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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	Please insert your completed assignment ( in word format)  here:

1.Answers to the following questions:
   i. Subsidiary books- this are the sub-division of different journals in which separate books are used for each category of transaction. It is also called as “day book”.
 ii. Journal- is a detailed account that records all the financial transactions of a business so that can be uses for future reconciling and transfer to other official records.
 iii. Petty Cash Book- is a formal summarization of expenditures that sorted by dates
 iv. Kinds of Subsidiary books
a. Purchase Books
b. Sales Books
c. Purchases Return Books
d. Sales Return Books
e. Bill Receivable Books
f. Bill Payable Books
g. Journal Proper
h. Cash book

v. Cash Book- financial record transactions of receipts and payments made in cash that includes the bank deposit and withdrawal and it is a sub-division of the journal.
vi. Definition of Trade and Cash discounts
     Trade Discounts- is a reduction made in the list of goods purchase, given by the seller to the buyer. 
     Cash Discounts- is a reduction given in the amount of debt being paid.
vii. Both of these discounts are valuable to the customers when purchasing a product; however they have different way to attain it. In Trade discount it is only granted if you aim for the product in bulk quantity. While the cash discount granted at the time of the payment or before the deadline was made.
2. Ledger Account- provides a complete record of financial transactions over the life of the company and holds information that is needed to prepare financial statements that includes accounts for assets, liabilities, owners' equity, revenues and expenses.
Illustration:
	2005
	 

	Jan. 1
	Mr. X started business with cash $80,000 and furniture $20,000.

	Jan. 2
	Purchased goods on credit worth $30,000 from Y.

	Jan. 3
	Sold goods for cash $16,000.

	Jan. 4
	Sold goods on credit to S for $10,000

	Jan. 8
	Cash received from S $9,800 in full settlement of his account.


Ledger
Cash Account 
	Date
	references
	J.R
	Debit
	Credit
	Balance

	2005
	
	
	
	
	Dr.
	Cr.

	Jan. 1
	Capital A/C
	5
	80,000
	 
	80,000
	 

	Jan. 3
	Sales A/C
	5
	16,000
	 
	96,000
	 

	Jan. 8
	S A/C
	5
	9,800
	 
	105,800
	 


In this accounts the amounts are posted in the debit side, because of the gain or increase of the profit.

Furniture Account 
	Date
	references
	J.R
	Debit
	Credit
	Balance

	2005
	
	
	
	
	Dr.
	Cr.

	Jan. 1
	Capital A/C
	5
	20,000
	 
	20,000
	 


[bookmark: _GoBack]It was already a gain assets.
Capital Account 
	Date
	references
	J.R
	Debit
	Credit
	Balance

	2005
	
	
	
	
	Dr.
	Cr.

	Jan. 1
	Cash A/C
	5
	 
	80,000
	 
	80,000

	Jan. 1
	Furniture A/C
	5
	 
	20,000
	 
	1,00,000


Both are expenses discharge by money. 
Purchases Account 
	Date
	references
	J.R
	Debit
	Credit
	Balance

	2005
	
	
	
	
	Dr.
	Cr.

	Jan. 2
	Y A/C
	5
	30,000
	 
	30,000
	 


It was a gain asset to the business capital.
Y Account 
	Date
	references
	J.R
	Debit
	Credit
	Balance

	2005
	
	
	
	
	Dr.
	Cr.

	Jan. 2
	Purchases A/C
	5
	 
	30,000
	 
	30,000


It would directly fall in liabilities, because it was borrowed from another person

Sales Account 
	Date
	references
	J.R
	Debit
	Credit
	Balance

	2005
	
	
	
	
	Dr.
	Cr.

	Jan. 3
	Cash A/C
	5
	 
	16,000
	 
	16,000

	Jan. 4
	S A/C
	5
	 
	10,000
	 
	26,000


It means that both are expenses account due to discharging of money.
S Account 
	Date
	references
	J.R
	Debit
	Credit
	Balance

	2005
	
	
	
	
	Dr.
	Cr.

	Jan. 4
	Sales A/C
	5
	10,000
	 
	10,000
	 

	Jan. 8
	Cash A/C
	5
	 
	9,800
	 
	 

	Jan. 8
	Discount A/C
	5
	 
	200
	Nil
	 


It means that both debit and credit are equal or balance
Discount Account
	Date
	references
	J.R
	Debit
	Credit
	Balance

	2005
	
	
	
	
	Dr.
	Cr.

	Jan. 8
	S A/C
	5
	200
	 
	200
	


Means it reduce the expenses.
3. Explanation of  Advantages of Subsidiary book
 Subsidiary books are very beneficial especially when it comes in making transactions especially the advantages of it.
a. Division of work
Helps the efficiency of work among clerical staff by assigning them with their particular task.
b. Facilitate posting
Helps to track the transaction needed and to avoid tangle information or references.
c. Time saving
Lessen the hassle by recording it in separate book
d. Minimum fraud and errors
 Using internal check, it means that the work of one person is automatically checked by another person while performing the duties and thus it can detect or corrected the errors.
e. Better information
Convey the detailed information of a particular transaction.
f. Management Decisions Facilitated
Through the proper maintaining and organized of the transaction process
g. Specialization and efficiency
By acquiring full knowledge of doing subsidiary book it helps the accounting work done efficiency.











	



Student Statement:

By submitting this assignment, I confirm that this is my own work.



	Student Signature
	[image: C:\Users\Emily\Downloads\WhatsApp Image 2016-11-19 at 3.54.14 PM.jpeg]
	Date
	January 10,2017




For Tutor / Assessor Use Only
	Total Marks
	

	Marks Obtained
	

	Percentage / Grade
	







image2.jpeg




image1.png
ﬁ
o R




