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1. i. Accounting is the analysis of monetary transactions for all businesses and organisations.
“the art of recording, classifying, and summarizing in a significant manner and in terms of money, transactions and events, which are, in part, at least, of a financial character and interpreting the results thereof” – AICPA
ii. The primary objectives of accounting are:
	- to have systematic records of all transactions.
	- calculating profit and loss.
	- determining the business’ financial position.
	- portrayal of liquidity and solvency.
	- protecting business assets.
	- facilitation of rational decision-making.
	- satisfying legal requirements.
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iii. Accounting has some limitations. Record keeping is for financial transactions only – other factors (e.g. management skills, consumer preferences) are often not taken into account. Variations in values can occur during the accountancy process – this can affect the information generated by a automated system and the value of assets themselves. Fluctuations in prices and values can mean that performance and evaluation levels may not be accurate. Businesses may postpone operations/maintenance which has a knock-on effect to costs/profitability.

iv. Data Evaluation includes:
	- Budgetary Control.
	- Performance Analysis.
	- Funds Flow Analysis.
	- Internal Auditing.

v. Main Functions of Accounting.
Lenders – Also called creditors, will use accounting to distinguish a company’s credibility. They will rely on financial statements and assessments to analyse the company’s ability to repay its loan. They would need to know the company’s incomings and outgoings.
Employees – Accounting is an important function for employees who have participation in managerial decisions and whose input is required for wages, profit sharing and bonuses. They would benefit from knowing spending patterns.
Customers – Can utilise accounting to analyse how well a business is operating. They can calculate profits, performance and efficiency.
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2. The role of accountants in modern business organisations is more than simply keeping records of all transactions. Data is collated, evaluated and summarized as part of the book-keeping process. They produce financial statements which are issued to internal and external parties relevant to the business organisation.

3. The accounting cycle is a set of eight basic steps, that book-keepers are assigned to complete in a particular period, before starting again in the next period. The eight steps are: Transactions, Journal Entries, Posting, Trial Balance, Worksheet, Adjusting Journal Entries, Financial Statements and Closing The Books.

Activity.
1. Data Creation and Collection		-provides the basis for financial statements
  and accounting records.
2. Recording Data				- recorded into Journals/Ledgers, in
accordance with principles which provide a framework and standards.
3. Data Evaluation				- evaluating business performance,
  analysing financial statements and
  cashflows.
4. Analysis and Interpretation		- includes project analysis, budgetary
  projections and financial forecasts which
  are utilised in reorganization, takeovers
  and mergers.
5. Audit					- used to verify transactions and prove
  authentication of financial statements, as
  well as identify lapses/fraud and keep
  track of cashflows.
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6. Data Reporting				- internally communicated to assist in
  management decision-making; externally
  shared with outside parties to show the
  business’ financial position.
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