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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	
1) Having a wedding budget allows you to work out your spending in an easy, clear way. It will help you calculate all costs; big and small. figuring out just how much your wedding will cost. Most importantly it will help you to prioritize your spending, helping you decide what is really important for you on the big day and where you can make savings. So, if you start creating your budget and realize that you don’t have enough to afford your dream wedding, do some research and find more cost-effective ways of making your dreams into a reality. figuring out just how much your wedding will cost. 

2) The largest chunk of a couple’s wedding budget typically goes to the party that comes after they’ve tied the knot - the reception. The food, drink, and venue will usually use approximately 40% of their funds. Decide on the type of reception you'd like to have. Nowadays the two main types of reception are sit-down meal or cocktail party, or a beach reception might also appeal. Here are some things to consider in relation to different reception types: 
       Sit-down: It is traditional, guests tend to really appreciate it and it works well for       speeches. On the downside, it can feel stuffy and over-planned. It can also be the most expensive option.
Cocktail reception: It's hip and modern, and it's also enjoyed a lot by guests. It may cost a lot less than a sit-down, but it can suffer from feeling a bit disorganized and hard to gain the attention of guests for cake cutting and toasts.
Beach or yacht reception: Like a picnic, this is outdoors and risks a change of weather but it can be a lot of fun and make for beautiful photos. Again, it may be too informal for some and sand or water may definitely get everywhere! Choose the food. There will always be some people with dietary restrictions, so be prepared to provide vegetarian, gluten-free, and other variants as needed. It's a good idea to have asked guests in advance for advice concerning allergies. A cocktail reception will usually on have nibbles and finger foods but still have both vegetarian and non-vegetarian options available. Decide how many courses you want for a sit-down dinner and be sure to check this against your budget. 
Sit-down dinners usually have menus printed up for them.
The method of food service needs to be decided - buffet style or serving at a table? 

3) Main stationery for a wedding is 
Before the Wedding
Save-the-date cards: - are an essential part of your pre-wedding planning, it gives guests the opportunity to mark the date on their calendars, ask for time off work, plan vacations around it, and save money if funds are tight.
Bridal shower invitations: - a bridal shower is a gathering of the bride’s closest friends and/or family. It’s a way for the bride to destress before the big day and celebrate over brunch, tea or cocktails.
Bachelor/bachelorette party invitation: - A bachelor/ bachelorette party, also known as a stag/hen party/ stag/hen do, is a party held for a man/woman shortly before he/she enters marriage, to celebrate his/her "last night of freedom
Rehearsal dinner invitation: - A rehearsal dinner is a pre-wedding ceremony, usually held after the wedding rehearsal and the night before the wedding ceremony. The guests generally include the married-to-be couple and others who form the wedding party.
The Wedding Invitation: - A wedding invitation is a letter asking the recipient to attend a wedding, a wedding invitation should include all the important information about your wedding day such as the date, time, ceremony location and reception location. When deciding on your wedding invitation you should think about: - 
Outer envelope
Inner envelope
Invitation card
Reception card (if held at a different location than the ceremony)
Directions/map card
Response card and self-addressed stamped envelope
Hotel accommodations card
At the Wedding
Ceremony programs: - Wedding ceremony programs lay out the order and an explanation of what's happening during the wedding ceremony.
             seating cards, Place cards, Table number Cards: - Guests will need to know which      table they are seated at so they don't have to walk around every table to find their place.        displaying a seating chart prominently at the entrance to the venue.
Menu Cards: - Menu Cards for your wedding guests detailing their menu choices. 
              After the Wedding
[bookmark: _GoBack]              Thank-you Cards: - sending a thank you card to your guests for coming to your wedding day and for the gifts they have giving to you. 


4) Clients should be advised to keep 5 – 10 % of their wedding funds aside in case of emergency, you will never know what unexpected situation will come up just around your wedding day and you will feel relieved that you already have some money ready for the emergency. Bride may find things that aren’t in there wedding budget and may overspend on some areas. And even if you only overspend by a little bit, you need to be able to cover that spending. 


5) Organizing vendors contracts, you should design a spreadsheet to used when describing the activities included in researching and sourcing vendors, obtaining quotes with pricing, capabilities, turnaround times, and quality of work, negotiating contracts, managing relationships, assigning jobs, evaluating performance, and ensuring payments are made. How to organize vendor contracts, 1) Decide and list the different types of vendors and suppliers. For example, bridal shop, hairdressers, florists, photographers, and DJ etc. 2) For each vendor, list in detail what they would be supplying. List also their current prices. Valid duration of their pricing and delivery times. Do not forget their terms and conditions as well to avoid any misunderstanding. 3)  Sometimes it is better if you have recommendations for suppliers as you would be better informed about their reliability and services. 4) Surfing the internet for suppliers and vendors is an easy enough task. The crucial deciding factor on reliability of their services would rely on the testimonials and reputation of the company.
Once you have all this information in hand, use the advantages of readily available event solution like event management system to keep a good contact list with all the details, then you should have a vendor contract is simply a contract between you and one of your vendors. It is always a good idea to have all contracts in writing, for your protection, including these agreements. What is a vendor? First, it is good to understand what a vendor is: A person or company that sells goods or services to your company, a vendor agreement is a legal agreement that clearly states the provisions and conditions of the work to be performed by a contractor. The key points to be included in a vendor agreement include date, time and location where the services must be provided.















Activity £15.000 sample budget plan 

	Category
	Budget %
	Amount £ 

	Reception and Rentals 
	40 %
	£6000

	Photography
	8 %
	£1200

	Wedding Consultant 
	10 %
	£1500

	Wedding Attire 
	10%
	£1500

	Floral Décor 
	7%
	£1050

	Music 
	7% 
	£1050

	Wedding ring 
	4%
	£600

	Stationery
	3%
	£450

	gifts
	3%
	£450

	Transportation
	3% 
	£450

	Wedding cake 
	2%
	£300

	Legal issues
	2%
	£300

	Wedding Day preparation 
	1%
	£150

	TOTAL
	100%
	£15,000

	
	
	





Activity        15,000 wedding budget 
	ITEM
	% OF 
BUDGET 
	SUGGESTION
	ESTIMATED COST
	FINAL COST

	Wedding gown and alterations 
	6%
	
	£ 900
	

	Bride’s Accessories 
	1%
	
	£ 150
	

	Grooms outfit 
	2%
	
	£ 300
	

	Hair/Makeup Artist
	1%
	
	£ 150
	

	The look 
Sub- Total
	10%
	
	£ 1,500 
	

	
	
	
	
	

	Officiant fees
	1%
	
	£ 150
	

	Ceremony location fees 
	n/a
	Small donations 
	
	

	Rings 
	2%
	
	£ 300
	

	Ceremony Accessories 
	1%
	
	£ 150
	

	The Ceremony 
Sub- Total 
	4%
	
	£ 600
	

	
	
	
	
	

	Wedding Cake 
	3%
	
	£ 450
	

	Caterer
	40%
	
	£ 6,000
	

	Beverages/bartenders
	11%
	
	£ 1650
	

	Reception Location Fees 
	N/A
	Fees cover in catering budget 
	
	

	Food, beverage and Location fees
Sub-Total
	54%
	
	£ 8,100
	

	
	
	
	
	

	Save-the -date-cards 
	0.25%
	
	£ 37.50
	

	Wedding invitations 
	2%
	
	£ 300
	

	Personal Stationery
	1%
	
	£ 150
	

	Calligraphy Charges 
	0.10%
	
	£ 15  
	

	Postage Costs 
	1%
	
	£ 150
	

	Ceremony Reserved seating cards 
	N/A
	
	
	

	Wedding Programs 
	0.10 %
	
	£ 15
	

	Table number cards 
	N/A
	
	
	

	Seating cards or Escort cards 
	0.5%
	
	£75
	

	Stationery Paper 
Sub- Total 
	3%
	
	£450
	

	
	
	
	
	

	Wedding Favors 
	0.25%
	
	£ 37.50
	

	Wedding Party Gifts 
	1%
	
	£ 150
	

	Guest book and pen 
	0.3%
	
	£ 45
	

	Cake Knife and lifter
	0.2%
	
	£ 30
	

	Toasting Glasses 
	N/A
	
	
	

	Gifts and Accessories 
Sub -Total
	2 %
	
	£300
	

	
	
	
	
	

	Ceremony Flowers 
	2%
	
	£ 300
	

	Reception Flowers 
	5%
	
	£ 750
	

	Flowers 
Sub-Total 
	7%
	
	£ 1050
	

	
	
	
	
	

	Napkins Treatments 
	0.5% 
	
	£ 75
	

	Specialty lighting company
	N/A
	
	
	

	Specialty Linens 
	N/A
	
	
	

	Décor 
Sub-Total
	0.5%
	
	£ 75
	

	
	
	
	
	

	[bookmark: _Hlk523536910]Ceremony Music 
	2%
	
	£ 300
	

	Cocktail Music 
	1%
	
	£ 150
	

	Reception Band 
	7%
	
	£ 1050
	

	Music 
Sub-Total
	10%
	
	£ 1500
	

	
	
	
	
	

	Videographer
	N/A
	
	
	

	Photographer
	8%
	
	£ 1200
	

	Sub-Total
	8%
	
	£ 1200
	

	
	
	
	
	

	Limousines
	1%
	
	£ 150
	

	Guest transportation
	N/A
	
	
	

	Valet Parking services
	N/A
	
	
	

	Transportation 
Sub-Total 
	1%
	
	£ 150
	

	
	
	
	
	

	GRAND TOTAL
	100%
	
	£14,925
	



This does not include the 5 - 10 % Emergency fund
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