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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	1 – I – The safety coordinator must be have sufficient training and experience in devising and applying protective measures. His responsibility is to ensure that all work performed is done in a safe manner, that injuries and accidents are prevented or the risk is minimized, and ensuring that health and safety legislation is followed. This is accomplished by selection and monitoring of contractors, liaising between workers and health and safety authority, check safety methods statements and risk assessments, communicating safety information, monitoring and coordinating safety performance, coordinate safety response to a major incident, etc.

1 – II – Risk assessment is a careful examination of the process and tasks involved in the execution of the event in order to identify potential dangerous situations and prepare a response in advance. It helps reduce risks and response times, and it demonstrates that the appropriate steps were taken to manage risks. The purpose of risk assessment is to identify hazardous situations and ensure that suitable measures are ready to be put in action as soon as they happen, minimizing damages and risks.

1 – III – The five steps used for carrying out a risk assessment in an event are: Identify the hazards (“hazard” being a something with the potential to cause harm, can be identified by walking around the venue and asking local staff), Identify who might be harmed and how (after the hazard situation is identified, it is necessary who might be in dangerous, for example, if there is a leak in the kitchen, the catering staff are the most likely to trip and fall), Identify existing precautions (what measure are already implemented that prevent that hazardous situation), Evaluate the risks (what is the likelihood that it will happen and what consequences it will have), and Decide on precautions (what can be done to eliminate the risks or control the situation to prevent injury, such as fixing the leak, or avoid circulation in the area affected).




1 – IV – When choosing a venue, the health and safety considerations to take into account should include: the space of the venue (does it have enough space for people and equipment to move around, does it have enough space to set up staging areas properly), what facilities and services are available at the venue, is there need for additional services or backup services, what are the emergency routes for emergency services, does it meet special needs requirements, evacuation and containment measures, traffic and pedestrian routes, where are the nearest hospital and fire station, the location of entrances and exits, where are the facilities located, is there enough running water available, are there enough public toilets and hand washing stations, is there adequate refrigeration for perishable goods, is there appropriate storage and removal of waste, etc.

1 – V – The contingency plan is a “backup” plan that is activated in the eventuality of an accident or a disaster that disrupts the event or threats the people involved in it, either guests or members of staff. The goal of this plan is to keep any disruption to a minimum and ensure that if anyone incurs physical damage, the response is quick and effective. This is accomplished because any action necessary to be put in practice at the time of the accident is considered beforehand, the different possible responses are considered and the best one is chosen, this during a relax state of mind. If this planning was not done prior to the accident, panic would set in and prevent a proper response, and it will take much more time to think of what to do and put it in action. 
Analyzing and identifying possible risk and plan what action to take beforehand helps minimize loss, prevent panic, and ensures the continuity of the event.

2 – The information that should be included in the security personal pre-event briefing includes: a floor map of the venue with the location of entrances and exits, and medical aid posts, clear indication of unacceptable behavior by the members of the staff towards guests, basic information regarding location on points of interest such as information post and lost-person stations, emergency and evacuation plans and procedures, operating instructions of onsite machinery in case of emergency, and details of the incident communications plan and the equipment to be used. All of this information ensures that the security personal is capable of taking proper action in case of an emergency, and that they are able to be in control during the event in order to prevent any incidents from happening, because even if the proper emergency procedures are able to minimize injuries, it is even better to avoid them in the first place.

3 – 
	EVENT:
	Fundraiser Dinner

	Risk
	Likelihood
	Treatment
	Responsibility

	A) PA System Failure
	D – Unlikely
	Equipment Technician to check equipment and see if it’s possible to fix it at that moment
If not possible to fix: Remove damaged equipment and replace with backup system.
	Operation Coordinator

	B) Staff member falls and hits head
	C – Possible
	Medical aid personal to check and evaluate injuries, and relocate injured person to medical aid post in order to liberate the path and avoid any further accidents.
Security Coordinator to contact emergency services immediately and coordinate with them for the safe transport of the injured person to the nearest hospital.
[bookmark: _GoBack]Another member of staff to accompany him at all times until he has been treated and released from hospital.
	Security Coordinator
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