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i. Fraud is an intentional false representation of a matter of fact whether by words or by conduct, by false or misleading allegations, or by concealment of what should have been disclosed—that deceives and is intended to deceive another so that the individual will act upon it to his or her legal injury. The origin of fraud lies in greed and the opportunity for deception. According to ACFE Occupational Fraud is “the use of one’s occupation for personal enrichment through the deliberate misuse or misapplication of the employing organization’s resources or assets”. Financial fraud is an intentional act of deception involving financial transactions for purpose of personal gain.
For Example: An accountant in ABC company intentionally pay some bribe to the collection employee and made him write on the receipts to show less amount than actually what he was collecting. And he entered the same false amount in the books of account. These types of activities are examples of Fraud.
ii. The following skills are needed for a person who is practicing of forensic accounting in order to perform his duties efficiently and effectively.
    a) Critical thinking
    b) Oral and Written communication Skills
    c) Attention to Details
    d) Technical Accounting Skills
    e) Auditing Skills
    f) Conceptual Thinking
    g) Analytical Skills
    h) Research Skills
    i) Investigative Skills
    j) Interviewing Skills
   k) Legal Knowledge
   l) Financial Skills 
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iii. The following qualities of mind and body are required for a forensic accountant in order to perform all the duties and responsibilities vested on him.
a. Ethical Values.
b.  Integrity and Morality
c.  Quick and Analytical Thinking
d.  Inquisitive
e.  Persistent/Resilient
f.  Confident
g.  Flexible
h.  Common Sense.
i. Mental Health and Physical Health.

iv. Following are the basic steps involved in fraud Investigation:
a) Receiving the Engagement: The First step involved in Fraud Investigation is the company has to sent an invitation to the Fraud examiners(Forensic Accountant)  regarding the details of the engagement. And the Fraud examiner has to receive it and he will go ahead with the next step of Accepting it if he likes the assignment.
b) Accepting the engagement: After Understanding the scope of the assignment and necessary skills required to perform the job and corresponding fees for the engagement the Forensic Accountant will Sign and approve the engagement.
c) Planning the Investigation Assignment: During this stage the Forensic Accountant Team will chalk out all necessary planning and control steps for the successful completion of the engagement assigned to them. They will setup the investigation team and they will set all the objectives. The team will study the possibility of fraud and Will budget the expected costs that will be incurred in evidence gathering and the firm’s projected losses due to the fraud activity.
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d) Finding and analyzing the evidences: Evidence Gathering is one of the important steps in Fraud Investigation. This can be achieved through different methods like interviewing the suspects, Frequent Checking, constant and persistent analysis , drawing assimilations investigations etc. This step is very critical because the evidence that a Fraud investigator presents will the document that the company uses to take necessary corrective and preventive actions. This Document also will be considered as a matter of evidence in front of the Court of Law.
e) Preparation of Report: After all Investigation the Investigator has to submit a report to the Management. In the Report they have to mention who are the Culprits who is responsible for the Fraud.(Perpetrator of the Fraud), Evidence Collected, How the Perpetrator Circumvented the internal Control, Effectiveness of Internal Control System of the Company, recommendations to the company to avoid such cases in future etc.

v. Financial audit is the examination of an entity's financial statements and accompanying disclosures by an independent auditor. The purpose of a financial Audit is to add credibility to the reported financial position and performance of a business. While Fraud Auditing, Forensic Accounting and Investigative Auditing comprises of detecting and documenting frauds in books of records of accounting and financial transactions and events.
Case Study Answers:
1. Once the Assignment has been agreed by the Fraud Investigator(Forensic Accountant), He will gather all the evidences needed for the case. He Check the Employment Contract and the line of Authority of the Administrator. Investigator interviews the administrator and the Secretary and he gathers and keeps all documents in a safe location. After he finishes with the investigation and evidence collection, then he prepares a detailed final report in order to present it before the authorities.
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2. Documents which can disclose Administrator’s Fraud activity.
a. Copy of Annual and Monthly Budgets
b. Copy of Board’s Financial Policy Documents
c. Detailed Ledgers of Expense Accounts
d. Payment Vouchers
e. Invoice Copies
f. Cheque Counterfoils
g. Meals Receipts
h. Receipts from Petrol Station
i. Bank Statements
j. Credit Card Statements
k. Car Repair Quotations, Job orders and Invoices
l. Attendance confirmations and fees for conventions and meetings attended from event organizer
m. Detailed Statements from Secretary
n. Evidences collected from secretary
o. Administrative interview statements
3. In order to hire a Forensic Accountant the company has to take care the below mentioned Points.
a. His Professional Qualifications, Skills, Attitude, Track records etc. should be analyzed and it has to match with the requirement of the school board.
b. His Attitude and Analyzing skills like data analysis, judgment capacity.
c. His Expectations from the particular assignment.
d. Whether the Forensic Accountant Possess Values like integrity, morale and ethical values.
4. Yes, the administrator should be interviewed after gathering all the evidences- which clearly states that he is guilty of Fraud. Also his oral 
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statements has to recorded and compare those statements with the existing evidences in order to prove that it is matching with the evidence collected and if there is any anomalies, then he has to probe further into the case and once he is sure about the investigation results, then the investigator can prepare statement and report to conclude his investigation.
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