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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	Please insert your completed assignment ( in word format)  here:
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Q.1:i. An accountant is the conscience keeper of an organization who handles all its financial transactions staring from book keeping to preparing financial statements and keeping all financial record of the firm.
Q.1:ii.Roles and activities of an accountant are:
- Responsible for account keeping.
- Responsible for financial control.
- Managing the financial information of an organization and providing it to internal and external users.
- Advices the management in financial matters.
- Preparing the financial statements.
- Auditing and verifying the company’s accounts. 
Q.1:iii. Types of controller duties are;
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- Designing an efficient accounting system and operating it.
- Preparation of financial statements and reports.
- Establishing and maintaining systems and procedures.
- Handling the internal and external audit of the organization.
- Managing computer applications.
- Implement cost control.
- Preparing budgets.
- Forecasting and preparing analytical reports.
- Providing information to internal and external users.
- Managing the company’s dues and taxes.
Q.1:iv. Double entry system is that the effect of any transaction is recorded in two different accounts with equal amounts. And the steps involved in it are:
-  Journal preparation.
- Ledger preparation.
- Trial balance preparation.
- Final account preparation.
Q.1:v. Meaning of Debit and Credit in accounting: Debit comes from Debt which means to owe and Credit comes from Creditable which means to entrust and they are abbreviated as “Dr& Cr” and they could be associated with either increase or decrease in financial amounts according to the account type.
Q.1:vi. Hybrid basis account it’s mixed of Cash and accrual basis which many companies using trade or accrual system when making entries of its export business and the duties, subsidies offered by the government are recorded on cash basis
Q.1:vii. The difference between real accounts and personal accounts is personal accounts record all transactions that are carried out with a person or a group of persons while real accounts record all transactions related to assets or property.
Q.1viii. Record the entries using cash basis method are made only when cash payments are either made or received and reflect receipts surplus over payments.
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Q.2: The main objectives of book keeping are:
- Record all organization’s transactions permanently.
- Inspecting and analyzing all assets and liabilities records for accurate and real financial position.
- Calculating the profit and loss of a firm for the period through income and expenses figures.
- Keep track of the money received or paid by keeping all creditors and debtors’ record of a firm.
-  Review and revise business policies through past records.
- Help government and authorities to amend business polices and laws based on the business’s records.

Distinguish between book keeping and accounting is:

Difference 			Book-Keeping 			Accounting

Transactions 		To record transactions in 
original entry books.
To review the recorded
transactions to verify their accuracy.
Posting 			Making posting in
Books/registers.
examine postings to
Determine its accuracy.
Total and Balance 		To create amount totals in
Journal and ledger accounts.
To determine balances of all
Accounts.
To make trial balance by using Ledger accounts balances.
Di
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ma in Accounting and Finance
Income Statement 
And Balance Sheet
Creation of financial reports
Are  not a part of bookkeeping
Creation of financial reports are a part of accounting.

Rectification of errors 	It is not a part of book -keeping 	it is a part of ccounting.

Special skill & knowledge No special skills or knowledge
are necessary for bookkeeping.
Special skills set and
Knowledge is required.
Liability 			A bookkeeper has no
responsibility or liability for
the work related to
accountancy.
An accountant has
responsibility for the work of a
bookkeeper.





Q.3:i. Stock is the quantity of goods at the end of the year.
Q.3:ii. Creditors are not an asset.
Q.3:iii. Capital is the total amount the owner has invested in the business.
Q.3:iv. Interest paid to a bank is expenses.
Q.3:v. Debtors are customers.
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Activity:

· Accountant roles within an organization are:

1- Data entry and account keeping.
2- Helping in Preparation the financial statements.
3- Advise the chief accountant with financial matters.

· Chief accountant roles within an organization are:
1- Heads all the accounting and internal audit activities.
2- Preparing the financial statements and reports.
3- Managing the information and providing financial reports to internal and external users.

· Internal auditor roles within an organization are:
1- Verify and validate all entries in the account books.
2- Check all legal financial procedures with rulebook.
3- Check and highlighting any mistakes which can affect the business.
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