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Marking Criteria:
 We expect the learners to write minimum one well-expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
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1.i. An accountant is the person responsible for the accounts keeping of the company. It’s also the financial adviser of the organization.  

1.ii. Roles an activities of an accountant 

· Bookkeeping: recording all money related transactions within the business.
· Managerial: making decisions around the company’s financial health.
· Financial Advisor: helping the management to make financial decisions.
· Auditing
· Maximize profits: recording all financial transactions can help the business to minimize waste resources and maximize profits this way. 
· Managing relevant information

1.iii. Duties of a controller

A controller preforms the organization’s internal and external functions, prepares the financial statements and reports, control the company’s internal audit system and process historical data. Globally, the controller is the head of all accounting operations. 

1.iv. Double Entry System

A double entry system records the effects of transactions in at least two different accounts in terms of debit and credit. The sum of all credits must be exactly the same to the sum of all debits.
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The steps involve in a double entry system is first the preparation of the journal, get all the records of transactions together; second prepare the ledger for all the business’s accounts; third, prepare a list with all the transactions; finally, issue the final financial statement that reflects the business’s performance and financial situation. 

1.v. Debit in accounting means that in the double entry system an amount from dividends, expenses, assets or losses is entered on the left side of the account, meaning that you owe a specific amount. 

Meanwhile, credit is the opposite to the previous concept, as it states that you enter a creditable amount in the right side of the account from gains, incomes, revenues, liabilities or stockholders. 

1.vi. Hybrid basis of accounting

Is the system in which an accountant uses both cash basis and standard accounting practice. It basically consists on record all payable expenses and entries instead of the receivable income.

1.vii. Difference between Real Accounts and Personal Accounts

The main difference between Real Accounts and Personal Accounts is that the first one records transactions related to assets and properties. Meanwhile, the second one only records transactions carried out with a person or a group of people. 

1.viii. Recording entries using cash basis accounting method

Entries are recorded only when cash payments are made or received in the cash basis accounting method. 

2. Main objectives of bookkeeping

Among the main objectives of bookkeeping the following are considered the most relevant:

· Permanent record of each transaction
· Information on the organization’s financial position and soundness
· Helps calculate the company’s profit or loss during a specific period
· Records of all customers and suppliers

Following this further, bookkeeping can be distinguished from accounting because the first one records financial activities, and accounting analyze the data to obtain results, balance, profits and loss or rectify mistakes.

3.i. Stock is the quantity of goods at the end of the year.
3.ii. Creditors are not assets. They are liabilities.
3.iii. Capital is the total amount the owner has invested in the business. 
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3.iv. Interest paid to a bank is an example of liabilities. 
3.v. Debtors are customers. 

Activity

Roles of…

· Accountant

1. Provision, analysis and interpretation of information to management for formulation of strategy, planning, decision-making and control. 
2. Performance measurement and communication to stakeholders.
3. Reduction of waste in resources. 

· Chief Accountant

1. Perform full set of accounts and ensure timely closing of accounts.
2. Perform project cost forecasts and budgets.
3. Handle full spectrum of financial and cost accounting. 

· Internal Auditor

1. Monitor and evaluate how well risks are being managed.
2. Provide ad hoc advice and guidance to manager and staff.
3. Anticipate emerging issues through research.
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