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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	Short Questions:

How is opening ceremony for an event different from rest of the event?
The reason an opening ceremony for an event would be different is because it requires larger venue locations the event stans out more as the opening itself is an entertainment piece. 

Why is it important to have a defined vision before planning a meeting?
Its important because every meeting is different which means the layout and planning is different to all types of meetings. It’s also important to meet the aims of the participates requests.

List the main tasks that a wedding planner is required to perform.
Choosing a venue or venues that work for the wedding.
Discussing the budget and what works for the event.
Setting up the venue and making sure all preparations are in place.
Keeping up with the schedule times through the whole event.
 
Explain the importance of good security measures when planning an event.
It is important to make sure all security is in check and on schedule, so the main event can run smoothly, and no disturbance is made during anytime.
 
Outline the important factors that must be considered when planning a conference.
Venue – The venue is important as you will need to find a decent venue that can accommodate the participants requirements.
Location – Location Is another important factor as it is a priority to make sure all participate can reach the location easier and the distances from transport is suitable.
Capacity – You need to consider how any people are invited to the conference and to make sure each person can comfortable sit within the conference and be able to take in all the information that is been shared amongst everyone.

Outline the main sectors for event planning. Provide one example for event that falls within each sector. How the planning requirements differ for different type of events?

Security
Catering
Decorations
Parking
Flower
Entertainment
Photography
Invitations
Floor planning

I believe Award Dinners and Shows would fall perfect for all sectors as all the main essentials listed would need to be covering to make an Award dinner & show very successful.

The planning requirements differ depending on the type of event, as some events require more time for planning for such important things like availability with the venue, as wedding events would need a longer period to plan where as a birthday event, may only need a shorter time to plan. You would also need a floor plan within a wedding event as for a birthday event it’s not essential. Whereas you might not necessarily need security for a wedding but would require it for a Music Album Launch or Movie Premiere.

Case Study

Fiona and Jason have 15 weeks to plan their wedding. They have already booked the ceremony and reception venue and now approached George, a professional wedding planner to coordinate everything else. George wants to have a meeting with them to collect information about the participants, their budget, décor, and refreshments,


List some questions that George will ask them during the meeting? 
How many guests they have planned to invite and age ranges.
How much would they like to spend, their minimum to maximum budget.
Do they have a theme or colour décor they would like to follow, what type of table décor they would like such as flowers and plants?
What kind of refreshments or sit-down courses they would like to provide?
Would they like a photographer or videographer for their special day.
Would they want the venue to cover accommodation for their guests?
Any entertainment such as a DJ or a live band to be played.

List some of the tasks for which George can help them now?
Budget planning
Floor plan within their chosen venue
Schedule planning for the day of the event

What benefits will they get by hiring George for planning their wedding?
They will have peace of mind because they will have someone else taking on the stressful work load for their big day. They will benefit from his experience as he is familiar with wedding planning, as a wedding planner George has an eye to catch exactly what you ask for your big day, he also will be able to find the best deals, best quality and good value for your money to make the day special.
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