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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	1.
i. Best evidence does not refer to the most appropriate evidence to support a claim; it simply means that all evidence submitted must be original. All cases require best evidence to be submitted. In the event of original evidence being unavailable, investigators should clarify the reasons for its unavailability and prove the accuracy of the copy that is being submitted. Although there may be certain exceptions to this rule, it is generally considered inflexible.

ii. The ultimate value of the conclusions drawn from the investigation depend on the credibility of evidence; therefore, it is important that the evidence is gathered, preserved and stored in a proper manner. It is imperative to organize and collate evidence carefully in order to avoid the chaos ensuing from the sheer number of documents that a forensic accountant has to deal with.

iii. The devices that could help collecting evidence are personal computers, network servers, wireless and cordless phones, PDAs and Blackberry devices, answering machines, paging devices, caller ID devices, digital cameras, facsimile machines, printers, scanners, Id card printers, copiers, compact disc duplicators, smart cards or magnetic stripe cards, security systems, closed circuit television cameras, global positioning systems, electronic gaming systems, vehicle computer devices, storage media.

iv. Certain aspects as mentioned hereinafter should be considered while planning for evidence gathering process such as reviewing the client’s policies and ensuring its compliance, analyzing the organizational hierarchy and knowing who reports to whom, reviewing the client’s back-up procedures, creating a written plan for the collection of documents in order to give the investigation a clear direction and focus.

v. Working papers are the documents which record all evidence during auditing and investigations. Working papers are used to support the work done in order to provide assurance that the audit/ investigation was performed in accordance with the relevant standards. They show that the investigation was properly planned and carried out under adequate supervision and review to ensure that the evidence is sufficient and appropriate to support the overall opinion. They contain accounting records and other documents, public record searches, electronic computer files, photographs (including digital), documentation specifying the chain of custody, interview notes and recordings, third party information, court pleadings and deposition transcripts.

vii. The critical steps in gathering evidence are document retention gathering, planning consideration and creating a chain custody. In the first case, considering forensic accounting investigations’ heavy reliance on documentary proof, document retention and preservation are tasks of utmost importance. Secondly, it is usually important to meet up with clients, depending on the nature of the investigation, in order to discuss the type of evidence that may be required and to locate the evidence relating to the time period under scrutiny. Lastly, the chain of custody serves as a proof that the evidence has been properly preserved from alteration and damage from the time when it was collected to its presentation.

vii. The types of documents collected during evidence gathering are written and signed statements by both i.e. the witnesses as well as the complainants, transactional paperwork like documents or paper trails left by transactions such as invoices, vouchers, original records, etc., intranet sources such as chat facilities and weblogs which may serve as a source of valuable information, emails are a very common source of communication in an organization from which the investigators may benefit when looking out for evidence.

2. Evidence determines whether an allegation is proved or disproved. Evidence should be admissible in the court of law as it proves or supports a fact. Proof is different from evidence because evidence results in the emergence of proof. The various types of evidence are as follows:
· Direct evidence is evidence that proves a fact without making any inferences or presumptions. In short, those who have direct knowledge (i.e. they have heard it, seen it, or were directly involved in it) of the fact swear of its existence. This may take the form of confessions obtained in the court of law or during the course of investigation.
· Circumstantial evidence is evidence that proves a fact through inferences or presumptions. It means having to prove several supporting facts and then analyzing them in relation to one another in order to prove that the ultimate fact in question exists. Circumstantial evidence is admissible in the court of law. Proving the suspect’s willful intent can be categorized as circumstantial evidence. This kind of evidence is normally used for crimes involving malice, motive, intent, etc. or more simply put, to prove something that exists in the mind of the perpetrator. It is usually considered as direct evidence and its significance may sometimes may even outweigh that of conflicting direct evidence.
· Oral evidence involves witness accounts and presentation during submission of records, official documents, contracts, deeds, letters, memoranda, private diaries, maps, photographs, diagrams, and any other official or private writing.
· Real or physical evidence consists of tangible objects or properties. It may include a knife, a pistol or any other weapon. It must be relevant to the case and admissible in the court of law.

3. The type of evidence is what differentiates financial crimes from non-financial crimes. In cases of murder or burglary, for example, evidence usually comprises fingerprints, weapons, and other physical or real objects. Sometimes, documentary proofs and photographs are also considered important evidence but these are relatively rare in non-financial crimes. Financial crimes, on other hand, are highly document based. Investigators are usually faced with volumes of documents, receipts, papers, etc. What is considered an usually high volume of evidence for non-financial crimes is a very common volume for financial crimes. Evidence gathering by forensic accountants is a time and effort consuming task, but it provides vital support to any investigation.
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