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Marking Criteria:

 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.

For high grades use examples and illustrations where appropriate. 

Please insert your completed assignment (in word format)  here:

1. Printed words can limit the amount of people the message is delivered to, this is because not every one enjoys reading or have a good understanding of what they read. However, printed words can come in every format and design which tends to be more attractive.  

2. The process of corporate publication involves 10 steps. The first step is to copy preparations, secondly, full editorial instructions. The third step is to find the size of the publication and the number of copies needed. Once this is identified, the paper to be used is chosen. Fifth step is to select the type  of composing, and then estimating the size of composed matter. When all of this is ready, the illustration and the format of the paper is prepared. Later, the layout is done and the style for the booklets are decided. Lastly, the printed literature is distributed. 
3. Annual reports are the document which gives information about the development, the profit and any negative change in the organisation. It is important for the report to be created in a colourful and attentive structure. Shareholders will receive these reports. 

4. House Journals are aim to provide efficiency towards the organisation. House journals contain the previous or current months containing there products. 

5. The production of the house journal goes through 5 steps. The first step is to register the house journal with the Registrar of Newspapers. Secondly, to create a better printing press and to choose the paper which will be used in the house journal. It is then important to secure the postal concession and lastly to edit the general mailing list.



Student Statement:

By submitting this assignment, I confirm that this is my own work.

Student Signature
Celia Miray Yesil
Date


Total Marks




Marks Obtained




Percentage / Grade




