mentioned above.

v) Cash book is a financial journal that contains all cash receipt and payment including bank deposits and withdrawals.




vi) Trade discount is the amount by which a manufacture reduces the retail price of a product when it sell to a reseller, rather than to the end customer.

vi) Cash Discount is a deduction allowed by the seller of goods or by the provider of service in order to motivate the customer to pay within a specific time.

vii) Difference  between trade discount and cash discount

Cash Discount 
i. it is given by the seller to the debtor
ii. cash discount is recorded in the account books.
iii. it  causes a reduction in the amount of money that a debtor owes
iv. it is allowed only at the time of sale (cash or credit)
Trade Discount
i. It is given to the retailer by the wholesaler or the manufacturer
ii. Trade discount is not recorded in the account books
iii. it causes a reduction in the recorded price of an item 
iv. It is allowed only at the time of cash receipt or cash payment (including cheques)
 
2). Ledger account is an account or record used to sort and store balance sheet and income statement transactions. Examples of general ledger accounts include the asset accounts such as cash, account receivable, inventory, investment, land and equipment.

3). Advantages of subsidiary books
a) it enable the division of work among accounting personnel by assigning with separate books and it increases efficiency of personnel as they perform same activities daily.
b) It helps to save time and labor by recording similar type of transactions in a separate book.
c) It helps to maintain accounts and thus avoids the necessity of Journal entries.
d) It helps to install internal check system as the subsidiary book maintained by a clerk is automatically checked by another clerk.
e) The existence of separate books helps in the detection of errors quickly in case of disagreement of trial balance.
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