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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	Please insert your completed assignment ( in word format)  here:
                                                    THE C’S OF WRITING

Answers:
A :1
I /The difference between concrete and abstract nouns;
*Concrete nouns: help us to understand the exact meaning of the word, when reading we can imagine easily the object for example: apple, bird, child…
* Abstract nouns: describe an idea or a concept which need to be imagined like: freedom, integrity, capitalism, discrimination…
II/Jargons: mean that we use some words or expressions that are related to and/or familiar to particular field, domain or business, like using some words or terminology in medical topics;
We should avoid using jargon when we are talking to people outside that industry, we may use it when we are expecting our readers to understand it, for example using words like « high fever » instead of « Hyperthermia » when we talk to doctors, medical students, or scientist…etc
III/*Clichés: are words or expressions that have been overused to the point they will have no impact, even thought they are true.
*Metaphors: are words or expressions that are used to help understanding the meaning by figuring the speech, and even they may be powerful in writing, we should avoid using them as much as possible because we need to have simple and concise writing.
IV/The 5 W’s of writing are :(WHO, WHAT, WHY, WHEN and WHERE)
They are used for argumentation about the subject;
The reader should be able to identify: -
· Who is involved? 
· What is it about?:(News, factual story, result of research…)
· Why?:What is the purpose( informing, advertising, preventing…)
· When?: indicate when narrated events occur. 
· Where?: situate where the story took place. 

V/ In order to check for factual correctness, many sources may be used:
· Article in magazines/newspaper.
· Brochures
· Book references.
· Website and URL’s
· Internal company email’s
· Referenced presentation
· University/Institution Publication.
· Communication paper.
A:2:
The writing should be:
Clear, Complete, Concise, and Correct.

1-Clear: 
By using the correct words and deliver the main idea,  also give some examples if any generalization is used.

As an example; one could use metaphor and explain well the idea, but it makes some readers struggling to understand it, if not at all!
However, when using simple words to express the same idea there will be no frustration and they continue reading easily.

2-Complete: 
Writing on a subject, we should introduce the idea by using general words in the beginning, than we develop the topic by giving details in a chronological order to help reader understand and follow us, at the end we give a summary or conclusion, by using the keywords that we want our reader to memorize at the end, we should check words, terms, ideas, than finish any un-ended or missed meaning.

3-Concise: 
The writing must use the correct grammatical forms, verb tense, should stay on topic, and if debatable we should choose one side and stay supporting it.

4- Correct: 
Giving sources that we can check the correctness, and to make readers at ease of the legibility of what they are learning about.  
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