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1. Give short answers to the following questions: (16)
i. Who is an accountant?
    The accountant is an essential part of the organization that is responsible of the book keeping, controlling the financial; he is also part of managing the information of the organization and providing external and internal users.
    The accountant plays a very important role in preparing the financial statements which includes the income statement and the balance sheet which helps the managers in the decision making he also works as an advisor for the mangers in the financial matters.

ii. Describe various roles and activities that accountants perform.
Accountants occupy different positions and perform various tasks in the organization
· Auditing: auditors checks accurately the account books and balance sheets of the organizations, and also monitor and provide a full report of the profits and losses to give an accurate view of the organization financial position. 
· Controller: he manages all the accounting internal and external activities including management accounting, financial accounting, cost accounting, tax accounting. He considered the head of the accounting.
· Treasurer: keeper of the cash responsible of the cash recourses, maintaining a link among the external financial institutions like banks, also monitoring and managing the debits and credits of the organization as well as collecting the due receivables that the company acquire as a revenue.
· Financial officer: acquiring the financial recourses and take the decision of utilizing it rationally, wisely, and efficiently. 
· 
iii. What type of duties does a controller perform?
· Analyse and design financial system.
· Maintain the system and the procedurals. 
· Responsible of the computer applications.
· Budgeting.
· Control cost.
· Prepare reports to the top management.
· Prepare financial forecast reports.
· Conduct company’s taxes.
· Monitor and control the auditing both internal and external.

iv. What is a double entry system? 
Entering at least two transactions in terms of debit and credit, and the sum of debit must equal the sum of credit.

 
Outline the steps involved in Double entry system.
· Preparation of Journal
· Preparation of Ledger: 
·  Trial Balance Preparation
·  Preparation of Final Account

v. What is the meaning of ‘Debit’ and ‘Credit’ in accounting?
· Debit: to awe or having obligation to pay.
· Credit: to entrust or to give over
 
vi. What is meant by ‘Hybrid basis’ accounting? 
The hybrid method is a combination of the cash and accrual methods of accounting to reflect income if it used regularly.
How the entries are recorded using this method?
Recording the entry goes through many steps:
1.   Forecasting and cost making.
2. The actual transaction, journal, and ledger.
3.  Perform Tax and other related Duties(tax is made as soon as the transaction is made)
4. Predict Expenditures
5. Inventory Analysis.
6. Consolidation of Accounts.
7. Cost Analysis Statements.
8. Final Accounts.
9. Indexes.

10.  vii. What is the difference between ‘Real Accounts’ and ‘Personal Accounts’?
Real accounts record transactions carried by properties or assets, while personal accounts concerned with the transactions carried out by persons or group of persons.

viii. How do we record the entries using cash basis accounting method?
   All the entries throughout the year go through the journal and ledger. In cases where the direct cash is used, a cash book entry is done.


2. What are the main objectives of book-keeping? 
· Keeps a record of every transaction.
· Keeps record of customers and suppliers which can help in the segmentation the analysis. 
· Helps to view the organizational financial position so managers can take the right decision.
· Helps in calculating the income and the expenditure.
· Helps in reviewing and mending the business policies.
· Gives the government a clear and accurate view so they can review the laws and the taxation polices.

How would you distinguish book keeping from accounting? (4)

Accounting is so different from the bookkeeping in every area;
Transaction:-
Book keeping: to record the transaction in the book.
Accounting: to evaluate the recorded transactions and their accuracy.

Posting:-
Bookkeeping: post the transactions.
Accounting: auditing the posted transaction.

Responsibility:-
Bookkeeping: the book keeper has no responsibility of the accountant job.
Accountant: the accountant has all the responsibility of the bookkeeper.

Rectification of errors:-
Bookkeeper: not part of the bookkeeper book.
Accounting: part of the accounting.

Total and balance:- 
Bookkeeper: to make the journal and then the ledger.
Accounting: to make the trail balance using the ledger.

Income statement and balance sheet:-
Bookkeeping: income statement and balance sheet are not part of the bookkeeping.
Accounting: income statement and balance sheet are part of the accounting.

Special skills and knowledge:-
Bookkeeping: does not require special skills and knowledge.
Accounting: requires spicily skills and knowledge.





3. Multiple choice questions, Tick the correct answer. (5)

i. Stock is?
The quantity of goods at the end of the year
The total value of all the goods purchased during the year
Items purchased to sell at a profit
The value of goods left over at the end of the year
Fixed assets acquired during the year

ii. Which of the following is not an asset?
Creditors
Fixed assets
Cash
Debtors
Petty cash



iii. Capital is?
The total amount of cash in the business
The amount the bank has invested in the business
Total of the fixed assets and current assets
The total amount the owner has invested in the business
The total amount owed by the business to the bank

iv. Debtors are? 
The owner
The bank
Suppliers
Employees
Customers
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v. Interest paid to a bank is an example of?
Income
Liabilities
Expenses
Drawings
Fixed assets

 Please meet one or more of the following personnel in any organisation and talk to them about their respective roles within the organisation.(5)
I have got the chance and became very lucky to meet MR Luis Martin who works as chief accountant in a bank and had a little discussion about his role in the bank and he had mentioned the following points of his roles.
Chief Accountant is fully responsible of all the all the accounting activities 
· Supervises the accountants and the process of creating the bookkeeping, journals, ledger, and trail balance, income statements and all the related activates.
· Also monitors the auditors and makes sure that everything is going all right.
· Make a detailed report about the financial position.
· Participate in the financial decisions carried out by the mangers.
· Perform taxes the external financial activities and maintains all the government liabilities. 
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