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	Student Name:
	Caronise Symons

	Student Number:
	

	Course:
	Events Management(Short Course)

	Assignment NO:
	1



Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	       1. Ability to work in a team or Independently
Negotiation skills
Ability to deal with pressure situations
Good Time management
Problem Solving Skills

       2. Undertaking research activities 
           Selecting an ideal site and venue and invitations 
           Catering arrangements
           Arrange transportation 
           Evaluate the event

       3. Why, Who, When, Where and What
          
           Why are we putting on the event?
            Who do we want to come to the event?  
            When is the best time to stage the event?
            Where is the best place to stage the event?
            What concept or idea will best serve the purposes of the event?

         4. It is important to identify other events in advance, so you able to reach the                      
             desired audience. And Schedule the event accordingly 
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By submitting this assignment, I confirm that this is my own work.
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