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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	1. Short Questions:
i) Outline the role of a safety coordinator 
The role of a safety coordinator is to ensure the safety of everyone at the event, they do this by assessing risks and undertaking safety checks, checking all permits and certificates and making sure that all regulations and policies are followed. They also have the responsibility of selecting and overseeing the event staff, and providing the staff and the contractors with all necessary safety information. It is also the safety coordinator to manage safety issues during major incidents.
ii) What is meant by risk assessment? And what is the purpose of carrying out a risk assessment?
A risk assessment is a strategic plan that highlights potential hazards and put actions into place to minimize or eliminate the risk. Risk assessments are used not only as a preventative measure to reduce the risk for people attending and working the event, but also can be used to secure insurance for the event and prevent the event from being cancelled.
iii) How the risk assessment is carried out for an event? Describe using five steps for risk assessment.
The first step in carrying out a risk assessment is to find out what activities are going to be taking place, and what is involved in these activities. Once this has been done you identify all of the potential hazards for the activities. The next step would be to identify and record all the targets which are likely to be affected by the hazards. The third step in carrying out a risk assessment is to find out about any existing safety precautions and operational procedures in place. Once this has been done you assess the risks and recommend any action that needs to take place.
iv) When choosing a venue, what health and safety considerations should be taken into account?
There are several health and safety considerations to take into account when choosing a venue. Such considerations include the provision of toilet facilities, adequate refuse bins and the provision of the storage and removal facilities for liquid waste. Other considerations to take into account are whether the venue has running water and electricity, whether it has the provision of refrigeration of food. Current permits and certifications also need to be checked, for example the providers of the food need to be certified.
v) Explain the need for a contingency plan.

It is important to have a contingency plan in place to ensure the smooth and safe running of the event. The contingency plan does this by having strategies in place to deal with any incident that is likely to arise. The contingency plan identifies any hazards and allows measures to be put in place to reduce the risk of incidents from occurring and measures that reduce the time taking to respond to an incident if it is to occur. 

2. “To enable security personnel perform their duties effectively, they must be briefed appropriately prior to the event.” Which information should be included in this briefing?
Security personnel should be provided training in using communication devices and training in using special equipment during emergencies. They should also be given an explanation on the policies for reporting incidents, procedures on dealing with challenging and inappropriate behaviours, as well as parking procedures and procedures for emergencies and evacuation. During the briefing security personnel should be given a grid map clearly showing the venue and the areas that need patrolling, as well as the location of first aid point, emergency equipment such as fire extinguishers, as well as showing all emergency exits and emergency routes.

3. Produce a contingency plan covering two unexpected situations at the event.
a) One incident that can be managed by personnel working at the event.
Contingency plan for guest having a minor injury. 
· First aid point near crowded area
· Medically trained staff at first aid point
· Grid map showing first aid point
· First aid point being easy to find with signs
· Adequate staff training on incident reporting
· Adequate staff training on procedures to follow

b) One incident that requires outside assistance from emergency services
Contingency plan for a fire
· All staff adequately trained on fire evacuation procedures
· Fire exits clearly visible
· PA system in place for communicating with guests
· Fire procedure posters visible in designated areas around venue
· Access routes for emergency services
· Designated assembly point to be easily accessible
· Security adequately trained in crowd management
· Staff trained in guiding people to assembly point
· Regular fire drill to ensure staff able to respond in an emergency
· Fire extinguishers on site
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