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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	1.1 Accountant is an important part of an organization. A qualified person who is trained in bookkeeping and in preparation, auditing and analysis of accounts. 
1.2 An accountant is responsible for account keeping; important instrument for financial control; often described as the conscience of an organization; involved in managing the information of an organization and providing it internal and external users; advises the company in fiscal or financial matters; prepares the organization’s financial statements, such as, income statement and balance sheet for a particular period; He/she has the responsibility of maintaining supporting evidence and classified facts related to the financial matters of the organization; and an accountant deals with the verification, authentication, and certification of the company’s accounts.
1.3 The Chief Accountant is also known as the Controller and heads all the accounting and internal audit activities. He looks after management accounting, financial accounting, cost accounting and tax accounting among other responsibilities. Has authority on the organization’s internal and external accounting functions. Processing historical data and providing information about financial operations to top management.
1.4 The double entry system of accounting or bookkeeping means that every business transaction will involve two accounts. And the steps involved in Double Entry System a) Preparation of Journal, which is also known as the book of original entry, is the first place where a business transaction is recorded. b) Preparation of Ledger is a collection of all of the business’s accounts. Transactions recorded in journal are posted to their respective accounts in the ledger. c) Trial Balance Preparation is a summary of all transactions that have taken place and their effects in the form of a list. d) Preparation of Final Account, final financial statements are made at the end of the accounting period to reflect the organization’s financial performance and its general financial position.
1.5 The term “Debit” comes from “debt” which means to owe. And the term “Credit” comes from “creditable” which means to entrust. Sometimes, the words Debit and Credit are abbreviated as “Dr” and Credit is abbreviated as “Cr”. Debit and Credit can be associated with either increase or decrease in financial amounts; this is determined by the kind of account.
1.6 The Hybrid Basis of Accounting helps in reducing the uncertainty in calculating  benefits and losses by making few entering only when cash payments are received. In Hybrid Basis of Accounting, certain entries are made on Cash Basis Accounting and other entries are made on the Mercantile System of Accounting. 
1.7 Real Accounts record transactions related to property or assets. Each asset has its own separate account. Which are classified as Tangible Real Accounts & Intangible Real Accounts, while the Personal Accounts record transactions that are carried out with a person or a group of persons. These accounts are usually maintained to record credit transactions and can be classified into; natural persons, artificial or legal persons, and groups/representative personal accounts.
1.8 To record entries using cash basis accounting method, simply put, in this type, accounting is based on cash and the entries are made only when cash payments are either made or received. When the cash payments or receipts are due, the entry is not made. Cash Basis Accounting reflects receipts surplus over payments. Many other professionals also use cash basis accounting to record entries. They also consider outstanding expenses when making entries on expenditure.
2. The following are some of the main objectives of bookkeeping; a) a permanent record of each transaction is maintained through bookkeeping; b) an organization’s financial position and soundness can be ascertained by analyzing the records on assets and liabilities; c) income and expenditure figures of the firm during a particular period help in calculating the profit or loss for that period; d) it keeps a record of all customers and suppliers, enabling the business to keep track of the money which is received or paid; e) business policies can reviewed and revised in the light of past records maintained through bookkeeping; and f) it allows the government to amend business laws, provide licenses, and assess taxation based on a business’s records. Distinction between bookkeeping and accounting;
	Basis of Difference
	Bookkeeping
	Accounting

	Transactions
	To record transactions in original entry books
	To assess the recorded transactions to determine accuracy

	Posting
	Making posting in books/registers
	Scrutinizing postings to determine its accuracy 

	Total and Balance
	To create amount totals in journal and ledger accounts. To determine balances of all accounts
	To make trial balance by using ledger accounts balances.

	Income Statement and Balance Sheet
	Creation of Trading, Profit, & Loss Accounts and Balance Sheet is not a part of bookkeeping 
	Creation of Trading, Profit, & Loss Accounts and Balance Sheet is a part of accounting.

	Rectification of errors
	It is not a part of bookkeeping
	It is a part of accounting.

	Special Skill and Knowledge
	No special skills or knowledge is necessary for bookkeeping. Bookkeeping is automated in first world countries
	Special skills set and knowledge is required for accounting.

	Liability
	A bookkeeper has no responsibility or liability for the work related to accountancy.
	An accountant has responsibility for the work of a bookkeeper.



3.1 Stock is the value of goods left over at the end of the year
3.2 Creditors and Debtors are not an asset
3.3 Capital is the total amount the owner has invested in the business
3.4 Interest paid to a bank is an example of Expenses
3.5 Debtors are The owner, the bank and suppliers
Activity
Accountant
1. Responsible for account keeping.
2. Involved in managing the information of the organization and providing it internal and external users.
3. Prepares the organization’s financial statements, such as, the income statement and balance sheet for a particular period.
Chief Accountant
1. Preparation of financial statements and reports
2. Managing the internal and external audit of the business
3. Forecasting and preparing analytical reports
[bookmark: _GoBack]Internal Auditor
1. Perform on all data of organization and in the process set up and maintain system of internal control in the company.
2. Responsible to the chief executive of the company or to Board of Directors.
3. Verify and scrutinize entries in the account books and authenticate accounting of assets.
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