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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	Please insert your completed assignment ( in word format)  here:

1. Give brief answers for the followings:
i. What does the term ‘best evidence’  mean?

Best evidence simply means original documents submitted as evidence. It is quite different from the literal meaning which is appropriate evidence. Best evidence refers to original documents obtained rather than copies during the process of investigation. Examples of best evidence are original invoices, vouchers, bank statements etc., All cases require best evidence to be submitted.

ii. Why it is important to keep the collected evidence in a well-organised manner?

It is very important to keep the collected evidence in a well-organized manner because of sheer volume of such evidence. A financial crime investigation involves loads of documents and greater collection of records 
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than any other type of investigation. Volume of evidence may result in an increased loss or destruction of evidence. Hence, it is utmost important to have an efficient system of organization. There should be a plan for storing documentation even before starting to collect the same.

iii. List the devices which could help when collecting evidence.

Following is the list of devices which could help when collecting evidence:
a. Personal computers
b. Printers
c. Copiers
d. Fax machine
e. Storage media including CDs, Pendrives/Flashdrives/USBdrives, internal hard disk of a computer
f. Network servers
g. Scanners
h. Digital Cameras
i. Answering machines
j. Wireless & cordless telephones
k. PDAs & Blackberry devices
l. Paging devices
m. Caller Id devices
n. Id card printers
o. Security systems
p. GPS
q. Vehicle computer devices
r. Smart cards
s. Electronic gaming devices

iv. Which points should be considered when planning for the evidence gathering process?

Page # 3
The following points are to be considered when planning for the evidence gathering process:
a. Devising a written plan for the collection of documents in order to give the investigation a clear direction and focus.
b. Analyzing the organizational structure of the entity and knowing who reports to whom.
c. Thorough review of client’s policies on record retention and its compliance.
d. Thorough review of the technology used for recording various business transactions.
e. Thorough review of documents related to outsourced corporate functions. For instance, payroll, tax etc., 
f. Checking the medium of storage for computerized records on and off site.
g. Visiting storage locations for paper records on and off site.
h. Ensuring the existence and storage of employee files. 
i. Thorough review of the entity’s back-up procedures that are used for employees’ computers and emails, knowing when back-ups occur, how much information is lost and how much is retained, and which information is retained on servers and which on individual hard drives. 
j. Checking whether there are any files at the employees’ homes or in their personal computers.
k. Checking the file retention practices at various corporate locations, as they may differ from one location to another.
l. Checking whether any records are retained by or about former employees of the organization.
m. Analyzing system changes that have occurred in the entity’s accounting systems or e-mail systems. 

v. What are the ‘working papers’?  Which type of information do they contain?

Working papers refers to a forensic accountant’s summaries and analyses 
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of factual material which are usually the basis of testimony in cases of litigation. They contain the following type of information:
a. Accounting records and other documents
b. Public record searches
c. Electronic computer files
d. Court pleadings and deposition transcripts
e. Photographs or digital photos with date & time imprinted
f. Interview notes and audio recordings
g. Third party information
h. Documents specifying chain of custody

vi. Outline the main steps involved in the evidence gathering process.

Following are the three main steps involved in evidence gathering process:
a. Document retention considerations: Forensic accounting investigations rely heavily on documentary proof. Hence document retention and preservation is most important and should be in line with the entity’s policies and regulation. Forensic accountant’s involvement should be in consultation with the counsel particularly so in complicated cases. What type of documents are to be retained for further investigation and conclusion are identified in this step of evidence gathering process.
b. Planning considerations: Prior planning allows the investigator to chart out a written plan in order to provide direction and focus to the investigation. Entity's policies are reviewed and various systems are studied including accounting system in this step. Evidence gathering plan entails to list the kind of evidence to be gathered and from where it is to be sourced.
c. Creating a chain of custody: The chain of custody serves as a proof that the evidence has been properly preserved from modifications and damage from the time when it was collected to its presentation. It signifies to the court or regulatory body that it has probative value. Therefore, the investigator should discuss the level of detailed record 
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keeping required to establish a chain of custody with counsel and the client before gathering evidence.

vii. Which types of documents are collected in the evidence gathering process and what could be the possible sources for these?

The type of documents collected in the evidence gathering process are:
a. Signed statements
b. Transactional paperwork
c. Intranet sources
d. Emails
The possible sources for above are:
a. Information from victim/whistle blower/person reporting the incident
b. Third parties
c. Suspect
 
2. Evidence is required to support any investigation of financial crime. Discuss various types of evidence used in financial crime investigations.

Various types of evidence used in financial crime investigations include that relating to the following:
a. Investigations of vendors: All vendor related information is gathered starting from where the money went and for what purpose. Vendors master file is thoroughly reviewed, contracts & invoices are studied. Public records are searched to determine vendor quality.
b. Investigations of foreign corrupt practices act violations: refers to the evidence gathered relating to any large government contract awarded and whether there were any middle-men in securing such large contract.
c. Investigations of improper related-party activity: refers to evidence gathered from related party transactions whether they were in conformity with the business or some window dressing has happened to inflate assets and showing liabilities at decreased values.
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d. Investigations of employee misappropriations: refers to evidence gathered pertaining to the employee in question encompassing all his activities including personal details.
e. Investigations of specific allegations: refers to evidence gathered concerning a particular allegation emanating from hotlines, whistle blowing, anonymous letters, exit interviews etc., All such allegations are viewed seriously even though some of such allegations come from disgruntled employees. 
f. Investigations of financial statement errors: refers to the evidence gathered from entity’s financial records or accounting records, reports, employee files, emails etc., Obtaining such information usually involves third parties like banks, vendors etc.,

3. Evidence gathered in financial crime cases is different from the one gathered in non-financial crime cases. What is the basic difference in the composition of these two types of evidence?

The basic difference in the composition of financial crime evidence and non-financial crime evidence is that the evidence collected in financial crimes is documentary in nature and very voluminous whereas evidence collected in non-financial crimes is physical evidence, witness accounts, circumstantial evidence, direct evidence etc.,
The type of evidence is what differentiates financial crimes from non-financial crimes. In cases of murder or burglary, evidence usually comprises of  fingerprints, weapons, and other physical or real objects. Sometimes, documentary proof and photographs are also considered important evidence but these are relatively rare in non-financial crimes. Financial crimes, on the other hand, are highly document-based. Investigators are usually faced with volumes of documents, receipts, papers, etc. What is considered an unusually high volume of evidence for non-financial crimes is a very common volume for financial crimes.
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