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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	Please insert your completed assignment ( in word format)  here:

i.  What does the term ‘best evidence’ mean? It means that all evidence submitted must be original.
ii. Why it is important to keep the collected evidence in a well-organised manner?  Organisation of the documents is important so as to be able to:
· Avoid information overload
· So as to ease locating files in cases of financial crimes that involve more documentation and greater collection of records than any other type of investigation
· To avoid chaos that results from the sight of a large number of documents to be processed
iii. List the devices which could help when collecting evidence.
· Personal computers
· Network servers
· Wireless and cordless phones
· PDAs and blackberry devices
· Digital cameras
· Caller ID Devices
· Scanners
· Printers
· Storage media
· Security systems
iv. Which points should be considered when planning for the evidence gathering process?
· Reviewing the client’s policies on record retention and ensuring compliance
· Visiting storage locations for paper records off and on site
· Reviewing the technology used for transaction records
· Analyzing the organizational hierarchy and knowing who reports to whom
· Checking the medium of storage for computerized records on and off site
· Creating a written plan for the collection of documents in order to give the investigation a clear and direct focus

v. What are the ‘working papers’? Working papers are the documents from which the Forensic Auditor produces summaries and analyses of factual material, which are usually the basis of testimony in litigations.

Which type of information do they contain? They contain accounting records, public records, electronic mails, digital photos, documentation specifying chain of custody, interview notes and audio recordings, third party information, court pleadings and deposition transcripts.
vi. Outline the main steps involved in the evidence gathering process.
1. Document retention gathering
2. Planning consideration
3. Creating a chain of custody
vii. Which types of documents are collected in the evidence gathering process and what could be the possible sources for these?
· Signed statements: these are obtained written and signed statements from witnesses and as well as the complainants.
· Transactional Paper work: they are got from documents or paper trails left by transactions such as invoices, vouchers, original records, etc that may indicate the flow of money
· Intranet Sources: these are internal networks connecting employees and departments which may result in gossip, rumors and crucial background information related to employee and managers
· E – mails: messages saved on the corporate server can be helpful to investigators to examine messages sent through e - mails

2. Evidence is required to support any investigation of financial crime. Discuss various types of evidence used in financial crime investigations. (6)

· Evidence got from the investigation of Vendors : this should be centered on all information relevant to the disbursement of money to vendors
· Evidence got from investigating the foreign corrupt practices Act violations: these usually concern disbursements and focus on the interviewing technique.
· Evidence got from investigation of Improper Related – Party Activity: these concern the nature of the relationship between the parties involved in the transactions. They include interview notes, internal control policies, e – mails, public record searches, etc
· Evidence got from Employee Misappropriations: they are focused on the documents that were being handled by the employee in question. They include desk files, computer data, e – mails, records of access to the company computer, etc in addition to office files and documents
· Evidence gathered from investigation of specific allegations: there may be various sources triggering investigations of specific allegations, such as anonymous letters, hotlines, tips and exit interviews.
· Evidence got from investigation of financial statement errors: these require access to and a review of all reports, statements and documents involved in the company’s financial accounting transactions and business records, employee files and e – mails of all parties involved in the transactions.

3. Evidence gathered in financial crime cases is different from the one gathered in non-financial crime cases. What is the basic difference in the composition of these two types of evidence?
The basic difference is that Financial crimes are highly document – based while non – financial crimes are usually evidenced by the weapon, fingerprints, other physical or real objects
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