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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	Please insert your completed assignment ( in word format)  here:
1- a-Time well managed reduces stress caused by poor management thus making individual to be more productive.
    b-Having a proper schedule and records of your thoughts, conversations and activities will help to understand how much you can get done. You will see the time spent productively and unproductively.
    c-Well managed time will make the individual to schedule time for interruptions and giving priority to things that are more important and productive to the organization.
    d-Individuals who plan there their time well get work done in time making the organization to achieve its goals at the right time .  
    e-Workload is reduced because they are planned for making the individual more productive.
2- a-identify the conflict to know the cause and how to go about it
     b-Plan before reacting to the conflict putting one executive to head the conflict team.
     c- Set goals on how to deal with the conflict and to avoid it in future.
     d- Give complete information about the conflict and also to work with authorities.
     e- Create a well documented conflict management plan.
3-  a- Stops interruptions that may cause work being stopped for there is schedule for interruptions
      b- It makes the individual to put priority on more important issues first making him more productive.
       c-Reduces stress due to reduction of work load , unstressed individual is more productive
        d- Leads to blocking of distractions like face book and other forms of social media .
         e-Smooth running of the organization for things are done at the right time
4-      a- When you feel tired in your body and mind ,feeling things like muscle aches and stiffness .--         b- When you can not perform well at work.-c- When you are slow in doing things –d- When you get annoyed easily.-e- Sometimes even illnesses like headaches can show signs of stress in an individual 
5-      a- Time well managed will make the individual to have time to relax , sleep and lough with the family thus reducing stress –b- Time well managed creates schedule for every activity putting away energy spent negatively and reducing workload stress
-C-Makes the individual to block interruptions that may create stress for he has schedule for interruptions.-d- It leads to reduction of workload thus reducing stress.
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