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1. What is difference between Accounting and Bookkeeping?   	5 
 		Bookkeeping is a record of all financial transactions in a business. Accounting is the analysis of this information.
2. Identify the differences between the cash and accrual accounting methods? 	5 
 		Cash accounting records sales and purchases as they are made and paid for. Accrual accounting records purchases and sales as they are made, not necessarily paid for.
3. What is meant by Balance sheet? Explain 	10 
 		The balance sheet is a record of assets and liabilities. To show it has al been entered correctly it must ‘balance’. Does not matter to us what the figure is, as long as each side it is the same.
4. Short Question 	10 
 
I. Journal General – Journal is first record of transactions and must be made as the transaction takes place (type, ammount, payment method, date)
II. Leger – The ledgers’ are the official books to record the transactions
III. Trail balance – it is a list of all the ledgers and their individual totals
IV. Internal audit – Checking the bookkeeping or accounting performed within a firm
V. [bookmark: _GoBack]External Audit - Checking the bookkeeping or accounting performed an independant specialist
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