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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	Please insert your completed assignment ( in word format)  here:


Assessment 2
1. i) An accountant is a person who :
· Is responsible for account keeping
· Also known as an instrument for financial control and sometimes is described as a conscience of an organisation
· Is someone who manages the information of an organisation and also advise the companies in fiscal or financial matters
· An accountant prepare all the papers such as income statements for a period and is responsible for financial matters and support also  for verification and authentification of the company accounts
           ii.)  The roles performed by accountants
· Starts with basic tasks as bookkeeping and can extend to more complex jobs as keeping financial records for organisations
· The accountants can also identify problems and provide a solution
· The accountants need to manage the company taxes
· The accountant needs to assure all the financial statements are up to date and according to to the laws
· The accountant should help to maximise profits to the business and ensure no one carries out unethical work
· The accountant carries out the task to manage information for internal and external users and choose simpler methods to communicate

 iii.) The controller performs next duties :
· Looks after management accounting, financial, cost counting and tax accounting
· Provides financial reports to external parties such as the Tax Department and the Company Law Board
· Also, process historical data and provides information about the financial operation

  iv.)      The double entry system is when the effect of the transaction is recorded in 2 different accounts in equal amounts.
          Double entry system has 4 steps :
· Preparation of Journal – known as the original entry
· Preparation of Ledger – is a collection of all the  business accounts
· Trial balance preparation – a summary of all the transactions
· Preparation of final account – reflects the organisation financial performance at the end of the accounting period.
  v.)   Debit:                                                                                    Credit :
       -means to owe                                                                - means to entrust
      - is abbreviated sometimes as Dr                                - abbreviated sometimes as Cr
    Both can be associated with an increase or decrease in financial amounts


 vi.) Hybrid basis is known also as Mixed accounting. Most of the entries are on a cash basis. Other entries are made on the Mercantile system of accounting
· The entries are recorded only when cash payments are received 

vii.) The difference between real accounts and personal accounts is :
Real Account 
-record transaction related to assets
Personal account
-Record transaction carried out with a person


vii.) Cash basis
  The account is based on cash and all the payments are made by cash. Cash basis accounting reflects the overpayments.


2. BOOKKEEPING
-a permanent record of each transaction
- analysing the records
- calculating the profit and loss figure during a period of time
-keeping the record of customers and suppliers
- keeping track of the money
- allows the law to amend, provide licence and also taxation







[bookmark: _GoBack]Difference between bookkeeping and accounting:

Bookkeeping  
Transaction                                                                     Accounting
-Record original entry of transaction                           - determine the accuracy of the recorded transaction
Posting
-post in books and registers                                           - scrutinise to determine the accuracy

Total and balance
· Determine the balance of all accounts         - making a trial using the ledger account balance

3.
i.  Stock is?
-  The value  of goods left over at the end of the year
- items purchased to sell at a profit

ii.) Which of the following is not an asset?
· Petty cash
· Cash
iii.)Capital is?
-The total amount the owner has invested in the business
- total of the fixed assets and current assets
iv.) Interest paid to a bank is an example of?
· Income
· Liabilities
v.) Debtors are?
 - The owner
-employees



Activity
1. Accountant
· Account keeping
· Advise company in any financial matters
· Manage information for the organisation
2. Chief Accountant
· Design a functional accounting system
· Maintain the system and the procedures provide a financial report for external parties
3. Internal auditor 
=maintain the internal system in control
· Scrutinise entries in the account books
· They are full-time employees of an organisation
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